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Beneficiary Module PFistup:

Single entrypoint - My

Projects
< . - LNz . - , https://webgate.ec.europa.eu/e
nastroj pro predkladani zprav a Fizeni programu Erasmus+ S ey e

nebo prFimy odkaz:
https://webgate.ec.europa.eu/b

S
| [, module/project/#/project-list

Commission
My Granted Projects @
Erasmus+ and European

Solidarity Corps

& oue I Povinnost

«} OPPORTUNITIES > zaznamenavat L’Jdaje )
M ORGANISATIONS ,  Projectiile Grant Agreement No. Beneficiary OID Beneficiary Legal Name Project Start Date projektu a Gcastnicich
@ AppLCATIONS 3 | B viz Grantova dohoda
53 PROJECTS v

s Erasmus+ Project Results
Platform

a2
© supPoRT > %



https://webgate.ec.europa.eu/erasmus-esc/index/
https://webgate.ec.europa.eu/erasmus-esc/index/
https://webgate.ec.europa.eu/beneficiary-module/project/#/project-list
https://webgate.ec.europa.eu/beneficiary-module/project/#/project-list
https://webgate.ec.europa.eu/beneficiary-module/project/#/project-list

Pristupy do BM maji osoby a jejich
e-maily uvedené v zadosti o grant

Kontaktni osoba « S nikym nesdilejte své
............................................................................................... oFistupy do BM!

Do BM nesmi mit
pristup zastupce
podpurné organizace!

Zmeény vZzdy oznamte

své konzultantce.

Content menu < Associated person

Lze pridat dalSi osobu -

............................................................. Associated persons (3)




Navody:

« Prezentace ze seminare pro pfijemce ke stazeni
https.//www.dzs.cz/sites/default/files/2023-
06/prezentace%20na%20web.zip

Videonavod je z roku 2022,

e  Tutorial (videonavod) od té doby doslo k drobnym
https://www.youtube.com/watch?v=0i]7LUXONmM8 grafickym a technickym
zmenam, ale zaklad plati.

« Navod pro pfijemce
https.//wikis.ec.europa.eu/display/NAITDOC/Bene
ficiary+module+guide

Stranku Ize preloZit do CJ m
&



https://www.dzs.cz/sites/default/files/2023-06/prezentace%20na%20web.zip
https://www.dzs.cz/sites/default/files/2023-06/prezentace%20na%20web.zip
https://www.youtube.com/watch?v=0iJ7LUX0Nm8
https://wikis.ec.europa.eu/display/NAITDOC/Beneficiary+module+guide
https://wikis.ec.europa.eu/display/NAITDOC/Beneficiary+module+guide

Prvni pomoc pfri potizich

Znovu nacist stranku - F5

Vymazat historii prohlizeni, vymazat cookies
Pouzit jiny webovy prohlizec

Mit otevienou pouze jednu zalozku v prohlizeci

Seznam projektl a
pridélenych
konzultantek

S dotazem se muiZete
obratit i na svou
konzultantku -
doporucujeme popsat
prpblém v e-mailu a dolozit Vystiizek a skica
printscreen.

4



https://www.dzs.cz/sites/default/files/2023-09/Konzultantky_web_KA122_2022_2023.pdf
https://www.dzs.cz/sites/default/files/2023-09/Konzultantky_web_KA122_2022_2023.pdf
https://www.dzs.cz/sites/default/files/2023-09/Konzultantky_web_KA122_2022_2023.pdf

Status mobility COMPLETE se zmeénil na
DRAFT

Je nutné zkontrolovat, jestli jsou vSechna povinna pole
vyplnéna.

Content menu < Import-export

Details

- Download latest Data Dictionary and Mobility Import-Export templates before import (7]

Participating organisations
A Data collected in Benef

membership, and informati

Module should not contain any sensitive information, especially related to participants” racial or ethnic origin, ical opinions, religious or philosophical beliefs, trade-union
cerning health or sex life.

Associated persons

Actions
Preparatory visits
4 7 . 4
EK provadi pravidelné
Mobility Activities Export mobility activities Import mobility activities
. 7
Import-export Draft + Complete (10) @ Complete (10) If your file has any characters which are not part of the English a kt u a I |Za Ce Syste m u =
alphabet (ASCII-7), please import in XLSX format rather than in CSV

T oo B e |
Budget —OR— Drop your file here

Reports

povinna pole.

Import/Export status (1)

Import/Export Date File Status Complete Draft [reload]
EXPORT 01-04-2024 18:5708 2023-1-CZ01-KA122-VET-000 il m n
T KA122-VET-01-04-2024-20-57-08- xlsx




Revalidace

Kontrola zadani mobilit

Navod:
https://wikis.ec.europa.eu/display/NAITDOC/Revalidate+Mobilities+in+Beneficiary+module

R < Individual mobility activities

Detail ~= s
o Mobility activities

Participating organisations
By using the Revalidate mobilities button all rules on the mobility activities will be reinitiated. 2]

Associated persons

! Release BM-1.15.0 of 16 May 2023 contains corrections of organisational support for projects of KA121 and KA122. A revalidation is

Preparatory visits checking your project automatically and may lead to changes of mobility activity status from Complete to Draft or vice versa.

Mobility Activities - -
' List of mobility activities (10) \.ralid ation ' + Create

Import-export o

Fewer Opportunities Q | Search... ‘ Bulk Actions ‘ Y More Filters

Budget

Maobility Draft Ao . . |
s - Activity Participant Participant’s . .
Reports adl';w E;?‘:;t; type first name last name e [reload]

Vysledkem revalidace je prehled nevyplnénych nebo chybné vyplnénych poli.

Revalidaci je nutné

provést pred podanim

zavérecCné zpravy. Po
revalidaci se mize
zmeénit status mobility.

4




Y&, ~Zucastnene organizace

Pfijemce je povinen zadat do BM vSechny pfijimajici i
podpuirné organizace, které se podileji na projektu, a to
zahranicni i Ceské.

Organizaci Ize zadat pomoci OID nebo rucné bez OID.

ROLE IN MOBILITY ACTIVITY

Sending organisation Hosting organisation Supporting crganisation

Sending org. = vysilajici
org., tj. pfijemce grantu.
Nebo zahranicni
organizace v pripadé
pozvanych experta.

Supporting organisation *

Type of supporting organisation

PAID
UMPAID

PAID = platite podplirné organizaci
za jeji sluzby z grantu Erasmus+




Content menu <

Details .ﬁ. The Mational Agencies and the European Commission will use data for budget validation and statistical purposes. The data should not all
ow the identification of a physical person. See privacy notice for more information on data protection.
q Participating organisations Please indicate the number of participants with fewer opportunities according to each reason below and the description
and the justification of the inclusion support for participants. For each participant please take into account the main
reason.

Associated persons

Preparatory visits Reason Number of Participants
Barriers linked to discrimination
Mobility Activities v
Barriers linked to education and training systems
Import-export a
F ewe r | . Cultural differences
Fewer Opportunities a
o °
Opportunities - :
Reports Economic barriers
]
Je nutné zadat pocet Geographical barriers ;
Ucastnikl u jednotlivych
o , N PR e Health problems
typu omezenych prilezitosti, 0
aby SOUEet byl roven Social barriers
7 v 7 v Ve o 0
celkovému poctu ucastniku
s omezenymi prilezitostmi, o
. SV re e Total number of participants with a reason declared
ktefi se zGcastnili mobilit. o

DEf|n|ce JEd nOt|IV}'/Ch typ& Tatalnumber of participants with fewer opportunities in the G
7 . V7 v roject

omezeni viz Pfirucka k o

programu.

0 You need to define the reason for all of participams with fewer opportunities in your project. You can declare only one reason for each
participant. If more than one reason applies to some participants, then you should choose the most important reason.

- E e - R - B < D i - B - B |




Certifikaty

A4

Dle Standardt kvality musi kazdy uc¢astnik obdrzet certifikat

Content menu <

Details
FARTICIFANT EEPORT

Participating crganisations

; RECOGMNITION CERTIFICATES
Associated persons

Preparatory visits (0 certificate(s), MAX 3)

Recognition of learning outcomes of every participant is an obligation of the sending organisation stated in the Erasmus quality standards and your grant agreement.

== Add certificate

Mobility Activities

Import-export
Fewer Opportunities FROM -TO
Budget Sending organisation * Sending country * Sendi




Doprovodna osoba

MOBILITY ACTIVITY

Mobility activity ID *

Activity type *

26263-M0OB-0008

Short-term learning mobility of VET learners

Ak

Participant @ Accompanying Person

h

Accumeanied participants *

Type of accompanying person *

Other accompanying adults

L1

Other accompanying adults

——

| Personal assistants (for people with disabilities or similar challenges)

Jména jednotlivych ucastniku
(zejména v ptipadé, ze
doprovodna osoba je osobnim
asistentem) nebo identifikace
skupiny ucastniku




‘%’v@ Jednotkové pFisp&vky

Je mozné nepozadovat nékteré jednotkové prispévky, pokud grant z ostatnich
prispévkl staci pokryt naklady v odpovidajici kvalité.
Zatrhnout grant not requested (grant nepozadovan) u jednotlivé mobility.

) ;s ) PFrispévky na mobilitu se nenacitaji do
Cestovni naklady: 4 Travel support not requested. celkového rozpoctu projekty, pokud je
- Pobytové naklady: Ize odmitnout celé Q Individual mobilita ve stavu DRAFT.

support - grant not requested, nebo pozadovat
pobytové naklady na kratSi dobu pobytu U Request
fewer days for individual support (vyplnit pocet dni, na
které pozadujete pobytové naklady).

Request fewer days for individual support

Duration for Individual support (days)

- Organizacni naklady: Q Organizational support grant 14

n Ot re q ue Ste d . You can claim individual support for all days of activity and for travel days. If you do not
wish to claim a grant for some of the days, you can lower the figure in this fisld.

- Podpora inkluze pro organizaci: 1 Inclusion support
for organization not requested.




Zpravy ucastniku
DlleZity zdroj pFi hodnoceni zavérecné zpravy - zkontrolujte jejich predloZeni
vZdy do 30 dnii po navratu z mobility. Zpravu vypliuji Zaci i pracovnici.

Status SUBMITTED = zprava predlozena

‘ & Revalidation

List of mobility activities (37)

Q | Search. ‘ Bulk Actions ‘ T Moare Filters
ity L Activity Participant Participant's Sending Receiving Start End m-::?:i?ilty
; ity '::tlla\.lrlrltt; type first name last name el country country date date activity Report Status Irelcad]
grant
Short-term
p1- coupLere JREEA -.: A Czechia Malta 16-10- 2710- 4507006 EUS_SUBMITTED Gl 8 @ =
learners

Status REQUESTED = zprava vyzadana - systém odeslal ucastnikovi vyzvu k vyplnéni
zpravy. Pozor, e-maily s vyzvou Casto padaji do nevyzadané posty. .
13




Zpravy ucastniku

Status zpravy: Submitted (predloZena) - zpravu lze stahnout v PDF

Content menu <
— NOLUSION SUPPORT Vyzva k vyplnéni zpravy ucastnika
Inclusion support is available for participants with fewer opportunities. se aUtomatICky ZaSIIa na e-mall
Participating organisations v , . ore
ucastnika den po konci mobility.
Associated persons Mobilita musi byt ve stavu

Participant with fewer opportunities

COMPLETE.

Preparatory visits

Mobility Activities

PARTICIPANT REPCRT

Import-export
Fewer Opportunities Request ID:bd4c1368-6bc4-4042-8286-002f1c7c950d Status:Report submitted Down‘lcm
Budget Log Date Action —
Reports 25-11-2023 01:33:18 IE'epcz:-rt submitted
14-11-2023 10:11:51 Requested
14-11-2023 10:11:51 Automatic Invitation Sent
14-11-2023 09:58:55 Automatic Invitation ready to be sent

14-11-2023 09:58:55 Report prefilled

PR PR A n . M o




Zpravy ucastniku

Status zpravy: REQUESTED (vyZadana) - Ize ru¢né vyzadat znovu

PARTICIPANT REPCRT

Request ID:d5d2f1fe-3342-4609-9300-41dds

Log Date
23-03-2024 01:14:19
23-03-2024 01:14:19
23-03-2024 00:49:32
23-03-2024 00:49:31
23-03-2024 00:49:31

25-02-2024 17:31:52

RECOGMITION CERTIFICATES

Datum, kdy byla odeslana
vyzva k vyplnéni zpravy
ucastnika

372

Status:Requested

Action

Requested
——

Automatic Invitation Sent

Automatic Invitation ready to be sent
Report prefilled

Associated to EUS Token

Free

Resend invitation

Vyzvu k vyplnéni zpravy
ucastnika lze manuadlné
odeslat znovu




Zpravy ucastniku

Doporuceni:

« Formular zpravy lze prepnout do ceStiny

« Vyplnit v €eStiné

« Vyplnénou zpravu at si u€astnik stahne v pdf a ulozi

PredloZeni zprav

ucastniku reste vcas!

V pripadeé technickych potizi, kdyz nic jiného
nefunguje, je mozné zpravu ucastnika k zaverecné
zprave prilozit vyplnénou ve formatu pdf.
Pfipadné muze Ucastnik vyplnit zpravu ve wordu -
vzor zpravy ucastnika ke stazeni:
https://www.dzs.cz/media/4378



https://www.dzs.cz/media/4378

Hromadny import mobilit

Pokud vas jeSté ceka realizace
dalSich mobilit a nechcete je zadavat
do BM jednotlivé

vyuZzijte tutorial, ktery obsahuje
navod, jak si zjednodusit praci v
systému Beneficiary module
pomoci hromadného zadavani
mobilit (import mobilit). Timto
zpUsobem muzete do systému
Beneficiary module nahrat 2 a vice
mobilit najednou.

https://www.youtube.com/watch?
v=ZbcORf]4008

— cz
= DVYoulube Hledat

Hromadny
import mobilit

_ Wr -Bunlm-

Tutorial k hromadnému zadavani mobilit do Beneficiary module

> Nevefejné

lzl Dum zghr;{nlcm spoluprace DZS Odebirat
263 odbérateld

Bo G&p > Sdilet



https://www.youtube.com/watch?v=Zbc0RfJ4Oo8
https://www.youtube.com/watch?v=Zbc0RfJ4Oo8

w9

ZéVé re En é Farticipating organisations
Z p ré Va - Associated p%r-snns
zalozeni

Content menu

Mobility Activities

cov o1 Import-export
ZZ |ze vygenerovat jiz v prubéhu
projektu, jakmile jsou zadané Fewer Opportunities
mobility.
Budget
Reports

Beneficiary Reports

Final Beneficiary Report
Please click on this button to generate a new Beneficiary Report

Generate Beneficiary Report




W%, ~ Zavére€na zprava - editace

Content menu < B.Eneﬁcmw R.Epnrts
) Access to Erasmus+ Project Results platform &
Details
(¢ Final Draft
Participating organisations
Associated persons ’ 9 — —
(¢) (2) (3)
Preparatory visits - - o
Draft % completed Submission in progress Submitted
06-03-2024 14:21:47

Mobility Activities

Import-export
E Opportuniti g
ewer Opportunities Hist &
S Final created : 06-03-2024 14:21:47 Reguest ID - 58206 - 16897907-47a6-4387-a2bf-dc6962 117206
Reports ® 06-03-2024 14:24:38 : Answer saved 5.0% done. by n00%v7ct

@ 06-03-2024 14:21:41 : Draft created by n009v7ct

(s




Content menu < Draft report saved (5%) an hour ago Back to reports 4
Details
l ) Linguistic support 0,00€ 0,00€
h Participating organisations Evaluation criteria
m Course fees 0.00€ 0.00€
Associated persons . ;
L /'  Project details Preparatory visits 0,00 € 0,00 €
u Preparatory visits
" Budget Total 23 100,00 € 23 100,00 €
1 Mobility Activities
¥ Project summary If you would like to include any comments about the budget, you can add them here. —
m Import-export
> o Activities P
\ m Fewer Opportunities =
Project summa
S Quality standards | ry
Budget X | Basic principles . ) . L . .
Q Please summarise the infermation about your project in form of short answers to the following questions.
N I Lrms Quality standards Please use full sentences and clear language. The provided summary will be made public by the European Commission and the National Agencies.
II: Good C'
\m x management of i. Background: What is the context of your project and your organisation?| * 150
. ) mobility activities T
: Prubézné lze zpravu —
" Quality standards =
>u ukladat v PDF |||:Prr2:riding o _ _ ) ) _ -:ro
%  quality and ii. Objectives: What did you want to achieve by implementing the proje -
w support to the
‘ participants
s
>w Quality standards w-
> IV: Sharing results iii. Results: What th lts of ect? *
%  and knowledge iii. Results: What were the results of your project? -
\ m about the
programme
N .

Value missi
g¢  Project objectives s s

and achievements Activities

Hosting The following table summarises the information about the activities you have implemented in your project.




%

Zaverecna
zprava - prilohy

Cestné prohlasent:
Stahnout - podepsat - pfiloZit.
DalSi doporucené prilohy.

Velikost 1 souboru max.15 MB,
max.celkova velikost priloh 100 MB,
max.pocet vSech pfriloh - 100.

Start submission process

v

C x < <

Evaluation criteria

Project details

Budget

Project summary

Activities

Quality standards
I: Basic principles

Quality standards
II: Good
management of
meobility activities

Quality standards
Iz Providing
quality and
support to the
participants

Quality standards
IV: Sharing results
and knowledge
about the
programme

Project objectives
and achievements

Draft report saved (5%) an hour ago

Annexes

The maximum size of a file is 15 MB and the maximum total size is 100 MB.
The maximum number of all attachments is 100.

Declaration on honour

Please download the declaration on henour, print it, have it signed by the legal repr tative and attach.

+ Add the declaration on honour

& Download the declaration on honeur

Other documents

Please attach.any ?hﬁi $Ie~.ram documents.
If you have any additional questions, please contact your National Agency. You can find their contact details here: List of Mationa

+ Add documents 3

List of documents

No Name File size (kB) Type of document

aa® Total size {kB] 1]

Checklist

Before submitting your report form to the Mational Agency, please make sure that:

All necessary information on your project has been encoded in Beneficiary Module;
The report form has been completed using one of the mandatory languages specified in the Grant Agreement;
All the relevant documents are annexed:

Declaration on Honour, signed by the legal representative of the beneficiary organisation;

The necessary supporting documents as requested in the grant agreement;

You have saved or printed the copy of the completed form for your records.

Conditions for the Final report submission




7

Zaveérecna
zprava -
predlozeni

Az kdyz je vse vyplnéno a odskrtan

checklist, je mozneé zahajit
predkladani (submission).

Checklist

Before submitting your report form to the National Agency, please make sure that:

All necessary information on your project has been encoded in Beneficiary Module;
The report form has been completed using one of the mandatory languages specified in the Grant Agreement;
All the relevant documents are annexed:

Declaration on Honour, signed by the legal representative of the beneficiary organisation;

The necessary supporting documents as requested in the grant agreement;

You have saved or printed the copy of the completed form for your records.
Conditions for the Final report submission

Final report can only be submitted if:

All mandatory fields in the report have been filled in
v/ Reported Budget is greater than zero, see Budget
v/ All fewer opportunities participants in the project have a reason declared in the Fewer opportunities section
= All mobility activities in the project are in status Complete, see List of moblility activities

Declaration on Honour has been uploaded

Checklist has been fulfilled

Start submission process




"$s% Zaverecna zprava - predlozeni

ZZ predkladejte s Casovou rezervou pred terminem, mlze dojit k technickym potizim.
Proces predloZzeni mUZze trvat nékolik hodin.

Pokud Submission in
progress trva déle nez 24

hodin — kontaktujte svou
konzultantku. Access to Erasmus+ Project Results platform

Content menu < Beneficiary Reports

Details

Final Submitted
Participating organisations

Associated persons o ‘

Preparatory visits

Draft % completed Submission in progress Submitted

e

J-ZMAG Ll £ I-ta-ZUAh

Mobility Activities

Import-export View Report Download Report

Fewer Opportunities History 3

Budget

Zpravu si stahnéte a ulozte. |-~

Reports




@dzs.cz

@erasmusplusCR
@mladezvakci
@czelobrussels

Dekujeme

Za pozornost. @dzs cz

@eurodesk cz

@dzs cz
@CZELO Brussels

@dzs cz

@dzs cz

dzs.cz


https://www.facebook.com/dzs.cz/
https://www.facebook.com/erasmusplusCR
https://www.facebook.com/mladezvakci/
https://www.facebook.com/czelobrussels
https://www.instagram.com/dzs_cz/
https://www.instagram.com/eurodesk_cz/?hl=cs
https://twitter.com/dzs_cz
https://twitter.com/CZELO_Brussels
https://www.linkedin.com/company/dzs_cz/
https://www.youtube.com/channel/UCG0LN9Gh9Hjc2803QuuPoOw
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