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Beneficiary Module (BM)
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Beneficiary Module

Druha moznost pristupu do BM - pres primy odkaz:

1. https://webgate.ec.europa.eu/beneficiary-module/project/#/project-list
2. Prihlasit se e-mailovou adresou uvedenou v zadosti
3. Zobrazi se seznam Vasich projekt(
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https://webgate.ec.europa.eu/beneficiary-module/project/#/project-list

Pristupy do BM maji osoby a jejich
e-maily uvedené v zadosti o grant

Kontaktni osoba « S nikym nesdilejte své
............................................................................................... oFistupy do BM!

Do BM nesmi mit
pristup zastupce
podpurné organizace!

Zmény vzdy oznamte
své konzultantce.

Content menu < Associated person

Lze pridat dalSi osobu .

............................................................. Associated persons (3)




Navody:

e Tutorial (videonavod)
https://www.youtube.com/watch?v=0i]7LUXONmM8

. Navod pro p‘ﬁ'jemce od EK Videonavod je z roku 2022,
https://wikis.ec.europa.eu/display/NAITDOC/Beneficiary+mod od té doby doslo k drobnym
ule+guide o L

S grafickym a technickym

Preklad BM do ¢j neni k dispozici. zmé&nam, ale zaklad plati.

Nepredkladejte webovou stranku BM v prohlizeci
(google translate - prelozit tuto stranku) - nefunguji

vypocty.



https://www.youtube.com/watch?v=0iJ7LUX0Nm8
https://wikis.ec.europa.eu/display/NAITDOC/Beneficiary+module+guide
https://wikis.ec.europa.eu/display/NAITDOC/Beneficiary+module+guide

Prvni pomoc pfri potizich

Znovu nacist stranku - F5

Vymazat historii prohlizeni, vymazat cookies

Pouzit jiny webovy prohlizec

Mit otevienou pouze jednu zalozku v prohlizeci

Webovou stranku neprekladat prohlizecem, nefunguji vypocty

Seznam projektU

S dotazem se muiZete
obratit i na svou
konzultantku -
doporucujeme popsat
prpblém v e-mailu a dolozit Vystizek a skica
printscreen.

a pridélenych
konzultantek na webu

https://www.dzs.cz/program/er
asmus/projekty-
granty/odborne-vzdelavani-
priprava
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https://www.dzs.cz/program/erasmus/projekty-granty/odborne-vzdelavani-priprava
https://www.dzs.cz/program/erasmus/projekty-granty/odborne-vzdelavani-priprava
https://www.dzs.cz/program/erasmus/projekty-granty/odborne-vzdelavani-priprava
https://www.dzs.cz/program/erasmus/projekty-granty/odborne-vzdelavani-priprava

Prehled aktivit a rozpoctu Awarded budget= | | Reported budget=

Pridéleny rozpocet Vykazany rozpocet

Katefina Lisnerova

B
NA User, CZ01
Erasmus+ . . ere . T
=< Project Activities and Budget Details @ Data export
European
Solidarity -
Corps
Grant Agreement No. : 2024-1-¢201-Ka122-VET-000 [ Awarded/Reported Budget : 68 521 €/ 0 €
a NA : CZ01 - Dim zahraniéni spoluprdce (DZS) Centre for International Cooperation in Education - Organisation OID : ESlljiill® - Legal name: | Stiedni $kola w Deadline: 30 mai 2026

pa\

E)

Q)

)

E @ = N

£ O

itska 688 649 days left!

Participant reports submission rate: individual reports

Programme : Erasmus+ Start of Project : D1/10/2024 (Brussel times)
Key Action : Learning Mobility of Individuals End of Project :31/03/2026 (Brussel times)
Call : 2024 melupdated 1 06/08/2024 09:53:03 ,
e Termin pro
) , predlozeni
Content menu < Filter etails Sbalit P )
zaverecne zpravy
Details Details
Context Information
Participating organisations Context
Programme: Erasmus+
Associated persons Information
Key Action: Learning Mobility of Individuals
Preparatory visits National agency Action Type: Short-term projects for mobility of learners and staff in vocational education and training
Call: 2024
Mobility Activities Beneficiary organisation
Round: Round 1
Fewer Opportunities Start of Project: 01/10/2024 ’
Posuvniky
End of Project: 31/03/2026
Budget

Project Duration (months): 18 months

Impaort-export

Beneficiary Module | version 2.0.0 - 2024-08-01 13:55:34 | Privacy notice




Nove zadaneé udaje

Ukladani novych udaji neprobiha automaticky.

Je potfeba nové zaznamy vZdy uloZit vpravo dole tlacitkem
Save.




Zucastnéneé organizace

Organizace, které byly zadané v Zadosti o grant jako
Supporting (podptlirné) nebo Hosting (pFijimajici), se chybné do
BM propsaly jako Partner organization a ukazuji se v kolonce
Beneficiary (prijemce grantu).

Budeme tuto chybu hlasit na IT helpdesk.

Podplirné organizace maji byt zadané jako Other
organizations (non-beneficiaries).

Jako Other organizations zadejte i koncové prijimajici
organizace.

Other organisations (non-beneficiaries) (0)




(o) Zucastnéné organizace

?\’/ 9 Prijemce je povinen zadat do BM vSechny pFijimajici i podplirné organizace,
které se podileji na projektu, a to zahrani€ni i ceské podptrné organizace.

Organizaci Ize zadat pomoci OID (doplni se automaticky). Nebo ru¢né bez OID.

Participating organisations

Typ organizace

vyberete z
PARTICIPATING ORGA) rozbalovaci nabidky
0oID / Organisation Role/
| ‘ Other /
*

Other organisation number * Or aLisaﬁon encoded with an OID Type of organ/isation
i

‘ Small and medium sized enterprise
| 00891-0RG-0002

*

L1

4

Legal name Business name Full legal name (national language)

Value missing

Acronym VAT Mational ID (if applicable)




gy Zicestmene

Je nutné spravne vyplnit roli organizace:

ucastnéneé organizace - role

Zucastnéné organizace musi
byt zadané pred tim, nez
zacnete vyplnovat jednotlivé

vysilajici (sending) - pfijimajici (hosting) - podp(irna Gcastniky, doprovodné osoby
(supporting). POZOR - podpurna neni pFijimajici. nebo pripravne navstevy.

ROLE IN MOBILITY ACTIVITY

Sending organisation Hosting crganisation

Sending org. = vysilajici
org., tj. prijemce grantu.
Nebo zahranicni

Supporting crganisation

Supporting organisation

Type of supporting organisation *

PAID
UMPAID

organizace v pfipadé PAID = platite podplirné organizaci
pozvanych expertd. za jeji sluzby z grantu Erasmus+
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Zucastnéne
organizace

Organizace, které byly zadané
v Zadosti o grant, maji
defaultné zaskrtnuty vSechny
tfi role.

Je nutné roli upravit.




Associated persons - pridruzené osoby

<+ Create

Tj. kontakty propsané ze zadosti + moznost pridat dalsi osobu
(nesmi byt z podpurné org.)

Jednotlivym osobam je moZné upravit pfistup k idajim s moznosti
editace (Uprav) - pouze prohlizeni - zadny pristup.

ACCESS TO PROJECT

Access to project management * Access to project dissemination *

Active Withdrawn Deleted Active Withdrawn Deleted

Chyba nazvl kolonek — ma byt Pristup na platformu
spravneé Edit (Upravy) — View E+ Project Results
(prohlizeni) - None (zadny pristup) Platform
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Pripravné
navstéevy

Pocet osob, jména, emaily,

Ke kterému typu aktivity
se pfipravna navstéva
vztahuje,

Datum zacatku, konce,

Prijimajici organizace (ne
podpurna),

Ucel pfipravné navstévy.

Content menu

Details

Participating organisations

Associated persons

Preparatory visits

Mobility Activities

Fewer Opportunities

Budget

Import-export

D *

Mumber of persons

*

| PV1

Unit cost *

0,00

First name *

Last name *

Value missing

First name *

Value missing

Last name *

Value missing

Total grant *

0,00

Force majeure

Value missing




(o)  PFipravné navstévy Vybrat z nabidky
pfijimajici organizaci.

a 'q Ne podptlrnou.

Organizace museji

* * L ey P
Start Date End Date byt jiz zadané v
‘ dd/mm/yyyy & ‘ ‘ dd/mm/yyyy zaloZce Participating
organizations
Walue missing Value missing

V3

Vybrat z nabidky.
Vysilajici organizace
= VaSe organizace

e

* *

Sending organisation Receiving organisation

/

Value missing

Select

Receiving country * Receiving city *

Value missing Value missing

Ak

What was the purpose of the preparatory visit? *

What was the purpose of the preparatory visit? * @
er

Please exelain the purpose of the preparatory visit *

Preparing activities for participants with fewer opportunities
Starting cooperation with a new hosting partner

Preparing long-term activities for learners

Other

Value missing




Zadani Gcastniku - individualni aktivity

S < Individual mobility activities Participant reports
Details Mobility activities
Participating organisations - By using the Revalidate mobilities button all rules on the mobility activities will be reinitiated. (2]

Associated persons

List of mobility activities (40) Vytvoreni nového
SRR L zadznamu ucastnika

Participant reports submission rate : 90,91 %

Mobility Activities

Fewer Opportunities

Budaei Mobility Draft . . . .

1eg activity Mobility Act;:;.f:y F;::::;;":s F;:ﬁ:::s Participant's email
ID activity

Reports

Short-terr

Import-export esrmi0n ‘ & Revalidation

‘ Bulk Actions

a

‘ T More Filters




Ochrana osobnich udaju

Informace uvedené v Beneficiary modulu nesmi obsahovat
Zadné citlivé osobni udaje, zejména udaje spojené s
rasovym cCi etnickym puvodem Gcastnikd, politickymi
nazory, naboZenskym ¢i politickym presvédcenim,
€lenstvim v odborech ani informace tykajici se zdravotniho
stavu nebo sexualniho Zivota.

Povinnosti pFijemce grantu jako zpracovatele osobnich
Udaju viz Metodika pro pfijemce grantl v Erasmus+ a
Evropsky sbor solidarity - zpracovatelé udaju



https://www.dzs.cz/sites/default/files/2023-06/Metodika-pro-prijemce-Erasmus-Sbor-zpracovani-udaju.pdf
https://www.dzs.cz/sites/default/files/2023-06/Metodika-pro-prijemce-Erasmus-Sbor-zpracovani-udaju.pdf

Hromadné akce s jiZ zadanymi zaznamy ucastniku

List of mobility activities (8)

Mobility Draft
activity Mobility
I_’ ID activity
w 06089-
MOB-0003

06089-

MOB-0006 COMFLETE

COMPLETE

1. Vlevo zaskrtnete boxiky u mobilit, které chcete hromadné zpracovat.
2. Vpravo zvolite Hromadné akce (Bulk Actions): exportovat / smazat / znovu odeslat vyzvu k vyplnéni zpravy ucastnika

Activity Participant's
type first name

Participant's
last name

Long-term
learning
mobility of
VET leamers
(ErasmusPro)

- e

Short-term
learning
mobility of

Participant's email

RS o

Q

Sending
country

Czechia

Czechia

Search...

Start
date

17-06-

2024

26-08-

2024

‘ £ Revalidation

Disable Bulk Actions .‘ T More Filters

Export

End | & Export Pdf

date [reload]
2 Export Csv
i Export Xls

16- m Delete

Resend participant report requests

Yes 3191,00€ i i ©® @




Zadani Gacastniku

Individual mobility activities Participant reports

ID mobility se

vyplni articipant :

automaticky nebo
muzZete zadat

vlastni €islo podle You can save a draft of this mobility activity after filling in the participant's name and selecting the activity type
vasi evidence
Typ aktivity
vyberete z nabidk
MOBILITY ACTIVITY / Y y
obility activity ID * Activity type * I_
Activity type *
21803-MOB-0044 ‘ ‘ yup
Value missin -
w; rarticipant Accompanying Person Long-term learning mobility of VET learners (ErasmusPro)
Short-term learning mobility of VET learners
Blended mohbility activity Participation in VET skills competitions
) ) i€ Hosting teachers and educators in training
Ucastnik Doprovodna osoba _
Invited experts
Courses and training
.rg Job-shadowing 5
. . - s . | Teaching or training assignments
Kombinovana mobilita = virtualni + fyzicka ¢ gassie




Doprovodna osoba

MOBILITY ACTIVITY
Mobility activity ID * Activity type *
26263-MOB-0008 Short-term learning mobility of VET learners &

Participant @ Accompanying Person Type of accompanying person *

h .
Other accompanying adults *
A_ccumeanied participants * Other accompanying adults |
| Personal assistants (for people with disabilities or similar challenges)

—

Jména jednotlivych ucastniku
(zejména v ptipadé, ze
doprovodna osoba je osobnim
asistentem) nebo identifikace
skupiny ucastniku




Zadani ucastniku - klicové kompetence; téma mobility

According to your assessment, which of the participants’ key competences were improved as a result of this mobility activity? ¥

Entrepreneurship

Please indicate which of the listed topics best correspond to the content and participant profile in this mobility activity. *

Key competences development

Vybirate ze seznamu max. 3 moznosti.

1. Jaké kompetence si U€astnici na mobilité zlepsili?

2. Které z témat v nabidce nejvice odpovida obsahu mobility a profilu u¢astnika?
(u mobilit zakd to mize byt napr.,,workbased learning“ — u€eni se praci)

Netyka se doprovodnych osob.




Zada' nl' lj‘c'a Stnl'kﬁ ID ucastnika — nepovinné —

dle vasi interni evidence

PARTICIPANT

/ Participant's first name * Participant's last name *

Participant ID

Walue missing (Draft field) Value missing (Draft field)

Participant's Email*\ Participant's date of birth * Participant's gender *

‘ \ ‘ | dd/mm/yyyy = ‘ Female Male Undefined
Value missing

Value missing

Value missing

Participant Nationality *

Walue missing

Main Iangua@sed during mobility activity * Other languages used dur obility activity

Value missing \ NI. B

.. Vyplite peclivé. Na tento e-mail prijde ucastnikovi
Pracovni jazyk . e . . -
vyzva k vyplInéni zpravy ucastnika po navratu z mobility




y & r

Zadani Gcastniku - stupen vzdélani

Stredni skola = Upper = @ Female Male Undefined

secondary (EQF 3/ EQF 4)
‘ Level of education *

Upper secondary education (EQF-3 / EQF-4)

L1

VOS = First cycle / Bachelor”s
or eqUivaIent Ieve' (EQF 6) Primary education (EQF-1)

Lower secondary education (EQF-2 / EQF-3)

s Upper secondary education (EQF-3 / EQF-4)

Post-secondary non-tertiary education (EQF-4 / EQF-5)

Short cycle within the first cycle / Short-cycle tertiary education (EQF-5)

https://europass.cz/eqf/

¢. 3 selections

First cycle / Bachelor's or equivalent level (EQF-6)
Second cycle / Master's or equivalent level (EQF-7)
Third cycle / Doctoral or equivalent level (EQF-8)

Mot elsewhere classified



https://europass.cz/eqf/

Zadani Gacastniku

Netyka se

Apprentice Digital opportunity traineeship

Recent graduate

Cerstvy absolvent
(do 1 roku od
ukonceni studia)

Z3ak oboru s vyuénim
listem




Zadani ucastniku - jazykova podpora

Online language support (OLS)

Linguistic support

Additional linguistic Yupport - grant not requested

Uéastnici dlouhodobych mobilit
maji narok na jednotkovy
prispévek 150 EUR na jazykovou
ptipravu navic k OLS

Additional linguistic support grant for long-term activities

150,00 | € ‘

———

Incoming international participant (under special conditions)

nerelevantni




Zadani ucastniku - jazykova podpora OLS

Propojeni BM a OLS nefunguje. Pro vstup do OLS musite
ucastniklm zaslat odkaz mailem viz navod, ktery je soucasti
prezentaci ze seminare pro prijemce.

- European Union

eu|academy Explore by topic What would you like to learn today? n 9O Login | En ~

Home > Learn A New Language

Learn a New Language -
0 0 #
rU\ 97614 members

m

Community description

This is where your language learning journey begins with the Online Language Support (OLS). To get
started, click on the yellow button to the right and select the language you want to learn on the next
page. Choose any of the available languages in order to improve your linguistic skills. Tags

Click here to get started.



https://academy.europa.eu/local/euacademy/pages/course/community-overview.php?title=learn-a-new-language

[ -

Zadani Gcastniku s omezenymi pFileZitostmi
(Fewer opportunities)

INCLUSION SUPPORT

Inclusion support is available for participants with fewer opportunifies.

Participant with fewer opportunities Inclusion support for organisation not requested

Inclusion support for participants Inclusion support for organisations

Zde vycislete realné naklady na Jednotkovy prispévek na inkluzi
podporu tGcastnika (pokud jste pro organizaci se nacte
je méli schvdlené v zadosti) automaticky.




Zadani ucastniku - Certifikaty

y v

Dle Standardu kvality musi kazdy Gc¢astnik obdrzet certifikat

Content menu 4

Details
FARTICIPANT EEPOET

Participating organisations

. RECOGHNITION CERTIFICATES
Associated persons

Preparatory visits (0 certificate(s), MAX 3)

Recognition of learning outcomes of every participant is an obligation of the sending organisation stated in the Erasmus quality standards and your grant agreement.

== Add certificate

Fewer Opportunities FROM-TO

Mobility Activities

Import-export

Budget Sending organisation * Sending country *

Certifying organization = p¥ijimajici (NE PODPURNA!).
Typ certifikatu - pro VET je relevantni: Europass Mobitity nebo LA complement nebo other - certifikat za kurz



Vd

Zadani ucastniku - pFijimajici organizace

Vyberte vasi
FROM-TO organizaci

Sending organisation * sending country *

_—_/ |

Value missing Walue missing

L1

Select

Supperting organisation *

Sending city *

Value missing

‘ Mone

Receiving organisation * Receiving country * Receiving city *

- -
- -

Value missing Value missing Value missing

VSechny organizace vybirate z nabidky. Musi jiZ byt zadané v zaloZce Participating organizations.



Zadani acastniku

Accommodation type * Host environment *

L1

Value missing

YWalue missing

Host environment *

Dormitory at school premises (boarding school)

Dormitory outside of school premises
Hosting family
Commercial accommodation (hotel, hostel, rental or simila

Company
VET school

Other

Typ ubytovani: Internat v arealu skoly /
internat mimo areal skoly / hostitelska rodina /
komercni ubytovani (hotel, hostel, najemni
bydleni apod.) / jiné

Typ prijimajici
organizace:
Podnik / Skola




Zadani Gcastniku - vzdalenost

Vyberte pasmo Zadejte
vzdalenosti mezi vzdalenost podle
zaCatkem cesty a Kalkulatoru

mistem konani mobility

Distance band * Real distance in kilometres Link to distance calculator Main means of transport * I
*
3 \ :
‘ 0 ‘ Main means of transport *

Value missing Value

Train =
Sustainable means of transport (green travel)

Bike

Bus
Comments on different lo than sending/receiving organisations )

Carpooling

Car — motorbike

—| Other sustainable transportation
Plane
Zaskrtne se | ship

automaticky podle

, ,
Uved'te vysvétleni, pokud cesta na mobilitu dopravniho prostredku

zacina jinde nez v misté vysilajici organizace
nebo kondi jinde nez v misté prijimajici
organizace, a ma to vliv na pasmo vzdalenosti. Carpooling = spolujizda alesponi dvou
ucastniki v auté, minivanu.




Zadani Gcastniku - dny na cestu

TRAVEL GRANT

Travel support

‘ 285,00 ‘ £ |

Funded travel days * Travel support not required

Vyplite pocet dni cesty, na které pozadujete
pobytové naklady. Pfi neekologickém
cestovani jsou to max. 2 dny.

Pti ekologickém cestovani az 6 dni.




Zadani ucastniku - délka trvani mobility

()

DURATION e
Project Duration 01/08/2024 31/12/2025
Please introduce the start and end date of the mobility activity in order to calculate its duration. Travel days should not be included in start and end date of the activity. instead, travel days can be indicated separately below:
Start date * End date * Duration (days)
16/09/2024 = ‘ ‘ 11/10/2024 ] | | 26
\ N\
Eligibility criteria for minimum and maximum duration will be checked based on this
field.
10-89
Mobility activity included an interruption
. ) Funded travel days *
Zacatek = prvni den na pracovisti (fyzicky). Konec = posledni den na pracovisti (fyzicky). .
Musi souhlasit s datem v ucastnické smlouvé Musi souhlasit s datem v Gi¢astnické smlouvé
0-6
av Europassu / LA Complementu av Europassu / LA Complementu Request fewer days for individual support
Duration for Individual support (days)
| 30

Pokud bude mobilita probihat ve formatu blended (kombinované =
fyzicka + virtualni cast), zadate zvlast pocet dni virtualni €asti. Na
virtualni ¢ast neni narok na pobytové naklady.

T ————————————————————— — — — — — — — —  "\\""D¢" 07 days in virtual mobility *

You can claim individual support for all days of activity and for travel days. If you do not
wish ta claim a grant for some of the days, you can lower the figure in this field.




Zadani Gcastniku - pobytové naklady

Individual support grant *

0,00 ‘ £ ‘

Grant na pobytové naklady se vypocita
automaticky po zadani prijimajici organizace
a poctu dni pobytu + dni na cestu.




Content menu <

Details .ﬂ. The Mational Agencies and the European Commission will use data for budget validation and statistical purposes. The data should not all
E; ow the idemtification of a physical person. See privacy notice for more information on data protection.

Participating organisations Please ipdigate the numbef of pa’_rticipants with fewgr_opponunities accord_irlg to each reason _below and the descrlip‘[ion
and the justification of the inclusion support for participants. For each participant please take into account the main
reason.

Associated persons

T A N of nts
y py Preparatory visits eason umber of Participa

V4 Barriers linked to discrimination
0 m eze nyc h Mobility Activities 0
~ . - Barriers linked to education and training systems
prilezitosti :
| " Cultural differences
Fewer Opportunities a
Je nutné zadat pocet Budget Disabities ,
ucaoStnIku u Je,ant\IlllvyE:h , Reports Economic barriers
typu omezenych prilezitosti, 0
aby SOUEet byl roven Geographical barriers .
celkovému poctu ucastnikd
, e s v . Health problems

S omezenymi pr|Ie2|tostm|, 0
ktefi se zucastnili mobilit. Social barrers .
Definice jednotlivych typl
omezeni viz PrIrUCka k Total number of participants with a reason declared
programdu. ‘ 0
Typ Omezenll nenll naVéZén Totaloumber of participants with fewer opportunities in the O

s s s v s project 1
na konkrétniho ucastnika.

° You need to define the reason for all of participants with fewer opportunities in your project. You can declare only one reason for each
participant. If more than one reason applies to some participants, then you should choose the most important reason.

T e e e e e |



https://erasmus-plus.ec.europa.eu/cs/erasmus-programme-guide
https://erasmus-plus.ec.europa.eu/cs/erasmus-programme-guide

Status mobility COMPLETE se zmeénil na
DRAFT

Je nutné zkontrolovat, jestli jsou vSechna povinna pole
vyplnéna. Lze to v exportu mobilit.

Content menu < Import-export

Details

- Download latest Data Dictionary and Mobility Import-Export templates before import (7]

Participating organisations
A Data collected in Beneficia

membership, and informaticn

Module should not COMtain any sensiive T‘C"""E'.:-I'.eip&:& y related to participants’ racial or ethnic origin, political opinions, religious or philesophica beliefs, trade-union
cerning health or sex life.

Associated persons

Actions
Preparatory visits
Mobility Activities Export mobility activities Import mobility activities
Import-export Draft+ Complete (10) '@ Complete (10) If your file has any characters which are not part of the English
alphabet (ASCII-7), please import in XLSX format rather than in CSV
Dm0

Budget RN S S - OF - Drop your file here

Reports

Import/Export status (1)

Import/Export Date File Status Complete Draft [reload]
EXPORT 01-04-2024 18:57:08 2023-1-C201-KRAT22-VET-000 EXPORTED
o KA122-VET-01-04-2024-20-57-08- xlsx - n n

_

EK provadi pravidelné

aktualizace systému -

mohou se objevit nova
povinna pole.




Revalidace

Kontrola zadani mobilit

Navod:
https://wikis.ec.europa.eu/display/NAITDOC/Revalidate+Mobilities+in+Beneficiary+module

Content menu < Individual mobility activities

Detail ~= e
o Mobility activities

Participating organisations
By using the Revalidate mobilities button all rules on the mobility activities will be reinitiated. (2]

Associated persons

checking your project automatically and may lead to changes of mobility activity status from Complete to Draft or vice versa.

Release BM-1.15.0 of 16 May 2023 contains corrections of organisational support for projects of KA121 and KA122. A revalidation is
Preparatory visits

Mobility Activities - -
! List of mobility activities (10) validation | + Create

Import-export e

Fewer Opportunities @ | Search.. ‘ Bulk Actions | Y More Filters

Budget

Mobility Draft L - - |
- L Activity Participant Participant's - .
Reports adlll:w r;::;t; type first name last name R e [reload]

Vysledkem revalidace je prehled nevyplnénych nebo chybné vyplnénych poli.

Revalidaci je nutné

provést pred podanim

zavérecCné zpravy. Po
revalidaci se mize
zmeénit status mobility.
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Zpravy ucastniku

DlleZity zdroj pFi hodnoceni zavérecné zpravy - zkontrolujte jejich predloZeni
vZdy do 30 dnli po navratu z mobility. Zpravu vypliuji Zaci i pracovnici.

Status SUBMITTED = zprava predlozena

Je predloZeno 76,67% ‘ & Revalidation

List of mobility activities (36 P .0
ty (36) zprav ucastniku
@repoﬂs submission rate : 76,67 % Q | gearch ‘ Bulk Actions

‘ T More Filters
= L Activity Participant Participant's Sending Receiving Start End m:?:tiiliilty
;m" I:;?J'{L? type first name last name T o country country date date activity = Ireload]
grant
Short-term
p1- Ieag'llipg f M Czechi Malta 16-10- 2710- 4 50700€  EUS_SUBMITTED Gl 8 o =
- 0004 bty o B s it Lo zechia a 5093 2023 : _
learners

Status REQUESTED = zprava vyzadana - systém odeslal ucastnikovi vyzvu k vyplnéni
zpravy. Pozor, e-maily s vyzvou casto padaji do nevyzadané posty. .
39




Zpravy ucastniku

Status zpravy: Submitted (predlozena) - zpravu daného uc€astnika lze stahnout v PDF (Report)
nebo jako prehled odpovédi v xlsx tabulce (Answers).

| PARTICIPANT REPORT

Request ID:
6fecc007-80c0-477e-aB88f-414428b1310e

Time Status

27-06-2024 08:23:08 Participant report submitted

21-06-2024 06:09:46 Participant report request sent

Vyzva k vypInéni zpravy ucastnika
se automaticky zasila na e-mail
ucastnika den po konci mobility.
Mobilita musi byt ve stavu
COMPLETE.




Zpravy Ucastniku

Lze rucné vyZadat znovu

Vyzvu k vyplnéni zpravy
ucastnika lze manualné
odeslat znovu

PARTICIPANT REPORT

Request ID:
BB0bd7dh-a886-4762-bb7f-800¢

Resend invitation

Ucastnikovi byla ruéné

Time Status / zaslana dalsi p¥ipominka
17-07-2024 10:55:41 Manual Reminder Sent

Systém zasila ucastnikovi
automatickou pripominku

07-07-2024 02:22:34 Automatic Reminder Sent

21-06-2024 03:40:18 Farticipant report request sent

Datum, kdy byla odeslana
vyzva k vyplnéni zpravy

ucastnika




Zpravy ucastniku

Doporuceni:

« Formular zpravy lze prepnout do ceStiny

« Vyplnit v €eStiné

« Vyplnénou zpravu at si u€astnik pro jistotu stahne v pdf a
ulozi

PredloZeni zprav
ucastniku resSte véas
(do 30 dnti od navratu

V pripadeé technickych potizi kontaktujte svou konzultantku.
Prip yehp J z mobility)!
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Export zprav ucastniku

odpovéd'mi ucastnikti —
combined = 1 xls soubor

Stahne se ZIP slozka s
Stahne se ZIP slozka s
jednotlivymi pdf zpravami

Content menu

Details

Participating organisations

Associated persons

Preparatory visits

Mobility Activities

—

Fewer Opportunities

Budget

Reports

Import-export

Individual mobility activities

Reports management

List of Participant reports (22)

. Mobili
Entity = ity
IMobility g;ggs-moa-
Iobility 33333'"'05'

End
Date

27-06-
2024

30-07-

se vSsemi odpovéd'mi vSech ucastniku
ucastnikua
— X Submitied answers & Submitted reports
Participant reports

oy First Last : Current
Activity Type Name Name 2] Status
Short-term S
eaming mobiity of R oGHNENEN - ARET———— 0
VET leamers
Short-term Participant
learning mobility of m ’ “ report
VET leamers SIETTIE

2023




Rozpocet pridéleny Rozpocet vykazany

ROZpOCEt dle Grantové dle jednotlivych

dohody mobilit
Nelze editovat.
Castky se nacitaji z jednotlivych mobilit ve stavu COMPLETE.
Content menu < Budget
Details -
Sort by: ‘ Default S ‘ J
Participating organisations Hide empty Awarded budget Reported Budget % Repomf
) Awarded
items
Associated persons
- Total project 68 521,00 € ‘ 000 | € ‘ 0%
Preparatory visits
Mobility Activities Course fees 4240,00 € ‘ 0,00 ‘ £ ‘ 0 %
Fewer Opportunities Preparatory visits 2720,00 € ‘ 000 | € ‘ 0 %
Budget
Inclusion support for organisations 500,00 € ‘ 0,00 ‘ 3 ‘ 0 %
Import
Organisational support 5500,00 € ‘ 000 | € ‘ 0 %
Individual support 45216,00 € ‘ 0,00 ‘ £ ‘ 0 %
Travel 10 345,00 € ‘ 000 | € ‘ 0 %
Activity types = 65 801,00 € ‘ 0,00 ‘ £ ‘ 0 %
Group mobility of VET learners + 13 906,00 € ‘ 000 | € ‘ 0 %

Short-term learning mobility of VET learners + 32786,00 € ‘ 0,00 ‘ £ ‘ 0 %




‘%@ Jednotkové pFisp&vky

Je mozné nepozadovat nékteré jednotkové prispévky, pokud grant z ostatnich
prispévkl staci pokryt naklady na mobilitu v odpovidajici kvalité.
=) Zatrhnout grant not requested (grant nepozadovan) u jednotlivé mobility.

Cestovni naklady: Q Travel support not requested.

Pobytové naklady: Ize odmitnout cele Q Individual
support - grant not requested, nebo pozadovat
pobytové naklady na kratSi dobu pobytu U Request
fewer days for individual support (vyplnit pocet dni, na
které pozadujete pobytové naklady).

Organizacni naklady: A Organizational support grant
not requested.

Podpora inkluze pro organizaci: Q Inclusion support
for organization not requested.

Request fewer days for individual support

Duration for Individual support (days)

You can claim individual support for all days of activity and for fravel days. If you do not

wish to claim a grant for some of the days, vou can lower the figure in this field.

0

0-

30



Rozpocet pridéleny x vykazany

Rozpocet, ktery vykazete v BM na zakladé uskutecnénych
mobilit, mUZe byt vy3Si nez rozpocet pridéleny v grantové
dohodé. Pri konecném vyuctovani po schvaleni
zaverecneé zpravy bude ale vyplacen doplatek pouze do
maximalni vyse pridéleného grantu. Celkova vyse
pridéleného grantu nemUZe byt navysena.

Naopak, pokud zrealizujete nizSi pocet jednotek a
vykazete v BM narok na méné nez je vas pridéleny grant,
mate narok pouze na tento vykazany grant, nikoli na
celou pridélenou castku podle grantové dohody.

Celkovy finalni uznany
grant nemuUZe byt vySsi
nez grant pridéleny
v grantové dohodeé.

4




Export mobilit

Lze vyexportovat do excelu piehled vsech udajt k
zadanym mobilitam. Kliknéte na modré tlacitko
Export XLSX, po chvilce aktualizujte webovou
stranku (F5), aby byl Status exportu EXPORTED.

Project Activities and Budget Details © ) - ’ ) )
Po kliknuti na nazev souboru se stahne excelova

Content menu X

Import export type tabulka.

Details
Mobility £

Participating organisations
Associated persons

Actions
Preparatory visits
Mobility Activities Export mobility activities Import mobility activities

Draft + Complete (20) ‘@ Complete (20) H If your file has any characters which are not part of the English alphabet (AS

Fewer Opportunities XLSX format rather than in CSV
& Export XLSX & Export CSV
Budget [TTTTITTIIIIIIIIIITIIImmsossssiiommoommoooooeteeee T

' E LTSI - OR - Drop your file here
Amendments |

.......................

Reports

Import/Export status (1)
“ Import-export

Import/Export Date File Status Complete Draft

. :2023-1-0201-KA121 -VET-000120336-KA121-VET-09-09-
EXPORT 09-09-2024 10.26.:17 2024-12-26-17- xlsx ﬂ




Hromadny import mobilit

Pokud nechcete zadavat mobility do
BM jednotlivé

vyuZzijte tutorial, ktery obsahuje
navod, jak si zjednodusit praci v
systému Beneficiary module
pomoci hromadného zadavani
mobilit (import mobilit). Timto
zpUsobem muzete do systému
Beneficiary module nahrat 2 a vice
mobilit najednou.

https://www.youtube.com/watch?
v=ZbcORf]4008

= EVYoulube ™ Hledat

Hromadny
import mobilit 8}

W Elerosmus

Tutoridl k hromadnému zadavani mobilit do Beneficiary module
> Nevefejné

DUm zahraniéni spoluprace DZS
Odebirat 0 Sdilet
l.7_| 263 odbérateld ebira 0 o »



https://www.youtube.com/watch?v=Zbc0RfJ4Oo8
https://www.youtube.com/watch?v=Zbc0RfJ4Oo8
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Zaverecna zprava
- zalozeni

Termin pro predlozeni ZZ - viz
Grantova dohoda - do 60 dnl
od konce projektového obdobi.

ZZ |ze vygenerovat jiz v pribéhu
projektu, jakmile jsou zadané
mobility.

Content menu

Details

Participating crganisations

Associated persons

Preparatory visits

Mobility Activities

Import-export

Fewer Opportunities

Budget

Reports

Beneficiary Reports

Final Beneficiary Report
Please click on this button to generate a new Beneficiary Report

Generate Beneficiary Report




Y,  Zavérecna zprava - editace

Content menu < Bgneﬁcmw Rgpnrts

) Access to Erasmus+ Project Results platform 2
Details

o _— (£ Final Draft
Participating organisations
Associated persons ’ 9 — —

(¢ ) (2) (3)
Preparatory visits - N o
Draft % completed Submission in progress Submitted
06-03-2024 14:21:41

Mobility Activities

Import-export
F Opportuniti 2
ewer Opportunities Hist &
g Final created : 06-03-2024 14:21:47 Request |D : SB205 - 16a97907-57a6-4387-a20f-dcb962 117206
Reports ® 06-03-2024 14:24:38 : Answer saved 5.0% done. by n00%v7ct

@ 06-03-2024 14:27:41 : Draft created by n009v7ct

(>




Content menu < Start submission process Draft report saved (5%) an hour ago Back to reports | *

' PDF '

Details
l ) Linguistic support 0,00€ 0,00€
h Participating organisations " Evaluation criteria
m Course fess 0.00€ 0.00€
Associated persons . ;
L «/  Project details Preparatory visits 0,00€ 0,00€
u Preparatory visits
«” Budget Total 23 100,00 € 23100,00 €
1 Mobility Activities
¥ Project summary If you would like to include any comments about the budget, you can add them here. —
m Import-export
> & Activities p
\ m Fewer Opportunities =
Project summa
S Quality standards l ry
Budget x I: Basic principles ' . ) N ) )
Q Please summarise the information about your project in form of short answers to the following questions.
N I L Quality standards Please use full sentences and clear language. The provided summary will be made public by the European Commissien and the National Agencies.
II: Good C'
\m x management of i. Background: What is the context of your project and your organisation?| * 150
. ) mobility activities T
: Prubézné lze zpravu —
. Quality standards s
J ukladat v PDF Hkpgﬂdmg
%  quality and ii. Objectives: What did you want to achieve by implementing the project? * -
w support to the
‘ participants
s
>w Quality standards w-
IV: Sharing results ) ) *
%  and knowledge iii. Results: What were the results of your project? -
\ m about the
programme
N .

Value missi
g¢ Project objectives ol

and achievements Activities

Hosting The following table summarises the information about the activities you have implemented in your project.




Y%

Zaverecna
zprava - prilohy

Cestné prohlasent:
Stahnout - podepsat - pfiloZit.
DalSi doporucené prilohy.

Velikost 1 souboru max.15 MB,
max.celkova velikost priloh 100 MB,
max.pocet vSech pfriloh - 100.

Start submission process

v

C x < «

Evaluation criteria

Project details

Budget

Project summary

Activities

Quality standards
I: Basic principles

Quality standards
II: Good
management of
mobility activities

Quality standards
Il Providing
quality and
support to the
participants

Quality standards
IV: Sharing results
and knowledge
about the
programme

Project objectives
and achievements

Draft report saved (5%) an hour ago

Annexes

The maximum size of a filz is 15 MB and the maximum total size is 100 MB.
The maximum number of all attachments is 100.

Declaration on honour

Please download the declaration on henour, print it, have it signed by the legal repr tative and attach.

+ Add the declaration on honour

& Download the declaration on honour

Other documents

FPlease attach.any ?hﬁi Fevarﬂ documents.
If you have any additional questions, please contact your National Agency. You can find their contact details here: List of Nationa

+ Add documents 3

List of documents

No Name File size (kB) Type of document

aa® Total size {kB] 0

Checklist

Before submitting your report form to the Mational Agency, please make sure that:

All necessary information on your project has been encoded in Beneficiary Module;
The report form has been completed using one of the mandatory languages specified in the Grant Agreement;
All the relevant documents are annexed:

Declaration on Honour, signed by the legal representative of the beneficiary organisation;

The necessary supporting documents as requested in the grant agreement;

You have saved or printed the copy of the completed form for your records.

Conditions for the Final report submission




7

Zaveérecna
zprava -
predlozeni

Az kdyz je vse vyplnéno a odskrtan

checklist, je mozneé zahajit
predkladani (submission).

Checklist

Before submitting your report form to the National Agency, please make sure that:

All necessary information on your project has been encoded in Beneficiary Module;
The report form has been completed using one of the mandatory languages specified in the Grant Agreement;
All the relevant documents are annexed:

Declaration on Honour, signed by the legal representative of the beneficiary organisation;

The necessary supporting documents as requested in the grant agreement;

‘¥ou have saved or printed the copy of the completed form for your records.
Conditions for the Final report submission

Final report can only be submitted if:

All mandatory fields in the report have been filled in
v/ Reported Budget is greater than zero, see Budget

All fewer opportunities participants in the project have a reason declared in the Fewer opportunities section
[ All mobility activities in the project are in status Complete, see List of moblility activities
Declaration on Honour has been uploaded

Checklist has been fulfilled

Start submission process




Y% Zaverecna zprava - predlozeni

ZZ predkladejte s Casovou rezervou pred terminem, mlze dojit k technickym potizim.
Proces predloZzeni mUZze trvat nékolik hodin.

Pokud Submission in
progress trva déle nez 24

hodin — kontaktujte svou
konzultantku. Access to Erasmus+ Project Results platform £

Content menu < Beneficiary Reports

Details

Final Submitted
Participating organisations

Associated persons o ‘

Preparatory visits

Draft % completed Submission in progress Submitted

e

S-£MLS R £ 1o LU LS

Mobility Activities

Import-export View Report Download Report

Fewer Opportunities History 3

Budget

Zpravu si stahnéte a ulozte. |-~

Reports




@dzs.cz

@erasmusplusCR
@mladezvakci
@czelobrussels

Dekujeme

Za pozornost. @dzs cz

@eurodesk cz

@dzs cz
@CZELO Brussels

@dzs cz

@dzs cz

dzs.cz


https://www.facebook.com/dzs.cz/
https://www.facebook.com/erasmusplusCR
https://www.facebook.com/mladezvakci/
https://www.facebook.com/czelobrussels
https://www.instagram.com/dzs_cz/
https://www.instagram.com/eurodesk_cz/?hl=cs
https://twitter.com/dzs_cz
https://twitter.com/CZELO_Brussels
https://www.linkedin.com/company/dzs_cz/
https://www.youtube.com/channel/UCG0LN9Gh9Hjc2803QuuPoOw
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