Beneficiary
module - aktualit;%}




Aktualni chyby systému + resSeni

Predlozeni Z2Z

Vykazovani rozpoctu - BM, tabulka

Import mobilit







Zpra'\vy ucastnikd - v ptipadé, ze nebude v Beneficiary module fungovat zprava
Ucastnika, je mozné ji k zavérecné zpravé prilozit vyplnénou ve formatu pdf

Mizejici idaje (mobilita ve statusu COMPLETE) - pokud v

Beneficiary module zmizi udaJe z mobility, ktera je ve statusu COMPLETE, nedoplfiujte Udaje
Znovu. UdaJe zlstavaji v systemu ulozeny. Zkuste stranku znovu aktuallzovat Udaje by se
mély opét objevit. Nékdy mU(ize tento problém trvat ale i nékolik dni z didvodu vypadku Y
systému, pfesto neni tfeba Udaje znovu vyplriovat.

Status COMPLETE se zménil na DRAFT - pokud se mobilita, ktera byla jiz
ve statusu COMPLETE, vrati do DRAFTu, Udaj znovu vyplrite a mobilitu uloZzte.

Rozpocet = pokud se pred predlozenim zavéreéné zpravy (ZZ) objevi chyby v zadaném

rozpoctu, prilozte k ZZ excelovou tabulku s vykazovanym rozpocCtem a cestnym prohlasenlm
statutarniho zastupce k vykazovanému rozpoctu. Excelovou tabulku muzete vyuzit vzorovou
od DZS, nebo ptilozit viastni (do vlastni tabulky nezapominejte uvadét jména tcastnika).


https://www.dzs.cz/media/4378




Content menu < Beneficiary Reports

Details (£ Final Draft
Organisations 9
 Po realizaci prvni
mobility zadané do Contacts
Beneficiary module je
mozné vygenerovat Preparatory visits
zavére¢nou zpravu v
zalozce Reports. Mobility Activities

Zpravu Jé mozne Import-export mobility activity

pribézné upravovat
pomoci tlacitka Edit
Draft.

History
Fewer Opportunities
Beneficiary Report created : 17-04-2023 12:43:55 R¢

Reports
P ® 17-04-2023 12:43:55 : Draft created by n0005

Budget




Pokud budete mit v Beneficiary module s predlozenim zavérecné zpravy technické problémy, je mozné
zpravu predlozit mimo systém zaslanim do datové schranky DZS. Zavérecna zprava musi obsahovat
viechny pfilohy. Pfi této varianté je potfeba VZDY nejprve informovat svoji konzultantku.

Pti vSech zplisobech predlozeni zadvérecné zpravy je nutné dodrzet termin predlozeni.

v

PribézZné si zavérecnou zpravu ukladejte v pdf jako zalohu.

V zavérecné zpravé vyplnte vSechna povinna pole. POZOR pole Achievements vztahujici se k cilim
projektu neobsahuji hvézdicku a nejsou z technického hlediska formulare povinnym polem k vyplnéni.
Jedna se ale o zasadni informace a v zavérecné zpravé nesmi chybét.






Rozpocet projektu

Beneficiary module Excel tabulka s vykazovanym rozpoctem
zadavejte Udaje mobilit dle rozpocet je potfeba vykazat max do
reality schvalené vysSe grantu —> moznost upravit
pozadovanou vysi organizacnich nakladd
Grant Agreement No. : 2022-1-CZ01-KA122-VET-000003603 < Updale project 8912 | ast updated : 30/05/2022 17:01:10 - [Pné:zﬁv Calbe v|k:’2~ A‘V&AV ;ziw:i'i B Zanaa ::] : Nlb‘::'% mg ; Pmﬁsﬂe Eiu |:::::I"‘
“ﬂl""" : Awanded Budoet Reported Budet MeosrtedAwarded I 6 H | n K

Excel tabulku s vykazovanym rozpoctem pfilozte do pfiloh zavéreéné zpravy (i s Cestnym prohlasenim
statutarniho zastupce o vykazovaném rozpoctu).




Hromadne nahrani mobilit do
systému




Zadavat mobility do systému
Beneficiary module (BM)
mUzete dvéma zpUsoby:

Po jedné mobilité v
zalozce Mobility

Activities

Hromadny import mobilit
v zaloZce Import-export

2 Selectfile




Tutorial pro import/export mobilit (pouze v angli¢ting):
https://wikis.ec.europa.eu/display/NAITDOC/Introduction+to+export+and+import+of+mobility+activities

Vzorovy dokument (excel) pro import mobilit:

Vyzva 2021

https://wikis.ec.europa.eu/download/attachments/39355216/Import%20export%20KA121_KA122%20Call%202021_v.3_new.xlsx?version=1&modificationDate=16
77851872556&api=v2

Vyzva 2022

https://wikis.ec.europa.eu/download/attachments/39355216/Import%20export%20KA121_KA122%20Call%202022_ v.3__new.xlIsx?version=1&modificationDate=16
77851872733&api=v2

Slovnik a seznam kodii pro import mobilit:

V)'(zva 2027 https://wikis.ec.europa.eu/download/attachments/39355216/BM%20KA121_KA122%209%20Call%202021%:20-
%20Data%?20Dictionary_ v.3.xlIsx?version=2&modificationDate=1677851873118&api=v2

V)'(zva 2022 https://wikis.ec.europa.eu/download/attachments/39355216/BM%20KA121_KA1229620%20Call96202021%20-
%20Data%?20Dictionary_ v.3.xIsx?version=2&modificationDate=1677851873118&api=v2



https://wikis.ec.europa.eu/display/NAITDOC/Introduction+to+export+and+import+of+mobility+activities
https://wikis.ec.europa.eu/download/attachments/39355216/Import%20export%20KA121_KA122%20Call%202021_v.3_new.xlsx?version=1&modificationDate=1677851872556&api=v2
https://wikis.ec.europa.eu/download/attachments/39355216/Import%20export%20KA121_KA122%20Call%202021_v.3_new.xlsx?version=1&modificationDate=1677851872556&api=v2
https://wikis.ec.europa.eu/download/attachments/39355216/Import%20export%20KA121_KA122%20Call%202022_v.3_new.xlsx?version=1&modificationDate=1677851872733&api=v2
https://wikis.ec.europa.eu/download/attachments/39355216/Import%20export%20KA121_KA122%20Call%202022_v.3_new.xlsx?version=1&modificationDate=1677851872733&api=v2
https://wikis.ec.europa.eu/download/attachments/39355216/BM%20KA121_KA122%20%20Call%202021%20-%20Data%20Dictionary_v.3.xlsx?version=2&modificationDate=1677851873118&api=v2
https://wikis.ec.europa.eu/download/attachments/39355216/BM%20KA121_KA122%20%20Call%202021%20-%20Data%20Dictionary_v.3.xlsx?version=2&modificationDate=1677851873118&api=v2
https://wikis.ec.europa.eu/download/attachments/39355216/BM%20KA121_KA122%20%20Call%202021%20-%20Data%20Dictionary_v.3.xlsx?version=2&modificationDate=1677851873118&api=v2
https://wikis.ec.europa.eu/download/attachments/39355216/BM%20KA121_KA122%20%20Call%202021%20-%20Data%20Dictionary_v.3.xlsx?version=2&modificationDate=1677851873118&api=v2

Pro import je nutné pouzit vzorovy excel, do kterého doplnite tdaje o Ucastnicich mobilit

Zadavané (idaje musi byt ve spravném formatu (napf. datum musi byt ve formatu
DD/MM/YYYY = den/mésic/rok (obrazek &.1), pro obor vzdélavani musite zase pouZit
spravny kéd (obrazek ¢.2))

Pro vyplnéni poli, ktera obsahuji kody ve vyZzadovaném formatu, mtzete pouzit slovnik a
seznam kdda. Tato pole jsou oznaéena DICT (obrazek ¢&.1).

Pole, ktera musi byt vyplnéna, aby bylo mozné nahrat mobilitu ve statusu COMPLETE, jsou
oznacena hvézdickou *

Pole, ktera musi byt vyplnéna, aby bylo mozné nahrat draft mobility, jsou ozna¢ena dvéma
hvézdi¢kami (obrazek ¢é.1) **

W20 = fc

¢. 1

1 |Participant's email Participant's gender Participant's date of birth Participant's nationality Field of education Level of education Previou
2 |** ¥ DICT * DD-MM-YYYY * DICT * DICT * DICT ¥ ngQ ¢
3

W W~ W&

b
=

Sheet1 @ Kl ] [



Priklad vliozeni kédu oboru ze slovniku
e pro obor Vytvarné umeni je treba vilozit kod 0123

P — = @~ Y FZ Format as Table v 2% Delete v s < Sl
Paste S| = e e Sensitivity = % 9 A A5 Sort & Find & Analyze
I U~ v Oy Ay == EEH «0 .00 [iZ Cell Styles ~ F v &~
v — v 0 =30 Cell Styles fit] Format Filter v Select ~ Data

Clipboard Font F} Alignment Nl Sensitivity Number & Styles Cells Editing Analysis A

028 i Je bt
A B C D E F G H | J K L M |
The detailed field descriptions (ISCED-F 2013) can be found under the following link:
1 http://www.uis.unesco.org/Education/Documents/isced-f-detailed-field-descriptions-en.pdf
2
el code B oescription K -
4 01 Education
5 011 Education
6 10110 Education, not further defined
7 o111 Education science
8 0112 Training for pre-school teachers
9 0113 Teacher training without subject specialization
10 [0114 Teacher tr g with subject specialization
11 [o118 Education, not elsewhere classified
12 '0188 Inter-disciplinary programmes and qualifications involving education
13 [02 Arts and humanities
14 J021 Arts
15 10210 Arts, not further defined
16 '0211 Audio-visual techniques and media production
17225030 P P Y A g
1 10213 Fine arts |
15 PRITE TS T Vv W X
20 [0215 Music and performing arts e = 0 FrI 4 . F g T——T
Eilns R not S uhee e eaied Participant's nationality Field of education Level of education |
22 1022 Humanities (except languages) * DICT * DICT *.DIET
23 [0220 Humanities (except languages), not further defined
24 (0221 Religion and theology
25 (0222 History and archaeology
267'0223 Philosophy and ethics
27 [0229 Humanities (except languages), not elsewhere classified
28 [023 Languages
20 ’a220 Lanouznes. nnt furthar definad 2 1 1 B
4 | NS DISTANCE_BANDS EDUCATION_FIELDS ‘ EDUCATION_LEVELS LANGUAGES NA VA ... @ E[
Ready 1‘,’;2 Accessibility: Investigate

Obrazek
C.2



Mobility activity ID
- musi byt jedine¢né pro kazdou mobilitu
« systém priimportu mobilit porovna zadana Mobility activity ID v nahravaném
excel dokumentu a identifikuje, zda se u Vaseho projektu jedna o nova nebo
jiz existujici ID
« pokud je Mobility activity ID nové, systém ptida novou mobilitu
X
« pokud Mobility activity ID jiz existuje, systém aktualizuje Udaje u jiz zadané
mobility
O Ty w—

Mobility Activity ID
564 - MOB - 002

The Mobility activity ID is an alphanumeric field and
must be unique in the project.




Rozdil mezi organisation ID a organisation OID

« Organisation ID - Cislo nebo identifikator, je mozné ho ménit a pfirazuje se v
systému Beneficiary module pro identifikaci organizace. Stejna organizace
muze mit v rlznych projektech toto ID rozdilné.

« Organisation OID - jedinecny identifikator, ktery dostava organizace po
registraci v registracnim systému ORS, Cislo OID zUstava vzdy stejné pro
vSechny projekty (ma format E1234567)

N
e OID
ERR
| B B |
EEN
o ol

) T D

E—
ne

EER
EER
LN

Organisation ID



Hromadné nahrani mobilit probéhlo uspéesne
Po vyplnéni excel tabulku ulozte a nasledné pomoci zalozky export-import v BM tabulku nahrajte.
Zkontrolujte, zda nahrani mobilit probéhlo uspésné (systém zobrazi status IMPORTED).

Project Activities and Budget Details ©

Content menu

Details

Organisations

Contacts

Mobility Activities

Import-export mobility activity

Fewer Opportunities

Budget

<

Import-export mobility activity

A\
2y

Actions

Export mobility activities

Draft + Complete (4)

@® Students

& Export XLS & Export CSV

Staff

Import/Export status (50)

Import/Export Date
02/03/2023

MPORT 14:16:07

® Complete (2)

Type

HE_STD_2021

Context

REPORTED

Import mobility activities

® Students

File

2021-1-RO01-KA131-
HED-000015848-KA131-
HED-01-03-2023-14-57-
54-Test03 xIs

Staff

- OR - Drop your file here

Status

IMPORTED

Number of mobility
activities

Project lis

If your file has any characters which are not part of the English
alphabet (ASCII-7), please import in XLS format rather than in CSV

Actions

View Log



Neuspésné hromadné nahrani mobilit - ERROR

- pokud systém zobrazi status ERROR, mobility nebyly importovany
- pomoci tlacitka View Log uvidite, proc se import nepodafril

ct Activities and Budget Details ©

menu < Import-export mobility activity

Project list

A
ations Actions

Export mobility activities

Activities

Draft + Complete (4) @ Complete (2) characters which are not part of the English

alphabet (A please import in XLS format rather than in CSV

e2xport mobility activity

@ Students Staff 2021-1-RO01-KA131-HED-000015848-KA131-HED-01-03-2023-14-57-54-Test04_errorlog.xls X
pportunities ® Students Staff
2 select file Drop your file here imum allowed Value (2) v
Column Name Error Message
Import/Export status (50 < Refresh
- = (50 - Duration of mobility activity period (days) (column: 111, row: 3) Value cannot be greater than 30, received value is 90
Import/Export Date Type Context File Status Actions Duration of mobility activity period (days) (column: 111, row: 4) Value cannot be greater than 30, received value is 90
activities
2021-1-RO01-KA131- page- 19 ¥ S
02/03/2023 HED-000015848-KA131- S
IMPORT 1416:07 HE_STD_2021  REPORTED  \\rons 035053 14.567.  ERROR View Log
54-Test03 xls
' [/
Required values (1) v
Column Name Error Message
educationFieldld (row: 6) Value missing

Items per page 10 - 1-10of1




+  Pokud mate v jednom B&RU vice mobilit, zadejte nejprve ruéné jednu mobilitu v zaloZce
Mobility Activities.

«  Poté v zalozce export-import vygenerujte (tlaéitko export) mobilitu do excel tabulky

« V excel tabulce si rozkopirujte mobility a upravte Gdaje, které se u Géastnika lisi (jméno,
email, mobility activity ID, ...)

« Tabulku ulozte a nasledné pomoci zalozky export-import v BM tabulku nahrajte.
« Zkontrolujte, Ze se import podafil viz str. 17-18.

B&hy, tzv. mobility flow, je Ucastnik nebo skupina Ucastniku, ktefi jedou na stejné misto na stejnou
délku trvani.




Doporuceni na zavér - zaloha zadanych mobilit

Pokud zadavate mobility do systému v zalozce Mobility activities ru¢né po jedné, je mozné si v BM po zadani mobilit
udélat export téchto mobilit do excel tabulky. V pfipadé zmény zadanych mobilit v dsledku technické chyby je pak
mozné tuto vyexportovanou excel tabulku nahrat do importu a tim tak aktualizovat Gdaje jednotlivych mobilit v zalozce

Mobility Activities.

Import-export mobility activity

Actions

Export mobility activities

Draft + Complete (6) @ Complete (4)

& Export XLS & Export CSV

Import/Export status (10)

Import/Export Date

EXPORT 18/04/2023 12:147:07

Type

Context

REPORTED

File

2022-1-CZ01-KA122-VET-000003603-

Import mobility activities

If your file has any characters which are nc

in XLS format rather than in CSV

X Selectfile @

Status

KA122-VET-18-04-2023-12-17-07-xls

EXPORTED

Import-export mobility activity

Actions

Export mobility activities

Draft + Complete (6) ‘@ Complete (4)

& ExportxLs [l & ExportCSV

Import/Export status (10)
Import/Export Date Type

EXPORT 18/04/2023 121707

IMPQRT 17/04/2023 13:40:56

Soubor Domi  Viofeni Rozlofenistrinky Vzorce Data Revize Zobrazeni Automatizovat MNapovéda  Acrobat - Komentare
i | = dbecs v 3| Podminéné formatovani ~ Hviozit ~ - A B
A | ada Juo JA A [ =E=Ee. | 0 il e = 2 ov /()
M~ [ Formatovat jako tabulku ~ | @% Odstranit ~ [T~
VioZi BI U~ [@-ld-A.|== . Sefadita Majita
. u H - = [ styly budiky ~ fifl Format ~ €~ filtrovat v wybrat v
Scrana 15 Pismo E & éslo [ Styly Budky Uprany
Al - fr | eac.om.ui.project.projectCode [cs] not found

a =
© @~ @ s W R

A B
sac.bm.ui project projectCode [cs] not found leac bm.ui page mobility. mabilityldentifier [cs] not found

eac_bm.ui.import.export mandatory [cs] not found
2022-1-CZ01-KA122-VET-000003603
2022-1-CZ01-KA122-VET-000003603
2022-1-CZ01-KA122-VET-000003603
2022-1-CZ01-KA122-VET-000003603

eac.bm.ui.import.export. mandatory [¢s] not found
003603-MOB-603906055

test02

testdl

003603-MOB-603906

c
eac.bm ui page mobility activityTypeld [cs] not found
eac.bm.ul.import.export. mandatoryDictionary [cs] not found
LM-SHORT-VET
LM-SHORT-VET
LM-SHORT-VET
LM-SHORT-VET

SCH_ADU_VET_2022

SCH_ADU_VET_2022

4 Sdilet ~

Citlivost

eac bn
eac bit
PARTH
PARTH
PARTI
PARTI{

Import mobility activities

If your file has any characters which are not part of the English alphabet (ASCII-7), please import

in XLS format rather than in CSV

LS W - OF - Drop your file here

Context File Status
2022-1-CZ01-KA122-VET-000#03603-

REPORTED KA122-VET-18-04-2023-124#7-07-xIs EXPORTED

REPGRTED 2022-1-CZ01-KA122-VFT-000003603- IMPORTED

KA122-VET-17-04-20#3-13-38-19-xIs

Number of mobility activities Actions
oo



Dékujeme
za pozornost.

Ddm zahraniéni spoluprace — DZS
Erasmus+ Ceska republika
Evropské prilezitosti pro mladé
Study in the Czech Republic

@dzs_cz

@dzs_cz

Ddm zahraniéni spoluprace

Ddm zahrani¢ni spoluprace DZS

dzs.cz


http://www.facebook.com/dumzahranicnispoluprace
http://www.facebook.com/erasmusplusCR
http://www.facebook.com/mladezvakci
http://www.facebook.com/studyincz
http://www.instagram.com/dzs_cz/
http://twitter.com/dzs_cz
http://www.linkedin.com/company/dzs_cz/
http://www.youtube.com/channel/UCG0LN9Gh9Hjc2803QuuPoOw
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