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Pfimo ze ,Single entry point” mlZete prejit do registrace organizace nebo pro Upravu udajti

jiz registrované organizace.

Jedna organizace = pouze jedno ID organizace (OID).

REGISTER YOUR ORGANISATION

To apply through the National Agency, you have to register your organisation and obtain an organisation ID.

4+ Register a new Organisation

o

ORGAMNISATIONS Erasmus+ European Solidarity Corps

View all your Organisations View opportunities and start your application Wiew opportunities and start your application

My Organisations

Opportunities Opportunities

https://webgate.ec.europa.eu/erasmus-esc/index/



https://webgate.ec.europa.eu/erasmus-esc/index/

Registracni systém pro organizace pro program Erasmus+ a Evropského
sboru solidarity poskytuje jedinecny identifikator (ID organizace) pro kazdou
organizaci, ktera ma v umyslu pozadat o grant pro akce programu Erasmus+
a Evropského sboru solidarity fizené narodnimi agenturami.

= ID organizace se vklada do formulare zadosti
= Zadost natte viechny informace o organizaci ze systému.

Pozn.: Pokud jste drive méli pristup k uprave podrobnosti organizace na
Ucastnickém portdlu (PIC), tento pristup vam zdstal i pro upravy udaju
organizace v novem Systemu pro registraci organizacr.

Navod: https://wikis.ec.europa.eu/display/NAITDOC/Organisation+Registration+Guide


https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Participant+Portal+Guide

Aktualni stav organizace je zobrazen vpravo v zahlavi Organizace.

Pocatecni stav (pri nové registraci):

DRAFT - Zobrazeno béhem registracniho procesu pred odeslanim (zluta).

_ - Organizace byla uspésné zaregistrovana v registracnim systému organizace nebo byly informace o
organizaci UspésSné preneseny z tucastnického portalu do registracniho systému organizace (zelena).

Stav organizace po obdrzeni idaji o organizaci v systému fizeni projektu narodni agentury:

WAITING FOR NA CERTIFICATION - Podrobnosti o organizaci byly obdrzeny systémem Fizeni projekti narodni
agentury, ale nebyly certifikovany narodni agenturou (zZlutad).

WAITING FOR CONFIRMATION - Pokud jiz certifikovana organizace byla aktualizovana v registracnim systému
organizace a tato aktualizace byla pfijata systémem fizeni projektt narodni agentury, ale dosud nebyla
certifikovana (zZlutad).

_- Organizace byla certifikovana v systému fizeni projekti Narodni agentury (zelena).
_ - Organizace byla v systému fizeni projekt narodni agentury zneplatnéna (Cervena).



Pro pristup je nutneé mit Ucet EU Login (drive ECAS) = Overovaci sluzba Evropske
komise. Systému pro registraci organizaci.

Odkaz pro registraci EU Login:
https://webgate.ec.europa.eu/cas/eim/external/register.cgi

Pro jiz registrované uzivatele EU Login je odkaz:
https://webgate.ec.europa.eu/cas/



https://webgate.ec.europa.eu/cas/eim/external/register.cgi
https://webgate.ec.europa.eu/cas/

Registrace organizace

=ID organizace




) CHECK IF MY ORGANISATION EXISTS IN THE SYSTEM

Search results

organisation found

ACLIVe TiIters: 'Nl‘f d 3
Rt Jiotiound )

I HAVE FOUND MY ORGANISATION

Advanced search

If you find your organisation, you can use the OID for the application. Please visit the My Organisations page for further options and instructions to modify your organisational data.

I COULDN'T FIND MY ORGANISATION

If, however, you cannot find your organisation in the search results, please register it by clicking her I <= Register a new Organisation .
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https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Participant+Portal+Guide

EU Login

One account, many EU services

Whnere
ECAS?

Q | Englizh {zn)

Create an account

Help for external users

First name

Last name

E-mail

Confirm e-mail

E-mail language

English (en)

Enter the code

have read and understood the privacy statement

Create an a




Content Menu

¥ Organisation data

R Legal address

Po zadani vSech povinnych
informaci se barva ikon

v jednom oddilu

zmeéni na zelenou

a muZete prejit

do dalSiho oddilu

¥ Organisation Contact Person

R Users

Organisation data

The data contained in the hi

fields below ( |

lells

) are publicly available to anyone searching for an organisation
(legal entities and natural persons) through the Erasmus+ and European Solidarity Corps platform. You can find more information here
Privacy Statement.

9
PIC O ‘ HHHHH ‘
500
Legal name * @ ‘ Legal name ‘
500
Business name © ‘ Business name ‘
Legal status ©@ International organisation
* e a natural person ale erson
i) sme
Content Menu < Organisation data ‘ €« ‘ ‘ > ‘
I + Organisation data ( - 491 N
Legal name * @ My School [
XK Legal address - )
Business name @ School 1 [
X Organisation Contact Person
Legal status @ International organisation
® Users %
(i} anatural person @ alegal person
* @ (@ privateentity public body
* e non-profit (@ for profit
(i} sme
Official language * @ English £
Establishment/registration country * @ Belgium s
Region @ Prov. Antwerpen ¢
b E
Legalform * @ SOCIETE A RESPONSABILITE LIMITEE/BESLOTEN VENNOOTSCHAP BV/GESELLSCHAFT... ¢
&
VATnumber * @ | BE123.456.789 |
VAT number not applicable
£
Registration number @ | 123.456.789 \
Registration date @ dd/mm/yyyy =]
- 500
Registration authority @ Registration authority
\& =4




« Oddil Kontaktni osoba organizace
Vyplnte osobu, ktera bude v systému vystupovat jako kontaktni.
« Opravnéni autorizovani uZivatelé (Authorised Users).

Jako osoba registrujici organizaci jste prvnim opravnénym uzivatelem.
Béhem procesu registrace organizace musite zadat své osobni udaje.

Nékteré udaje (First name, Last name a e-mailova adresa) se prenesou z vaseho EU
Login Uctu. Jméno, prijmeni ani pracovni e-mailovou adresu nelze zménit.

Pozn. DalSi opravnéné uzivatele muzete pfidat

az po samotné registraci a ziskani ID organizace.




Kliknutim na tlacitko odeSlete data
a dokoncete registraci.

Zobrazi se potvrzovaci zprava a
nové vytvorené |ID organizace.

' Register My Organisation

« Your form is complete, you can submit your organisation.

Content Menu

+ Organisation data

+ Legal address

+ Organisation Contact Person

«” Users

< Users

8 Authorised Users

Title © Mr
Firstname * @ John
Lastname * © Doe

Department @

Department

Clear contact person details

L¢]l2]

Legal name : My School

Business name : School 1
PIC:
VAT number : BE123.456.789

Content Menu

+ Organisation data
" Legal address

+ Organisation Contact Person

« Users @

« Accreditations @

o Documents (0)

Edit My Organisation

Organisation ID : E10002052

4

Legal form : SOCIETE A RESPONSABILITE LIMITEE/BESLOTEN  Last medification date : 16/12/2021 11:27:07 (Brussels time)
VENNOOTSCHAP BV/GESELLSCHAFT MIT BESCHRANKTER

HAFTUNG GMBH

Establishment/registration country : Belgium
A

Last modified by : Doe John

Success

v

You have successfully registered your organisation.

Your new Organisation ID is:

E10002052

OK

Department @

Department

-l 4 Update

€l

PO At

200




Systém pro registraci organizaci zasle informacni e-mail osobé, ktera organizaci
zaregistrovala a vSsem osobam, které byly oznaceny jako opravnéné/autorizované.

Toto oznameni bude obsahovat ID organizace, dalSi informace a souvisejici odkazy.

EU CORPORATE NOTIFICATION SYSTEM
2
5t06.11.2019 22:05 SRS

Machova Marie ¥

i Erasmus+ and European Solidarity Corps
 Organisation Registration

Erasmus+ and European Solidarity Corps Organisation Registration

Dear Marie Machova,

Jan misesiiesl has been added as an authorised user to the Organisation Registration system of Erasmus+ and European Solidarity Corps for your organisation EL0073622 - Testovac organizace.

This authorised usar will be able to manage your organisation "s data and documents through the Erasmus+ and Europeaan Solidarity Corps platform.

If you think that this email was sent to you in error, please contact the organisation directly. You can search for the organisation on the Erasmus+ and European Solidarity Corps platform.

To learn how we use and handle your personal data, please read our privacy statement.

Kind regards

Directorate-General for Education, Youth, Sport and Culture

CNS {Corporate Motification System)

You can change your notification preferences here.

-




Po zaregistrovani vasi organizace budou k dispozici dalSi dva oddily:

Akreditace (Accreditation)
Dokumenty (Documents)

Navic je nyni mozné pfidat dalSi autorizované/opravnéné uzivatele.

V okné Vytvofit opravnéného uZivatele (Create an authorised user) zadejte vSechny
pozadované udaje.

Pamatujte: Uzivatel, ktery ma byt zaregistrovan, musi mit existujici EU Login ucet.

Pokud zadana e-mailova adresa neni rozpoznana, registrace tohoto uzivatele nebude
mozna. Zobrazi se upozornéni.


https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/CZ_OID+Registrace+organizace#CZ_OIDRegistraceorganizace-accreditation
https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/CZ_OID+Registrace+organizace#CZ_OIDRegistraceorganizace-docs
https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/CZ_OID+Registrace+organizace#CZ_OIDRegistraceorganizace-docs
https://webgate.ec.europa.eu/fpfis/wikis/pages/viewpage.action?pageId=400988744CZ_OIDP%C5%99id%C3%A1n%C3%ADkontaktn%C3%ADch%C3%BAdaj%C5%AForganizaceaopr%C3%A1vn%C4%9Bn%C3%BDchu%C5%BEivatel%C5%AF-P%C5%99id%C3%A1n%C3%ADdal%C5%A1%C3%ADch%E2%80%9Eautorizovan%C3%BDchu%C5%BEivatel%C5%AF%E2%80%9C(je-lit%C5%99eba).

formulare

Nahrat do systému dllezité
Em

PRAVNI SUBJEKT

DCHRANA 05 (o0

Odestinim tohoto formetife potirzujete, fe fste byl info 1pracou h oscbaich ou kamis! pra Géetnl a smiuval béoky.

1. formular, Pravni subjekt” A L O e et

https.//ec.europa.eu/info/publications/legal- oo wizev
entities_en

ZHRATHA | |
HLAWNI REGISTRACNI EisLo () | |
WEDLEIS REGISTRAEN Ziso | |

pfilohy k formulari ,Pravni s

MISTO REGISTRACE HLAVNIHO

Su bjEkt": e oo g |

[DATUM REGISTRACE HLAVNIHO REGISTRACNIHO EisLA ;l |;| %
- kopie dokladu o tom, zda je -
subjekt je platcem DPH ot |

S — Y | wesro |
- kopii ufedniho dokumentu |  ren

E-naiL |

(napf. ufedniho véstniku, o .
obchodniho rejstfiku, zfizovaci E—
listiny...)

WYPLNENT FORMULAR PODEPISTE A PRILOETE K NEMU KOPIE JREDNICH DOKLADO [USNESENI, ZAKOMA, V¥PIS I OBCHODNIMO
REISTRIKU, SBIRKA ZAKOND, REGISTRACE K DPH,].

(T) Vefejnoprivni subjekt S PRAV IO, ie i se miide sim zastupovat a jednat
wlastnim jménem a mide také podat alobu nebo na néj mite byt poddna Faloba, mie nabyjvat majetek a dispancvat s nim
& wzavirat smiowvy. Tento privni stav poterzuje oficidlni privni akt o sfizeni subjektu {zikon, vwhidika atd.).

(Z) Wnitrastitni oznateni a jeho péeklad do angliEting nebo francouziting, pakud je k dispazici.

3 Eizlo ve i rejtiku.



https://ec.europa.eu/info/publications/legal-entities_en

2. formular ,Financni identifikace”

https.//ec.europa.eu/info/publicat
jons/financial-identification en

- potvrzeny formular od banky
- pripadné libovolnou pfilohu
(kopii nékterého z aktualnich
vypist z Uctu v CZK, EUR, ktery
bude souhlasit s formularem
finan¢ni identifikace)

- pro granty nad 60.000 EUR
dolozeni financni kapacity

FormuldF prosim vyplitte VELKYM HOLKOWVYM PISMEM a LATINKOU.

ni o zprac mln;lmmmmma.a:u pskou komisi pro Géetni a smivenl G2ely.

BANKOVNI SPOJENI @

NAzZEV UETU (B [

1an/EisL0 OETU (@ |

MENA [ |

KGD BIC/SWIFT [ | koo PoBOEKY @ |
NAZEV BANKY |
ADRESA POBOCKY

ULICE & CisLo
ZEME [ |

UDAJE O MAJITELI UETU

DEKLAROVANE BANCE

MANTELE GETU [ |
ULICE & EisLo
ZEME | |
POZNAMEKA
[RAZITKO BANKY + PODPIS ZASTUPCE BANKY (3) DATUM (povinné)

PODPIS MAJITELE UETU (povinné)

(T) Uvedte prosim Gdaje o dlove, nikeli o zprostFedkujici bance.
(T) Wemd spajitost s typem GEtu. Nizev Gétu je vétdinau jménc majitele étu, je viak mainé, k= si majitel Gétu ovolil pro selij
bankowni uget jiny ndzev.

(3) Uvedte IBAN (Intermational Bank Account Number), pokud existuje pro zemi, v niE md vade banka sidlo.
() Bedevantni pouze pro USA (kéd ABA], AUSTRALI 3 NOVY ZELAND [kéd BSE) 2 KANMADU (Transit code). Metykd se jinfich remi.
@ oparubuje se pFilagit kopil POSLEDNIHO vipisu 2 wEtu. Tewypisz Bty mus potvrdit

veikerd informace uvedend vl v poliEcich JNAZEV OETU", ,CISLO DETU / IBAN" a ,NAZEV BANKY". Pokud byl pfilogen

bankawni wjipis, neni jif potfeba ani razitko banky ani podpis ristupce banky. Podpis majitele iZtu a datum jsou povinné VIDY.



https://ec.europa.eu/info/publications/financial-identification_en

« Stav v hlavicce se zménil z DRAFT na REGISTERED (zeleny ovalek)
a zobrazi se nové vytvorené ID organizace.

Pozn.: Stav NA CERTIFIED nemusi byt nutné pred podanim zadosti

Edit My Organisation

Organisation 1D ; E10002052
Legal name : My School
Business name | School 1

PiC
VAT number : BE123.454.789

4

Legal form ; SOCIETE A RESPONSABILITE LIMITEE/BESLOTEN
VENNOOTSCHAP BV/GESELLSCHAFT MIT BESCHRAMNKTER
HAFTUNG GMBH

Extablichrment/ regustration courmtry Bﬂqﬁlm

M

La=t modification date : 16123021 11:27:07 (Brussels time)
Last modified by : Doe John




Editace organizace

Stavajici uzivatele,
kteri Jiz drive zadali




Pomoci funkce Search (Vyhledat) vyhledejte své ID organizace.
Poznamenejte si ID organizace. Nyni jej mUZete pouzit pro jakoukoli
otevifenou vyzvu programu Erasmus+ nebo Evropského sboru solidarity.

Search for an Organisation e

SEARCH FOR YOUR ORGANISATION

Q| please emer a legal name, business name or a hyperlink

Advanced search < Search results
Legal name A No organisation sea wched
Active filters:
Reset all
Business name
REGISTER YOUR ORGANISATION

Count
) To apply through the Maticnal Agency, you have to register your organisation and obtain an igation D,

Organisation ID ORGANISATIONS Erasmus+ European Solidarity Corps
View all your Organisaticns View opportunities and start your application View opportunities and start your application
llllllllllllll ber
mber
mus Charter for Higher Ed d



https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/OID+-+How+to+search+for+organisations
https://webgate.ec.europa.eu/erasmus-applications/screen/home
https://webgate.ec.europa.eu/web-esc/screen/home

Pokud jste drive méli pristup k Uprave podrobnosti organizace na
U&astnickém portélu (PIC), pouzivate stejny EU Login, pfistup vam zustal i
pro Upravy (idajli organizace v Systému pro registraci organizace.

) Home > . - |
g ] European | Marie MACHOVA
Commission

My Organisations

Erasmus+ and European
Saolidarity Corps

Here you can find a list of organisations either registered by you or where you are an authorised person to represent the organisation for Erasmus+ Programme and European Solidarity Corps.

A HomE

In case the list provides no data, you may need to register for your organisation to participate in Erasmus+ Programme and European Solidarity Corp. Follow "Register my Organisation” [4 link to begin.

Tl ORGANISATIONS

Looking for support or have further questions?

Search for an Organisation
Check our applicant and beneficiary guides [# for complete step-by-step guidelines.

Register my Organisation In case you can't find an organisation or the results are differemt than what you expected, please contact your Erasmus-+/European Solidarity Corps National Agency for support. The list of contacts can be found
here [&

My Organisations
Number of Organisations

OPPORTUNITIES 1 itemns found

Search the results... Search
APPLICATIONS Q

. Legal Business . N Organisation Registration VAT Erasmus Charter for
0. S untry 5 B

FLEIEET name name EEEES s Sy s L= D number number Higher Education Code
SUPPORT 1 i

Testovaci Testovaci Registered | CoCh Praha hitpfwwwdzs.cz | 949131518 | E10073822 [2 0000

organizace | organizace | Republic
RESOURCES

Items per page 5 - 1-1of1

TOOLS

=



https://webgate.ec.europa.eu/fpfis/wikis/display/NAITDOC/Participant+Portal+Guide

Udaje o organizaci




Legal name - dle ARES/ZFizovaci listiny s diakritikou

Business Name - je nepovinné, muze byt prazdné, mlZe byt uvedena zkratka, mUze byt
shodné s Legal name

ICQ - dulleZita je spravna podoba; 8 povinnych &isel; vie bez mezer; bez CZ (to je jen u
DIC)

Legal status € International organisation
(i I anatural person @ alegal person
(i I private entity @ public body
O * @ non-profit for profit

o sme



VAT Number - pokud platce, nutne uvést;v ORS potvrzeni, systém se dotazuje, jestli jste
platci a nasledneé se doplni DIC, nutno doloZit
popf. zména na NE)

Registration authority - u Skol a skolskych zarizeni zrizovatel dle Zfizovaci listiny; ostatni
- dle ARES

Legal Address Information - u Skol a Skolskych zafizeni dle aktualniho znéni Zfizovaci
listiny; v pripadé vystaveného dodatku ke Zfizovaci listiné - nutné vyzadat doplnéni
a donahrani; ostatniorganizace dle ARESu



Region -poZadujeme vyplnéni; vybira se z nabidky; dle PSC je moZné ové&fit

Contact Person Information - v ORS znamena kontaktni osobu pro Organizaci obecné;
nemusi souhlasit s kontaktni osobou projektu; kontaktni osoba bude viditelna i pro

ostatni a bude mozné ji kontaktovat napf. v pfipadé, Ze nékdo registruje organizaci
podruhé, tak uvidi, Ze organizace je uz registrovana a uvidi tuto kontaktni osobu a muze

se s ni spojit

Authorised User - ten, kdo z pohledu NA ma pravo upravovat data, osoba se kterou NA
komunikuje kvlli zmé&nam tdaju



1. Formular, Pravni subjekt”
https://ec.europa.eu/info/publications/legal-entities_en

Prilohy k formulafri ,Pravni subjekt":

- kopie dokladu o tom, Ze subjekt je platcem DPH, pokud je platcem

-kopie urfedniho dokumentu (napf. uredniho véstniku, obchodniho rejstfiku, dodatky ke
Zfizovaci listiné...)

2. Formular , Financni identifikace”
https://ec.europa.eu/info/publications/financial-identification_en

Musi odpovidat smlouvé s bankou.

3. Ostatni dokumenty

V pfipadé zmén dohrat napfiklad jmenovéni nového feditele, vdechny duleZité dodatky
ke Zrizovaci listiné. Aktualizace dokumentu kazdé 2 roky.


https://ec.europa.eu/info/publications/legal-entities_en
https://ec.europa.eu/info/publications/financial-identification_en

Organisation ID : E10002052 -
REGISTERED
Legal name : My School

Content Menu 4 Docurnents ‘T‘ ‘T‘

« Organisation data
& Documents[a document(s) found [0 B] ] = Add document

« Legal address =

+/ Organisation Contact Person

« Users @

" Accreditations @

Please upload any relevant documents here.

Add document X

|
I «” Documents @ Select a file with size up to 20 Mb *
| Vybrat soubor |Soubor nevybran

Document Type *




Uprava kontaktni osoby organizace (Organisation Contact Person).

Po zméné udaju je nutné vzdy pouzit tlacitko Aktualizovat mou organizaci (Update my
organisation). Bez tohoto tlacitka se zména udajt neulozi.

-« Update




Uprava nebo pfidani ,,Opravnénych autorizovanych uZivateld" (Authorised Users).
Lze upravit, pridat nového nebo vymazat.

Po zméné Udaju je nutné vZdy pouzit tlacitko (Update). Bez tohoto tlacitka se zména Udaju
neulozi.

Content Menu < users
+" Organisation data
4% Authorised Users ° result(s) found
" Legal address
Q,| Global Filter ®
" Organisation Contact Person
Creation date/tim
+ Users @ Name = Email = Userrole = (Brussels time) = Approved by = Actions
~~

-4 Update




E-maily s oznamenim se odesilaji, pokud byly kontaktni nebo uZivatelské informace
aktualizovany nebo odstranény v systému.

Oznameni jsou zasilana zménénému nebo odebranému kontaktu a vSem ostatnim

existujicim kontaktim zaregistrovanym pro organizaci!!!

EU CORPORATE NOTIFICATION SYSTEM
<
5t06.11.2010 22:05 = ES TS

Machova Marie

- Erasmus+ and European Solidarity Corps
~ Organisation Registration

Erasmus+ and European Solidarity Corps Organisation Registration
Dear Marie Machova,

Jan mieesilesl has been added as an authoerised user to the Organisation Registration system of Erasmus+ and European Solidarity Corps for your erganisation E10073622 - Testovaci organizace.

This authorised user will be able to manage your organisation ‘s data and doecuments through the Erasmus+ and European Solidarity Corps platform.

If you think that this email was sent to you in error, please contact the organisation directly. You can search for the organisation on the Erasmus+ and European Solidarity Corps platform.

To learn how we use and handle your personal data, please read our privacy statement.

Kind regards

Directorate-General for Education, Youth, Sport and Culture

CNS (Corperate Motification System)

You can change your notification preferences here,




Dum zahrani¢ni spoluprace (DZS)

Na Poric¢i1035/4, 110 00 Praha 1
+420221 850 100
‘Qinfo@dzs.cz

Facebook
DUam zahrani¢ni spoluprace - DZS

Erasmus+ Ceska republika
Evropské prilezitosti pro mladé
Study in the Czech Republic

Instagram

@dzs cz

Twitter

@dzs cz

LinkedIn

DUm zahrani¢ni spoluprace

YouTube
DUm zahrani¢ni spoluprace DZS



http://www.facebook.com/dumzahranicnispoluprace
http://www.facebook.com/erasmusplusCR
http://www.facebook.com/mladezvakci
http://www.facebook.com/studyincz
http://www.instagram.com/dzs_cz/
http://twitter.com/dzs_cz
http://www.linkedin.com/company/dzs_cz/
http://www.youtube.com/channel/UCG0LN9Gh9Hjc2803QuuPoOw
http://www.dzs.cz/
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