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A. REGISTRACE DO INFORMACNIHO SYSTEMU

https://eea-app.dzs.cz

Nutné pozadavky pro praci s informaénim systémem:
o kvalifikovany certifikat pro elektronicky podpis
e v daném pocitac¢i nainstalovany ASD Web Signer a Adobe Reader (mozno stahnout pres
odkazy na prvni strané informac¢niho systému)

Béhem registrace i jakékoliv prace v informaénim systému nepouziveijte tlagitka VPRED, ZPET a
AKTUALIZOVAT ve webovém prohlizeéi.

& wew D75 b 4 -+

&< & & https://'www.dzs.cz

Pouzivejte pouze tlacitka, ktera vam nabizi samotny systém.

ZaloZeni nového uzivatele - kliknéte na ,New applicant registration” (vpravo nahore)

[] Logne-mait [
lceland Center for International Cooperation in Education Password: [ |

Liechtenstein EEA Grants — CZ-EDUCATION New apofcant reoksiration
Norway grants Forgotten passw

Home EEA GRANTS — CZ-EDUCATION
Contacts

Dear user, welcome to the information system of the EEA Grants, Programme: CZ-EDUCATION, which is administrated by DZS (Dum zahranini
spolupréce).

This web application was created to meet the needs of the EEA Grants 2014-2021 applicants. This is your entry point for an electronic administration of the EEA
Grants projects under the programme CZ-EDUCATION (submission of project applications and subsequent administrative steps). Person performing the registration
of the applicant. who is a legal entity, must possess qualified (personal) electronic certificate. For the electronic signing of documents, qualified (personal) electronic
certificate is also required.

Protecting the personal data and privacy: We are committed to protecting your privacy and that of the participants. Please read the Principles of personal data
protection at DZS and the Notification of the EEA Grants pregramme, which include information on how we will use persenal data. The principles and netification you
can find hare

General information on working with the information system:

» Firstly, the applicant for a grant has to be registered in the information system. The registration must be made via link in the header of this page where you will
be given login information for the application. Secondly, obligatory entries in the forms are marked * and are yellow coloured. Completeness of filling in the
application information can be checked using the "Check™ butten on the centrol panel. Thirdly, when filling in the application, follow the individual tabs from left
to right, first row firstly and then the other. It is necessary to fill in the bank account details. Continuous data savings using the “Save” button on the control
panel is recommended. Finally, the submission of the grant application is to be made by clicking on the “Submission™ button on the control panel. Conversion
of inserted annexes to PDF format is only supported for DOC and DOCX format. Please do not use the “Forward™ and “Back™ buttons while in the information
system, nor work in multiple windows/tabs of the browser.

Requirements for working with the application :

= Computer (PC. notebook or similar device)
» Program requirements
- operational systems MS Windows 7, & or 10
- internet browser MS Internet Explorer 10 or 11; the compatible display mode must not be active
- internet browser Mozilla Firefox 30 and later or Google Chrome 30 and later
- an ASD Web Signer component to use an electronic signature (for download click here oY)
- Adobe Reader(for download click_here )
- Microsoft Word(2003 and later)


https://eea-app.dzs.cz/

Registrace ma Sest krokd:
1. Podpis kvalifikovanym certifikatem. Zatrhnéte dole ,| agree to the above conditions® a kliknéte
na ,Select a certificate”. Pokud je vSe spravné nainstalovano systém sam najde certifikat a
uzivatel klikne pouze na ,Sign“, pfipadné vybere ze seznamu nabizenych certifikatl ten spravny
a nasledné klikne na ,Sign®.
Nejcastéjsi problémy: neni nainstalovan ASD Web Signer nebo kvalifikovany certifikat v daném

pocitaci.
| n Signing application runned Select certificate and sign required content
1] Electronical signature *
Registra
Signing content:
V nésledu Signed document ace NOF, EHP a Norské fondy a bude spravovat
Zadosti o srého Zadé o grant, a zéroveri je garantem viech

informaci' Sign by personal certificate:

Ugst za | Name: Ing. Zuzana Cilova
1 Isst{er: I_.CA Qualified 2 CA/RSA02/2016 Cancel S-lgn 1 ) o .
Kjedné | Valid to: 04/01/2020 IC v systému existuje, budete na tuto skutecnost

upozormér
Odpavadg From application: DZ§ NOF
ZaloZen At the address:  https:/feea-app.dzs.cz/eeatest/

Zkontrelujte si, zda Vam nic nebrani v zaloZeni G&tu Zadatele:
1. Nainstalovany intemetovy prohlizeé MS Intemet Explorer 9.0 a 10.0. Mozilla Firefox 21 nebo Google Chrome 27

2. Java Runtime Environment 1.7 a vy3si ~
3. Na pocitagi, ze kterého provédite registraci, je instalovan kvalifikovany (osobni) certifikat s IC VaSi organizace

| agree to the above conditions ¥
Select a certificate "\\

2. Vyplnte udaje o uzivateli - jméno, prijmeni, telefon, email (email se doplIni automaticky
z kvalifikovaného certifikatu, ale Ize ho zménit). Zvolte si heslo do systému.

Account of applicant’s administrator

Login e-mail {to be used
only for logging into the | 'EEIEphone | |
database) *

Phone

replacement

Title after |
name

|Name * ‘ |Sumame *

Password * l:l(tne password must be at least & characters long and must contain a digit, and upper and lower case letters)
Password confirmation I:I

Next

Title before name

3. Vyplrite nazev, IC a pravni formu instituce, ktera zada o grant (pokud je zadatelem fakulta VS
vyplni nazev a IC vysoké skoly, pod kterou patii).
Vyplnéni datové schranky (kolonka ,Data Box ID“) je doporuc¢eno.

Applicant information

Legal form

IC

Full Legal Name * |
|
Data Box ID |




4.
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Vypliite adresu instituce, ktera zada o grant (pokud je zadatelem fakulta VS vyplni adresu
vysokeé skoly, pod kterou patfi). Adresa se vypliuje pres ikonu vlevo nahore.

Applicant’s address

Addrsss selection L4

Country | Czech Repubiic |
Region | |
City | | Post Code | |
Street | |
o | Cegsram e | |

Previous m

5.

v 7

Vypliite statutarni zastupce instituce (pres zelené tlac¢itko vpravo), dale doplrite jak
statutarni zastupce/zastupci jednaji napr. samostatné - acts autonomously, spole¢né - act
jointly.

List of statutory representatives

Statutory representatives

... Norecords ...

Method of acting on behalf of the company (according to the register where the company is registered) *

Potvrzeni registrace ovérovacim kédem. Kéd pfijde na email, ktery jste zadali v prvnim kroku
registrace. Doruceni emailu trva nékolik minut. Zkontrolujte, zda vam email nespadl do
nevyzadané posty. Kéd zapiste do kolonky ,Verification code® a potvrdte tlagitkem ,Agree to all
terms and conditions and complete the registration®

Verification code sent to e-mail/login |

Previous Agree to all terms and conditions and complete the registration

Nasledné pfijde na stejny email potvrzeni, Ze vas Udet byl vytvoren. Pristé se do systému hlasite
pomoci emailu a hesla, které jste zadali v prvnim kroku registrace. Pod jednim emailem nelze
zfidit vice uctl. Pokud chcete pridat k zfizenému Uctu vasi instituce dalsi uzivatele, podivejte se
na postup ¢&. 17.



B. ZALOZENI, EDITACE A PODANI ZADOSTI

1. Zalozeni nové zadosti
Kliknéte na ,Main Menu® v menu vlevo a vyberte dlazdici “Create new project”

Iceland [P[ﬂ:] Center for International Cooperation in Education

Liechtenstein EEA Grants — CZ-EDUCATION
Norway grants

Home MAIN MENU
Contacts
EEE Main Menu Search main manu:

Projects

Applicants PROJECTS

Recently visited pages
List of own applicants

Applicant - Zuzka pokus pro pre...
Applicant - Dam zahraniéni spal...
Applicant - Dam zahraniéni spal... .
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List of own projects

Create new project

Zobrazi se pfehled vSech otevienych vyzev. Pomoci tlagitka vlevo vyberte vyzvu, v rdmci které chcete
predkladat Zadost.

CREATE NEW PROJECT Help (@)

To set up your project, choose from the list of calls below. Click on the icon ® of the can you want to create

Applicant | Zuzka pokus pro prezentaci v

Structure programme

P Type of call Details
\ | [ [ [ | [ |

[E czvETPIVETPO1 WVET Projects — Call 1 VETP 24/05/2019 00:00 100

E‘; CZIMOP/MOP0O2 Maobility Projects — Call 2 MOP 04/03/2019 00:00 100

[E czmormoroi Meobility Projects — Call 1 MOP 29/10/2020 15:00 100

B czicricpoz fstitional Gooperation Projects = 1cp 26/04/2019 00:00 90

& czicpicrot nstiutional Cooperation Projects = 1cp 29/10/2020 15:00 90 View
Vyzva, na kterou podavate prihlasku V informaénim systému tomu odpovida ve

sloupci Call

Projekty mobilit Mobility Projects - Call 1
Projekty odborného vzdélavani VET Project - Calll
Projekty institucionalni spoluprace Institutional Cooperation Projects - Call 1
Projekty inkluzivniho vzdélavani Inclusive Education Projects - Call 1
PFipravné navstévy Preparatory Visits — Call1

Po vybéru pfislusné vyzvy se automaticky otevie formular zadosti.

Ve formulari zadosti je nutné vyplhovat jednotlivé zalozky postupné, jak jsou zobrazeny, protoze jsou na
sebe provazané (napr. zalozku Activities nelze spravné vyplnit, dokud nejsou vyplnéni partnefiv zalozce
Partners).




2. Horni lista nad formularem zadosti

i Submission of the application |]T| Save l:‘: Check @ Remove Eﬁ Generate application form in PDF

~Save“ - ulozi zadané udaje. Doporudujeme, pouzivat co nejcasté;i.

»,Check” — zkontroluje, jestli jsou vyplnéna vSechna povinna pole.

.Generate application form in PDF“ - vygeneruje PDF zadosti (mUzete si pro vlastni potifebu generovat
pribézné vice PDF).

~Submission of the application - podani zadosti

3. Zalozka Basic Information

Vyplite vSechna Zluta pole.

~Sectorcodes” - vyberte kéd, ktery nejvice odpovida zaméreni vaseho projektu. Napf. pokud je zadatelem
vysoka Skola a projekt je zaméren na praci s materskymi skolami, tak vyberte Sector code - Early
childhood education.

PROJECT DETAILS

Project

status | Preparation of application |

Application number: | (unallocated )

Project fitle: | |

i Submission of the application |q Save wf‘-\w Check @ Remove Eé] Generate application form in PDF

Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration

Programme | CZ - Education ‘
Programme structure | CZ/MOP/MOPO1 Name of the call | Mobility Projects — Call 1 ‘

Programme Qutcome | Improved skills and competences of students, staff and other educational experts at all levels of education {mobility) ‘

Project Title * | ‘

Project Title in | ‘
Czech ™

Sector Codes | — v

Planned duration of the project implementation

Project duration in

Start date 01/12/2018 months *

¥ [ End Date =




4. Zalozka Applicant

e Sedivé zbarvena pole se automaticky propisuji z registrace a zde se jiz nedaji upravit. Udaje si
zkontrolujte. Pokud zjistite, Ze je néktery udaj Spatné, nebo se od registrace zménil, dany udaj
upravte ve sprave zadatele (navod viz kapitola 17).

e Pokud je zadatelem fakulta VS, musi do pole ,Department* doplnit nazev fakulty.

e V pripadé zadatel( z tercialniho stupné vzdélavani musi do pole ,ECHE" doplnit ECHE jejich
organizace ve formatu: xxxxx-EPP-1-2014-1-CZ-EPPKA3-ECHE.

e Vyplitte véechna pole, ktera jsou pro vasi instituci relevantni. Zluta pole jsou povinna pro véechny
instituce.

Basic Information Applicant Partners Description Activities ~ Project Financing Indicators ~ Declaration

Name and contact details of the applicant

Full Legal Name ‘ Zuzka pokus pro prezentaci |

Legal form ‘ Nadace |

Webpage ‘ |

Ic | 61386839 | VAT Number iESCHHE%tif spplcant [ |
\ Data Box ID ‘ ‘ \

Department |

] b geisten [ 7] e argaatn [ -

If other, please
specify

Background and Experience

Please briefly present your organisation(Max. Mum. of characters: 4000} *

What are the activities and experience of your organisation in the areas relevant for this project? Please give information on the key staffipersons involved in this
project.{Max. Num. of characters: 4000) *

o _ Type of organisation“ — pokud vyberete moznost ,Other” doplfite do nasledujiciho pole ,If other,
please specify” o jaky typ organizace se jedna.

e s your organisation a public body?“ - pokud je vase instituce vefejna' vyberete ,Yes®,
v opa¢ném pripadé vyberte moznost ,No“.

e _Isyourorganisation a non-profit?“ - pokud je vase instituce nestatni neziskova organizace
vyplnite ,Yes®, vSichni ostatni vyplIni ,,No“.

Type of organisation *

Is your organisation | v | |s yourorganisation | v
a public body? = a non-profit? *

If other, please | |
specify

1 Za posledni dva roky ziskala vase instituce vice nez 50 % svych ro&nich pfijmu z veFejnych zdroja nebo je Fizena
verejnopravnimi subjekty &i jejich zastupci.



Casti ,Legal Representative” a ,Adress of the applicant” se automaticky propisuiji z registrace a
zde se jiz nedaji upravit. Pokud zjistite, Ze je néktery udaj v téchto ¢astech Spatné, nebo se od
registrace zmeénil, mGzete dany udaj upravit v ¢asti sprava zadatele (navod viz kapitola 17)

Casti ,Please indicate projects..” a ,Contact person” se vypliiuiji pies zelené tlagitko vpravo, které
otevre prislusny formular pro vyplnéni (Zluté zbarvena pole).

Opakovanym pouzitim zeleného tlac¢itka lze pridavat dalsi zaznamy.

Legal Representative

pupu tutu

Please indicate projects you have realized within the last 3 years with support of EU programmes or EEA/Norway Grants. Please specify /

project periods in years {e.g. 2015-2016), programme and project title

V| @]

Year from A | Programme

... No records ..

Please indicate projects you have realized within the last 3 years with support of EU programmes or EEA/Norway Grants. Please
specify project periods in years (e g 2015-2016), programme and project title

Year from * ‘ Yearto * |

Programme * ‘ |

Project fitle * ‘ |

Address of the applicant

Country | Czech Republic |
Region | CZ020 Stredoesky kraj |
City | Podsbrady ‘ Post Code | 290 01 |
Street | V Zahradkéch |
House Number | 1267 Orientational house Registration house | |

number number

Contact person

Family Name First Name Telephone Department Notification
No records
Contact person
Gender * ‘ v | Title ‘ |
First Name * ‘ ‘ Family Name * ‘ |
Telephone * ‘ ‘ Email * ‘ |
Position * ‘ ‘ Department ‘ |
Notification rl
Storno

Telefonni ¢islo vyplrite s mezinarodni predvolbou a bez mezer.



5. Zalozka Partners
Zalozka se vypliiuje pres zelené tlacitko vpravo, které otevre prislusny formular pro vyplnéni.
Opakovanym pouzitim zeleného tladitka Ize pridavat dalsi zaznamy/partnery.

i Submission of the application ||l—| Save i'& Check @ Remove Eé Generate application form in PDF

Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration

» Describe the project partner institutions/s /

A3

Full legal name: A | Registration Number Depariment

.- No records ...

Vypliite véechna pole relevantni pro vasi partnerskou instituci. Zluta pole jsou povinna pro véechny.

Partner Detall

Full legal name * ‘ |

Registration ‘

VAT Number | |

Number *

Type of organization ‘ IR v | ECHE (if applicant | |
* is HEI)

If other, please ‘ |
specify

Department ‘ |
Is partner Is partner

organisation a public ‘ - ¥ | organisation a non- | --- v
body?* profit? *

Web ‘ |

Background and Experience

Please briefly present a partner organisation.(Max. Num. of characters: 2000) *

\What are the activities and experience of partner organisation in the areas relevant for this project? Please give information on the key staffipersons involved in
this project.(Max. Num. of characters: 2000) *




e  Type of organisation” - pokud vyberete moznost ,,Other” doplrnte do nasledujiciho pole ,,If
other, please specify” o jaky typ organizace se jedna.

e s your organisation a public body?* - pokud je vase instituce vefejna? vyberete ,Yes®,
v opac¢ném pripadé vyberte moznost ,No“.

e _Isyourorganisation a non-profit?“ - pokud je vase instituce nestatni neziskova organizace
vyplnite ,Yes®, vSichni ostatni vyplIni ,No*.

|s your organisation
a non-profit? *

— r v

Type of organisation *

Is your organisation | .
a public body? *

If other, please |
specify

V &asti ,Contact persons® vyplite statutarniho zastupce a alespon jednu kontaktni osobu partnerské

organizace. Pole se vypliuje pres zelené tlaéitko vpravo, které otevre pfrislusny formular pro vyplnéni.

Opakovanym pouzitim zeleného tladitka Ize pridavat dalsi zaznamy/osoby.

Contact persons

First and Family name Telephone Department

... No records ...

Pole ,, Telephone* je nepovinné u statutarniho zastupce, ale povinné u kontaktni osoby/osob. Telefonni
Cislo zadavejte s mezinarodni predvolbou a bez mezer.

Details of contact person

Type * | -—- v
Gender * | - v | Title | |
First Name * | | Family Name * | |
Telephone | | Email * | |
Position * Department

| | | |

2Za posledni dva roky ziskala vice nez 50 % svych ro&nich pfijma z veFejnych zdrojd nebo je Fizena
verejnopravnimi subjekty &i jejich zastupci.
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6. Zalozka Descriptions
Odpovézte na vSéechny otazky v této ¢asti. Maximalni rozsah pro jednotlivé otazky je 4000 znakad.

Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration

Why de you want to carry out this project? What are the project objectives? Please explain the relevance of your project to the needs and objectives of participating
organisations. *

How does your project confribute to the Programme objectives: How does your project strengthen bilateral relations with the Donor states? How does your project
contribute to the Programme outcome indicators and priorities? *

]

If there are participants from disadvantaged groups (i.e. with disabilities and physical or social disadvantages) please give information about their profile/background.
If applicable, please explain the need for accompanying persons. *

Please describe expacted impact(s) of your project. How will you evaluate the project outcome? Do you plan to continue institutional cooperation with donor states
partner(s) after the end of the project? *

Please describe the tasks and responsibilities of each partner What procedures/control mechanism will you implement to ensure smoaoth
cooperation and communication between partners during its preparation and implementation

Administrative arrangements, communication, distribution the EEA grant among partners *

11




1. Zalozka Activities
Zalozka Activities se liSi pro jednotlivé vyzvy. Navod nize je pouze ukazka, jak pracovat s jednotlivymi
Sastmi/typy poli.

Vyberte si aktivitu, kterou chcete v ramci vaseho projektu realizovat.
Nasledné kliknéte na ,Add Activity“.

Basic Information Applicant Partners Description Activities Project Financin

ndicators Declaration

A | Type of initiative

No records

Zobrazi se vam formular, vztahujici se k dané aktivité. Pokud kliknete na tla¢itko ,,OK* nebo ,,Storno® na
konci formulare, dostanete se zpét k ivodnimu prehledu.

Pokud chcete pfidat dalsi aktivitu, vyberte ji ze seznamu a opét kliknéte na ,Add Activity*“.

Activity
Activity No. * | 1] Typeoractivty [ HEI stal mobility \
Type of Activity | = v |

Activity Description[Max. Mum. of characters: 2000) =

P

= .Plesse briefly describe the activity What is the profile of the parficipanis? Piesse describe which fopics do you sddras? What are the expected
benefitz for the participantz? Pleaze indicafe the beginning of the mobiiity (st leazf month).

Country of
Sending Organisation | —_ v | Sending | Czech Republic |
Organisation

Country of

o - — v ;
Receiving Organisation | Destination

| Czech Republic |

Mo. of Participants * | |

Dwration per Participant Excluding |
Travel (days) *

Recalculate requested grant

Travel

| Travel Days * | |

Sending Country of Sending Distance Band Grant per Participant in Grant Caleulated in
‘organization Organisation Km R

do records

Subsistence

Sending Country of Sending Country of Grant per Participant in Grant Calculated in
‘organization Organisation Destination EUR EUR

Special needs support (additional costs related to participants with special needs)

Sending Country of Sending Country of
organization Organisation Destination

Descripfion | Justification

Grant Calculated in
EUR

No records

/ Storno

12



s v oz

U kazdé aktivity je ivodni &ast, kde se doplfiuje popis a dalsi specifikace aktivity.®
(Tlacitko ,Recalculate requested grant” vas v tuto chvili upozorni na $patné vyplnéna pole v tvodni
Casti).

Activity
Activity No. * | 1 | Type of activity | HEI staff mobility
Type of Activity | —- v

Activity Description(Max. Num. of characters: 2000) *

e

» Flease briefly describe the activify. What is the profile of the participants? Please describe which topics do you addres? What are the expected
benefits for the participants? Please indicate the beginning of the mobility (at least month).

Country of
Sending Organisation | —

¥ | Sending Czech Republic
Organisation

Receiving Organisation | — v

Mo. of Participants * | |

Duration per Participant Excluding *
\ Travel (days) * | | Travel Days

y Recalculate requested grant

Dalsi ¢asti je vyplnéni pozadovaného grantu dle jednotlivych rozpodtovych kategorii pro vami zvolenou
aktivitu. Vyplrte pouze ty tabulky/polozky, kde poZadujete grant, ostatni tabulky nevyplnujte.

Travel

Distance Band Km A |Distance Band Km No. of Participants Grant per Participant in EUR Grant Calculated in EUR

... No records ...

Subsistence

Country of Destination A | No. of Participants Grant per Participant in EUR Grant Calculated in EUR

... No records ...

Special needs support (additional costs related to participants with special needs)

Country of Destination A | No. of Participants Description Justification Grant Calculated in EUR

... No records ...

3 Pro vypodet vzdalenosti pouzijte kalkulator Evropské Komise. Pro vypo&et délky mobility, nebo studijni navétévy apod. miizete
pouzit nastroj pro stanoveni délky mobility zvefejnény na webovych strankach programu Vzdélavani.
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Pro vyplnéni pozadovaného grantu u jednotlivych rozpocétovych kategorii (napf. Travel) kliknéte na
zelené tlacditko vpravo.

Travel

Distance Band Km A | Distance Band Km No. of Participants Grant per Participant in EUR Grant Calculated in EUR.

... No records ...

Rozbali se prislusny formular pro danou rozpodtovou kategorii.

U rozpodtovych kategorii, kde se pouziva mechanismus financovani jednotkové naklady, zadatel
vyplriuje pouze pocet a typ pozadovanych jednotek (napr. u kategorie Travel se vypliiuje vzdalenost a
podet osob - viz zluta pole nize).

Tlacitko ,Recalculate requested grant” - vypocita dle zadanych parametrd pozadovany grant.
Tlacitko ,,OK" - vypocita dle zadanych parametri pozadovany grant, zadané Udaje ulozi a formular
zavre.

Tlagitko “Storno® — zavie formular. Zadané udaje se neulozi.

Activity cost
Type of cost | Travel |
Activity No. * | 4 | Activity |Secondary education pupil mobility
Country of
Sending Organisation | Liechtenstein University | Sending | Liechtenstein
Organisation
Receiving Organisation | Liechtenstein University | ggg{i':gti?); | Liechtenstein
P Distance Band Km | — v
Grant per
= No. of Participants * | | Participant in |
EUR

Grant Calculated in EUR | |

1l Recalculate requested grant
storno \
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U rozpodtovych kategorii pouzivajicich mechanismus financovani skuteéné vynalozené naklady musi
zadatel:
e v poli,Description” stru¢né specifikovat o jaké naklady se jedna (napf. letenka a pobytové naklady
pro doprovodnou osobu, tisk propagacnich materialt u externi firmy);
e v poli ,Justification® zdlvodnit, pro¢ pozaduje dany naklad,;
e v poli,Grant Calculated in EUR" vyplInit ¢astku v eurech, o kterou zada zaokrouhlenou na cela
Cisla.
Tlagitko ,Recalculate requested grant” - zde nema zadnou funkci.

Tlagitko ,,OK* — ulozi zadané udaje a zavie formular.
Tlagitko“Storno® — zavie formular. Zadané udaje se neulozi.

Activity cost

Activity No. * | 4 | Activity |Secondary education pupil mobility
Country of

Sending Organisation | Liechtenstein University Sending | Liechtenstein

Organisation

Country of Destination *

No. of Participants *

Justification *

T s e
» Description * |

Grant Calculated in EUR *

Recalculate requested grant

Storno
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Po vypInéni pozadovaného grantu vypada formular takto.

Pokud v tuto chvili upravite néjaky udaj v ivodni ¢asti a kliknete na tlagitko ,Recalculate requested
grant”, rozpoctové tabulky (zde napf. zacinaji tabulkou , Travel®) se automaticky prepocitaji dle
upravenych udaju.

Toto funguje pouze pro automaticky kalkulovana pole. Ostatni pole musite upravit ruéné (otevrit si
prislusnou tabulku s rozpodtovou kategorii, Udaj opravit a kliknout na ,,OK*).

Zalozku ,Activities® si nejlépe zkontrolujete ve vygenerovaném PDF zadosti.

Activity
Activity No. ™ | 4 | Type of activity Secondary education pupil mobility
Type of Activity | Exchanges of groups of pupils v

Activity Description{Max. Num. of characters: 2000) *

oidiiotoid

A

» FPlease brefly describe the actwity. What is the profile of the participants? Please descnbe which topics do you addres? What are the expected
benefits for the participants? Please indicate the beginning of the mobility (at least month).

Country of
Sending Organisation | Liechtenstein University v | Sending | Liechtenstein |
Organisation
Receiving Organisation | Liechtenstein University v ([:)g;{i'rtgﬁ?); | Liechtenstein |
No. of F’artin.:ipants (without | 10 | g‘lc:?:.o‘l?r:panying | 2 |
accompanying persens) persons *

Duration per Participant Excluding *
\ Travel (days) * | 10 | Travel Days | 2 |

Y Recalculate requested grant

Travel

Sending Country of Sending Distance Band No. of Grant per Participant in Grant Calculated in
EUR

‘organization Organisation Km Pariicipants EUR

w Liechtenstain 500-1999 10 275.00 275000 ©
NIVEersity.

Subsistence

V| @

Sending Country of Sending Country of No. of Grant per Participant Grant Calculated

.organization Organisation Destination Participants in EUR in EUR

Hechiensicin Liechtenstein Liechtenstein 10 learner 1.800.00 18.00000 &
niversity.
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8. Zalozka Project Financing

Prvni ¢asti je ,Organisational support for mobility®, ktery se kalkuluje automaticky dle po&tu mobilit, nebo
~Project management and implementation support®, ktery se podita automaticky dle poétu projektovych
partner( a délky trvani projektu.

Dalsi ¢asti je , Total Budget Overview®, kde zadatel vidi pfehled pozadovaného grantu u jednotlivych
rozpodtovych kategorii.

Posledni &asti je ,Project Rates®, kde zadatel vidi:
e Total Calculated Grant in EURO" - celkovy grant v EUR;
e _Total Requested Grant in CZK” - celkovy pozadovany grant na projekt v CZK (tuto ¢astku
zadatel dostane, pokud bude schvalen);
e EEA Grantin CZK" - ¢astka grantu financovana z Fondd EHP;
e Programme Co-Financingin CZK" - astka grantu financovana z rozpodtu Ceské republiky.

Basic Information Applicant Partners Description Activities Project Financing Indicators ~ Declaration

Organisational support for mobility

MNumber of Travel Grant Calculated
Participants (in EUR)

Total Budget Overview

Sending Country of the Sending At Linguistic Exceptional

Organisation Organisation = D| support costs

Project Rates

Total Calculated Grant
in EURO

Total Requested |
Grantin CZK

|
|
EEA Grantin CZK | |
|

Programme Co- |
Financing in CZK

U projektt mobilit se cela zalozka vyplnuje automaticky dle informaci, které zadatel zadal v zalozkach
Partners a Activities.

Ostatnich typy projektll zde vidi jesté vyplnovaci polozky ,Transnational project meeting support® nebo
~Exceptional cost®, o které si mohou pozadat.
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9. Zalozka Indicators

Tato zalozka se sklada ze tfi ¢asti: Programme Indicators, Project Indicators a Project Policy Markers

1. Programme Indicators:

U projektt mobilit se vSechny indikatory doplnuji automaticky dle informaci, které zadatel vyplnil

v zaloZce Activities.

U ostatnich typU projektl mohou byt automaticky doplriované indikatory doplnény indikatory, u kterych

musi zadatel vyplnit hodnotu sam.

Basic Information Applicant Partners Description Activities Project Financing Indicators

Programme Indicators

Name of the indicator

Unit of measurement

Number of ECTS credits received by the higher education students in mobility projects 390.00 Number
Number of staff and educational experts from the Beneficiary State participating in exchanges 15.00 Number
Number of staff and educational experts from the Donor States participating in exchanges 18.00 Number
Number of students from the Beneficiary State participating in exchanges in secondary and higher education 31.00 Number
Number of students from the Donor States participating in exchanges in secondary and higher education 18.00 Number

2. Project Indicators:

Pomoci zeleného tlac¢itka vpravo oteviete formular pro pridani dalsiho indikatoru, ktery si zadatel stanovi

sam. Tato &ast je nepovinna.

Project Indicators

» Please specify any other project indicator(s), which might be relevant for your project.

Name of the indicator Unit of measurement Description
... No records ..
Project Indicator
Name of the ‘
indicator *
Target * ‘ Unit of

ement *

Description * ‘
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3. Project Policy Markers:*
Tato &ast je povinna. Zadatel bud vybere moznost ,No policy markers®, pokud tyto ukazatele nejsou pro
néj relevantni, nebo klikne na zelené tlacitko vpravo a otevie formular pro vybér jednotlivych ukazatel.

Project policy markerS/

No policy markers

Project Policy Marker A |Relevance Description
.. Mo records ...
Project policy marker
Project Paolicy | . v
Marker *
Relevance * | - v
Description * | |

4 Bliz&i informace k Project policy markers najdete v Priruce pro zadatel.
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10. Zalozka Declaration
Pozorné si prectéte text a nasledné zaskrtnéte ,Agree with the declaration® na konci stranky.

Declaration of Honour

|, the undersigned, certify that the information contained in this application foerm is correct to the best of my knowledge. | put forward a request of an EEA Financial
Mechanism grant as set out in this application form.

| declare that:

All information contained in this application and annexes, is correct to the best of my knowledge.

Costs for the same activity will not be covered by two different funding seurces, with the exception of the case where complementarity can clearly be proven.
The organisation | represent has the adequate legal capacity to participate in the Call for proposals.

EITHER

The organisation | represent has financial and operational capacity to complete the proposed action or work programme

OR

The organisation | represent is considered to be a "public body™ in the terms defined within the Call and can provide proof, if requested of this status, namely: It
provides learning opportunities and
« Either (a) at least 50% of its annual revenues over the last two years have been received from public sources:
Or (b} it is controlled by public bodies or their representative
| am authorised by my erganisation to sign grant agreements on its behalf.

Certify that the organisation | represent:
The organisation | reprasent

» is not bankrupt, being wound up, or having its affairs administered by the courts, has not entered into an arrangement with creditors, has not suspended

businass activities, is not the subject of proceedings concerning those matters, nor is it in any analogous situation arising from a similar procedure provided for

in national legislation or regulations;

has not been convicted of an offence concerning its professional conduct by a judgment which has the force of res judicata’;

has not been guilty of grave professional misconduct proven by any means which the Programme Operator can justify;

has fulfilled its obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country

in which it is established or those of the country where the grant agresment is to be performed:;

» has not been the subject of a judgment which has the force of 'res judicata’ for fraud, corruption, invelvement in a criminal organisation or any other illzgal
activity;

| acknowledge that:

» The organisation | represent will not be awarded a grant if it finds itself, at the time of the grant award procedure, in contradiction with any of the statements
certified above, or in the following situations:

» subject to a conflict of interest (for family, personal or political reason or through national, economic or any other interest shared with an organisation or an
individual directly or indirectly involved in the grant award procedure);

= guilty of misrepresentation in supplying the information required by the Programme Operator as a condition of participation in the grant award procedure or has
failed to supply this information.

= In the event of this application being approved, the Programme Operator has the right to publish the name and address of this organisation. the subject of the
grant and the amount awarded and the rate of funding.

| commit my organisation and the other partner organisations herein, to take part upon request in dissemination and exploitation activities conducted by
Programme Operator or other institutions involved in the EEA Financial Mechanism where the participation of individual participants may also be
required.

| acknowledge that administrative and financial penalties may be imposed on the organisation | represent if it is guilty of misrepresentation or is found to
have seriously failed to meet its contractual obligations under a previous contract or grant award procedure.

Agree with the declaration
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11. Otevreni jiz zalozené zadosti

Prihlaste se do systému a vlevo nahore kliknéte na ,Main Menu®.

Iceland [P[Dj Center for International Cooperation in Education
Liechtenstein EEA Grants — CZ-EDUCATION
Norway grants

Home EEA GRANTS — CZ-EDUCATION

Contacts

i Main Menu

Dear user, welcome to the information system of the EEA Grants, Programme: CZ-EDUCATION, which is

ennlunraral

Nasledné vyberte dlazdici ,List of own projects”

MAIN MENU

@n@

Search main menu: | Enter text

oW

EARCH Q,

PROJECTS

2

+

List of own projects Create new project

Zobrazi se Vam seznam vSech vasich zadosti.

LIST OF OWN PROJECTS

@9@

[+ New
Programme Ref. number Name ¥ | Applicant Status
CZMOP/MOPO1 EHP-CZ-MOP-1-015 Zuzka pokus 7 Dim zahraniéni spoluprace Preparation of application
CZMOP/MOPO2 EHP-CZ-MOP-2-009 Zuzka pokus 5 Diam zahraniéni spoluprace Application submitted
CZ/MOP/MOPO2 EHP-CZ-MOP-2-007 Zuzka pokus 4 Diam zahraniéni spoluprace Preparation of application
CZ/MOP/MOPO1 EHP-CZ-MOP-1-004 Zuzka pokus 3 Dam zahraniéni spoluprace

Preparation of application

~Programme” - vidite na jakou vyzvu, Zadost podavate (MOPOT1 - Projekty mobilit, ICPO1 - Projekty
institucionalni spoluprace, VETPO1 - Projekty odborného vzdélavani a pripravy, INPO1 - Projekty

inkluzivniho vzdélavani).

,Ref. Number* - ptidélené &islo zadosti. (Cislo zadosti se pfidéli az ve chvili, kdy poprvé vygenerujete

zadost do PDF.)
JStatus” - v jakém stavu se Zadost nachazi.

Ze seznamu vyberte Zadost, kterou chcete upravovat. Nasledné se vam zobrazi formular dané zadosti
,Project details“. Zadost miizete dale upravovat, pridavat ptilohy, vyplnit tdaje o bankovnim uétu,

podepsat ji a podat.
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12. Nahravani a mazani priloh

Otevrete formular dané zadosti (viz postup ¢. 11).

V levém menu vyberte ,Attachements®.

Home
Contacts
£ Main Menu

List of Own
Projects

Project

Application
Attachements
Bank Account

Message Board

List of Tender
procedures

The list of Requests
for change

Payment requests

Manitarina nraiect

Otevre se sprava priloh ,List of attachments®.

PROJECT DETAILS

Application number: ‘ {unallocated }

Project
status

| Preparation of application ‘

Project title ‘

- Submission of the application

|;=;| Save

@) Check @ Remove
28

E] Generate application form in PDF

Basic Information

Applicant

Partners

Description Activities

Project Financing Indicators Declaration

Programme

‘ CZ - Education

Programme structure
code

‘ CZMOPIMOPD1

Name of the call

Mobility Projects - Call 1 |

Programme Outcome ‘ Improved skills and competences of students, staff and other educational experts at all levels of education (mability) |

Project Title * ‘

Project Title in ‘
Czech ™

Systém vas automaticky upozorni na chybéjici prilohy (Cerveny text), které jsou povinné pro v§echny

typy projektu.

Novou pfilohu pfidate pres tladitko ,New".

Home
Contacts
£ Main Menu

List of Own
Projects

Project

Application
Attachements
Bank Account

Message Board

List of Tender
procedures

The list of Requests
for change

Payment requests
Monitorina proiect

LIST OF ATTACHEMENTS

Help (@)

f
= Obligatory attachements are missing:
'Letter of intent' - create here
= Obligatory attachment is missing 'Application form' - create here. ..

J
Application number: ‘ (unallocated ) ;':If;l | Preparation of application ‘
Project title ‘ ‘
o New

Document name - view
document detail

... No records ..
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Ve formulari, ktery se vam nasledné zobrazi, vyberte typ prilohy (prvni pole , Type®) z pfeddefinovaného
seznamu. Pokud chcete nahrat jinou, nez preddefinovanou prilohu, vyberte moznost ,,Other®.

INSERT A NEW ATTACHMENT Help (@)
Application number. | (unallocated ) SP;JE;‘ ‘ Preparation of application |
Project title: | |

\ :@ List of Appendices

Type * v

Type * Application form

Authorisation by the legal representative
Name * Balance sheet

External consultant
The document signed Letter of intent
in paper form Other

Partner's VET cooperation agreement with Liechtenstein
Profit and loss account

V poli ,Name" mlzete upravit nazev prilohy. Pokud jste vybrali typ prilohy ,Other”, do tohoto pole vzdy
napiste vlastni nazev prilohy.

Az vyberete typ pfilohy, zobrazi se vdm moznost vybrat soubor. Kliknéte na tlaéitko ,Vybrat soubor” a
z vaseho ulozisté vyberte dokument, ktery chcete nahrat jako prilohu.

INSERT A NEW ATTACHMENT Help (@)
Application number: | (unallocated } ;::‘tjfgl | Preparation of application |
Project fitle: | |

—

:@ List of Appendices ',_:—:l Save /

Type * | External consultant v

Type * | File v

Name * | External consultant |

File Vybrat soubor | Soubor nevybran Maximalni velikost vkladané prilohy je 15 MB.

Convert to PDF

The document signed
in paper form

Pokud zaskrtnete pole ,Convert to PDF*, systém automaticky prevede dokument do PDF a ulozi do

systému.

Na zavér kliknéte na tlagitko ,Save“. Dokument se ulozi do systému a zobrazi se nasledujici formular.
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ANNEX DETAILS Helo @)

Project

Application number: | (unallocated ) status

Preparation of application |

Project title: | |

= 4 Sign ‘__ View the Attachement

AN

List of Appendices L :

1

g

.

Type * | External consultant |
Type * | File |
Format * |XLS |
Mame * | Extemal consultant |

The document signed
in paper form

LIST OF ELECTRONIC SIGNATURES

Author, Publisher Valid from Valid till Date of signature

... No records ...

Prilohu si mlzete prohlédnout pres tlaéitko ,View the Attachment”.
Prilohy mlzete elektronicky podepsat pres tlacitko ,Sign“.

Pokud kliknete na ,List of Appendices®, zobrazi se seznam vSech pfiloh, které jste k zadosti pridali.

Dalsi prilohu mazete vlozit pres zelené tlacitko ,New".
Prilohy mUizete odstranit pomoci ¢erveného tlacitka vpravo.

LIST OF ATTACHEMENTS Help @)
Vs
[ m = Obligatory attachment is missing 'Application form' - create here. .
J
Application number: | (unallocated ) ;:;Jf;l Preparation of application |
Project title: | |
~h @ New
Dummen{ name - view document Signature
detail S
B External consultant External consultant xls File 090120191614 Cilova Zuzana (=]
B Letter of intent Letter of intent docx File 09.01.2019 15:13 Cilova Zuzana 0 ©
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13. VypInéni tidaji o bankovnim tGétu

Otevrete formular dané zadosti (viz postup ¢. 11).
V levém menu vyberte zalozku ,Bank Account®.

Home
Contacts
£ Main Menu

List of Own
Projects

Project
Application
Attachements
Bank Account
Message Board

List of Tender
procedures

The list of Requests
for change

Payment requests

Manitarina nrniect

PROJECT DETAILS

Application number: ‘ {unallocated } zg#:sﬂ | Preparation of application

Project title ‘

i Submission of the application

Save wf\w‘ Check @ Remove %] Generate application form in PDF

Basic Information Applicant Partners Description Activities Project Financing Indicators

Declaration

Programme ‘ CZ - Education

Programme structure

code ‘ CZMOP/MOPO1 Name of the call Mobility Prajects — Call 1

Programme Outcome ‘ Improved skills and competences of students, staff and other educational experts at all levels of education (mability)

Project Title * ‘

Project Title in ‘
Czech ™
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Zobrazi se formular pro vyplnéni bankovniho Uc¢tu, na ktery poZadujete grant zaslat (DZS posila grant
v Geskych korunach).

Vyplnite véechna Zluta pole ve formulafi, dale vyplnte ¢ast ,Adress of the account holder” (kliknutim na
ikonu vlevo), ¢ast ,,Contact person” a ¢ast ,,Bank Branch Address” (kliknutim na ikonu vlevo).

Po vyplnéni formulare kliknéte na tlacitko ,Save®. Tlac¢itkem ,Check®” mlzete kdykoliv zkontrolovat, jestli
mate formular vyplnény spravné.

BANKOVNI UCET Helo @)
Application number; ‘ (unallocated ) ;:’tf;t | Preparation of application ‘
Project title: ‘ ‘

\A|l':."' I| Save |5(@) Check

Financial identification

Account holder * W]

Address of the account holder

Address selection |__,z

Country | Czech Republic ‘

Region | ‘

City | ‘ Post Code | ‘

Street | ‘

House Number | Crientational house | Registration house | ‘

number number

Contact person

Name | | Surname | ‘

Phone | | E - mail | ‘

Fax | |

Bank account number for the grant payment

Account prefix | Account number * | | Bank Code | |

Bank = | | |<§6 | Currency * | Czech crown '|

IBAN | |

Bank Branch Address

Address selection |—,A'

Country | Czech Republic |

Region | |

City | | Post Code | |

Strest | |

House Number
number number

| Orientational house Registration house | |

Save @) Check
=%
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14. Podpis zadosti

Otevrete formular dané zadosti (viz postup &. 11).

Zkontrolujte, ze mate nahrany vsechny pfrilohy kromé ,Applicant form“ a vyplnény formular ,Bank
Account®,

Nasledné zkontrolujte, Ze mate vyplnény vSechny zalozky formulare zadosti.

Tlagitko ,Check® kontroluje, ze jsou vyplnéna vSechna povinna pole, nicméné nekontroluje spravnost

vyplnénych informaci.

Kliknéte na tladitko ,Generate application form in PDF“. Generovani PDF vzdy chuvili trva. Dokud se
nevygeneruje zadost v PDF, prosime, v informaénim systému nikam neklikejte.

Home PROJECT DETAILS

Contacts

Project

Application number: | (unallocated } status

‘ Preparation of application

£ Main Menu

Project title: |
¥ 3
LISt,Of OWn il Submission of the application rl;l Save wf\w‘ Check @ Remove Eé Generate application form in FDF
Projects ‘
Project ! ! ! _— !
Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration
Application
Attachements
Bank Account Programme | CZ - Education
Message Board E::,g’“’“’"e structure | CZMOPIMOPO1 Name of the call Mobility Projscts — Call 1
List of Tender
procedures Programme Qutcome | Improved skills and competences of students, staff and other educational experts at all levels of education {mobility)

The list of Requests

for change Project Title * |

Payment requests Praject Title in |
Czech ®

Maonitarina nroiact

Po kliknuti na ,Generate application form in PDF* se zobrazi formular nize. Vygenerovanou zadost si
mUzete prohlédnout po kliknuti na ,,View the Attachment”.

Systém umozni Zzadost podepsat vzdy, ale pokud po vygenerovani PDF provedete jakoukoliv zménu

v zadosti, ve formulafi ,Bank Account® nebo v pfilohach, systém nedovoli podat zadost dfiv, dokud
nevygenerujete nové PDF, které musite znovu podepsat.

27



K podpisu Zzadosti se dostanete po kliknuti na tlacitko ,Sign®. (Tlacitko ,Sign“ se zobrazuje pouze tomu
uzivateli, ktery Zadost vygeneroval do PDF. Pokud vidite pfilohu ,Application form®, ale nevidite tlagitko

»3ign", vratte se do zalozky ,Application” a kliknéte na ,Generate application form in PDF*.)

ANNEX DETAILS

Help @)

Application number: | EHP-CZ-MOP-1-015 EL';J;T;‘

| Preparation of application

Project title | Zuzka pokus 7

List of Appendices 9=

]

| View the Aftachement \

Type * |Applicaliun form |
Type * |Template |
Format * | PDF |
Name * |Applicalion form |

The document signed
in paper form

LIST OF ELECTRONIC SIGNATURES

Author, Publisher Valid from Valid till

... No records ...

Date of signature

Zobrazi se podepisovaci aplikace, kde vyberete prislusny kvalifikovany certifikat a kliknutim na ,.Sign®

zadost podepisete kvalifikovanym certifikatem.

ANNEX DETAILS

(
Signing application runned. Select certificate and sign required content.
v
Applicati 1121 Electronical signature X gpplication ‘
Projectl Signing content: ‘
_____________ Application form
:'JJ Sign by personal certificate:
""""""" Name: Ing. Zuzana Cilova
Issuer: |.CA Qualified 2 CA/RSA 02/2016  ~ i
. Valid to: 04/01/2020 Cance" S]gn
Type |
Type * From application: DZS NOF |
At the address:  https:/ /eea-app.dzs.cz/eeatest/
Format * [ |
Added * 09.01.2019 14:37
Name * |Applicalion form |

The document signed
in paper form

LIST OF ELECTRONIC SIGNATURES
Author, Publisher Valid from Valid till

Date of signature

... No records ...
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Systém potvrdi Uspésné podepsani zadosti zelenym oznamenim. Zaroven v ,List of electronic
signhatures” se objevi dany certifikat.

Zda je zadost podepsana mUzete také zkontrolovat opétovnym kliknutim na ,View the attachment®,
kde na konci zadosti ve formatu PDF uvidite doplnény elektronicky podpis kvalifikovanym
certifikatem.

Pokud ma vase organizace vice statutarnich zastupcu, ktefi jednaji spole¢né, rovnou kliknutim na
tlagitko ,Sign*“, pfidejte dalsi podpis kvalifikovanym certifikatem.

ANNEX DETAILS Help (@)

m Attachment with signature received and verified. /

Application number: | EHP-CZ-MOP-1-015 ;:thj;l | Preparation of application |

Project title: | Zuzka pokus 7 |

:@ List of Appendices H Save ;# Sign '_- View the Attachement 4-\

LIST OF ELECTRONIC SIGNATURES

Author, Publisher Valid valigi | Dateof
signature
E=eva testerova@asd.ca, CN=Eva Testerova, O=ASD, Vydavatel: CN=ASD CA, DC=asd-software, DC=cz gggg 208 gggg 220 ?g% 2
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156. Podani zadosti

Oteviete si zadost dle postupu &. 11. Zadost musi mit nahrané véechny pfilohy, vyplnény formula¥

bankovniho U&tu, zadost musi byt vygenerovana ve formatu PDF a podepsana kvalifikovanym
certifikatem.

Pro podani zadosti kliknéte na tlagitko ,Submission of the application®.
Po podani Zadosti se formulaFf zamkne a uz v ném nelze nic ménit, ani pridavat prilohy.

Home PROJECT DETAILS /
Contacts A
- Application number: | EHP-CZ-MOP-1-004 / rojec | Preparation of application ‘
HH M B M status
== Viain ivienu V4
Project title | Zuzka pokus 3 / ‘
.4
LISt, of Own j Submission of the application |;_| Save { Check Eﬁ Generate application form in PDF
Projects
Project . ' ! " o !
J Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration
Application
Attachements
Bank Account Programme | CZ - Education |
Message Board
9 Programme structure | CZ/MOP/MOPO1 Name of the call | Mability Projects — Call 1 |
4 code
List of Tender
rocedures Programme Outcome [ Improved skills and competences of students, staff and other educational experis at all levels of education (mobility
P!
The list of Requests
for change Project Title = |Zuzka pokus 3 |
Payment requests Project Title in |Zlekal pokus 3 |
o . Czech *
Monitoring project
report Sector Codes | 1132000 - Secendary education v

Po Uspésném podani zadosti se zobrazi tato zprava.

PROJECT DETAILS

7
J = The status change has been successfully completed.
v
Application number: | EHP-CZ-MOP-2-007 Frofect [ applcation submitted |
Project title: ‘ Zuzka pokus 4 |
Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration
V prehledu zadosti se ve statusu zobrazi ,Application submitted®.
LIST OF OWN PROJECTS Help @)

[+) New

Programme Ref_number

CZ/MOP/MOPO02 EHP-CZ-MOP-2-007 Zuzka pokus 4 Ddm zahraniéni spolupréce Application submitted

Zaroven na vasi emailovou adresu prijde tato zprava. Obsah zpravy si mlzete precist v ,Message
Board*.

VaZzeny Zadateli, na nasténce zadosti ¢. "EHP-CZ-MOP-2-007" méte novou zpravu.

5 pozdravem
Svstém EEA Grants - CZ-EDUCATION
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C. NOTIFIKACE, SPRAVA UCTU

16. Komunikace DZS s zadatelem/pfrijemcem

DZS komunikuje s zadatelem/prijemcem prostrednictvim nasténky (,Message board®) v informaénim
systému. Pokazdé, kdyz se na nasténce objevi nova zprava pro zadatele/prijemce, obdrzi kontaktni
osoby a statutarni zastupce instituce, u kterych zadatel zaskrtl odesilani notifikace, email s oznameni, Zze
na nasténce je nova zprava.

Stav vasi zadosti/projektu mizete kdykoliv zkontrolovat v prehledu ,List of own projects” (dlazdice na
prvni obrazovce po prihlaseni) ve sloupci ,,Status®.
/ Help (@)

LIST OF OWN PROJECTS

[+ New /

Programme Ref. number ¥ | Applicant

CZ/MOP/MOP(Q1 EHP-CZ-MOP-1-015 Zuzka pokus 7 Diam zahraniéni spoluprace Preparation of application

CZ/MOP/MOP02 EHP-CZ-MOP-2-009 Zuzka pokus 5 Dam zahraniéni spoluprace Application submitted

CZ/MOPIMOPO2 EHP-CZ-MOP-2-007 Zuzka pokus 4 Dum zahraniéni spoluprace Preparation of application

CZ/MOP/MOPO1 EHP-CZ-MOP-1-004 Zuzka pokus 3 Dam zahraniéni spoluprace Preparation of application
Status:

~Preparation of application” - rozpracovana zadost;

~LApplication submitted” - podana zadost.

.Navrzeno vyrazeni zadosti“ — Zadost je navrZzena na vyrazeni, Zadatel m{ize podat odvolani
prostrednictvim systému

~Application rejected” - Zaddost vyrazena, v tuto chvili jiz nelze podat odvolani

~Formal check® - zZadost byla predana k formalni kontrole

sKontrola finanéni kapacity” - zadost byla pfedana ke kontrole finanéni kapacity

Quality evaluation®- Zadost byla predana ke kontrole kvality a do procesu schvalovaci komise
sVerifikace zadosti“ — Zadost byla pfedana k verifikaci

~Grant approval® - byl vam schvalen grant

-Nahradni projekt” - Zadost byla zafazena na seznam nahradnikd

~Processing of documents for grant” - priprava dokument( pro grant (je nutné, aby prijemce predlozil
navrh Dohody o partnerstvi a Formulaf bankovnich tdajd)

sPreparaction of legal act® — probiha pfiprava grantové smlouvy

~Legal act issued” — grantova smlouva byla podepsana ze strany DZS

Pokud v ,List of own projects” kliknete na konkrétni zadost, zobrazi se v levé &asti obrazovky menu,
které se vztahuje k dané zadosti. Pokud pak kliknete na zalozku ,Message Board*, zobrazi se vam zpravy
vztahujici se k dané zadosti.
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Home
Contacts
& Main Menu

List of Own
Projects

Project

Application
Attachements
Bank Account

Message Board

List of Tender
procedures

The list of Requests
for change

Payment requests

Monitoring project
report

Home
Contacts
Main Menu

List of Own
Projects

Project

Application
Aftachements
Bank Account

Message Board

List of Tender
procedures

The list of Requests
for change

PROJECT DETAILS
Application number ‘ EHP-CZ-MOP-2-007 PR | Application submitted ‘
status
Project title: ‘ Zuzka pokus 4 ‘
Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration

Programme ‘ CZ - Education

mg’amme structure ‘ CZ/MOP/MOP02 Name of the call Mobility Projects — Call 2

Programme Outcome ‘ Improved skills and competences of students, staff and other educational experts at all levels of education (mobility)

Project Title * ‘ Zuzka pokus 4 |
Project Title in

Czach * ‘ Zuzka pokus 4 |
Sector Codes ‘ 1122000 - Primary education v

Planned duration of the project implementation

MESSAGE BOARD

Application number ‘ EHP-CZ-MOP-2-007 ;;stfl ‘ Application submitted ‘
Project title: ‘ Zuzka pokus 4 ‘
Inserted ¥ | Author Subject Text of the message

Doslo ke zméné stavu Zadosti ze stavu "Preparation of application " do

9. " Change of the status of
14/01/2019 10:21:59  Cilova Zuzana stavu "Application submitted ™.

the application

Text of the message

" do stavu "

Doglo ke zméné stavu Zddosti ze stavu "Preparation of appli
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17. Sprava zadatele (instituce) a pridani dalsich uzivatel( k uctu instituce
Kliknéte na ,Main Menu*® vlevo.

Iceland D{I‘E

Liechtenstein
Norway grants

Center for International Cooperation in Education
EEA Grants — CZ-EDUCATION

Home

\ Contacts

I} .
i Main Menu
HEE
Dear user, welcome to the information system of the EEA Grants, Programme: CZ-EDUCATION, whicl
Daranthr st nanas spoluprace).

EEA GRANTS — CZ-EDUCATION

Kliknéte na dlazdici ,List of own applicants®
MAIN MENU

PROJECTS

New applicant
registration

List of own applicants

Vyberte svoji organizaci (Zadatelskou organizaci).

LIST OF OWN APPLICANTS Helo @)
Name ¥ (ID Legal form Date of birth

‘ Zuzka pokusnd organizace

Statni pfispévkové organizace ostatni |
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Zobrazi se podobny formulaf jako pfi registraci. V tomto formula¥i mizete upravovat: IC instituce,

Cislo datové schranky, adresu instituce a statutarniho zastupce.

Iceland [Pd:l]

Liechtenstein

Center for International Cooperation in Education
EEA Grants — CZ-EDUCATION

Norway grants

Home DETAIL OF THE APPLICANT

Username: Cilova Zuzana

User account

E.onta.cts m o
&= Main Menu

Own List of Applicant information
Ap pl Icants Legal form | Statni pfispévkova organizace ostatni
Appllcant Full Legal Name | Zuzka pokusna organizace

Applicant’s users R
I8+ [ 123456789

Recently visited pages
List of own applicants Data Box ID | 1234567

Applicant - Dam zahraniéni spal...
Applicant’s users

Pokud chcete pridat dalsi uzivatele k jiz vytvofenému udtu, kliknéte na zalozku ,Applicant’s users”

vlevo.

Zobrazi se dalsi formular, kde pres zelené tlacitko vlevo nahore, mizete pridavat dalsi uzivatele.

APPLICANT'S USERS

Applicant | Zuzka pokus pro prezentaci

A

[+ New

V dalsim kroku zadate email nového uzivatele. Novému uzivateli pfijde na zadany email zprava, ze mu

byl vytvoren Ucet a jaké je heslo pro prvni prihlaseni.

DETAIL OF APPLICANT

E - mail * |

authenticate
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Objevi se dalsi okno, kde vyplnite jméno a prijmeni nového uzivatele a mlzete mu pridélit role a

konkrétni zadosti, které mize spravovat.
Nejprve vyberte roli pro nového uzivatel.

Assigned roles

A | Description of the role

Fl Spravce Zadatele Spravce Zadatele

1 UZivatel projektu UZivatel projektu

] Zakladani projekiu Zakladani projektu
Role:

~Spravce zadatele” - mize editovat Udaje o Zadatelské organizaci a zakladat podrizené uzivatele.
~Uzivatel projektu” - mize editovat jiz existujici projekt.
~Zakladani projektu“ - mlze zakladat nové a editovat stavajici projekty.
Vyberte pozadovanou roli ze seznamu a kliknéte na tlaéitko ,Save® vlevo nahore.
Po kliknuti na tlagitko ,Save” se zobrazi seznam vasich zadosti. Nyni nastavte prava pro daného
uzivatele u konkrétnich zadosti pres zatrhavaci okénka.

Assigned roles

A | Description of the role

Spravce zadatele
UZivatel projektu UZivatel projekiu
Zakladani projektu Zakladani projektu

A | Description of the role
Spravce Zadatele Spravce Zadatele

PRIDELENE ROLE K JEDNOTLIVYM ZADOSTEM

Editace bankovniho Editace priloh Editace Sprava Zobrazeni
Uctu projekiu projekiu projekiu projekiu
v ’ v s v g

CZ/MOP/MOPO1

CZ/MOP/MOPO1 EHP-CZ-MOP-1—UU4 - Zuzka pokus Z--
CZ/MOP/MOPD1 ?EHP-CZ-MOP-1—015 - Zuzka pokus 7 7 7 7 2--
CZMOPIMOPO2 EHP-CZ-MOP-Z—UU? - Zuzka pokus v 7 Z--
CZ/MOPIMOPO2 5EHP-CZ-NIOP—Z—[][JQ - Zuzka pokus 7 7 ,X 7 2

Pridélené role k jednotlivym Zadostem:
~Editace bankovniho Uétu” - uzivatel s touto roli mize zadat/zménit/smazat Udaje o bankovnim uctu
ve formulari ,Bank Account®.

sEditace priloh projektu” - uzivatel s touto roli mize zadat/zménit/smazat dokumenty/prilohy
projektu, které sam vlozil.

~Editace projektu” — uzivatel s touto roli mize zadat/zménit/smazat Udaje o projektu.

~Sprava projektu” - uzivatel s touto roli miize zalozit/smazat samotny projekt a zménit libovolny udaj
projektu (véetné bankovniho uctu a priloh). Rovnéz miize zakladat/mazat dalsi uzivatele, ménit jejich
Udaje a pridélovat jim opravnéni.

~Zobrazeni projektu” - uzivatel s touto roli mlze pouze zobrazit vSechny udaje projektu
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18. Typy poli ve formularich

Seda pole: a) tyto pole nelze editovat. Vétsina se dopliiuje automaticky dle informaci zadanych
v jinych &astech.

Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration
Programme ‘ CZ - Education
Eor‘;gra“‘me structurs ‘ CZ/MOP/MOPD1 Name of the call Mehility Projects — Call 1

Programme Qutcome ‘ Improved skills and competences of students, staff and other educational experts at all levels of education (mobility)

Seda pole v zalozce ,Applicant se automaticky doplfiuiji z registrace, pokud je chcete opravit,
musite jit do spravy Zadatele.

Seda pole v zaloZce ,Activities* se automaticky dopliiuji z informaci zadanych v zalozkach
JApplicant® a ,Partners®.

Seda pole v zaloZce ,Project Financing” se automaticky dopliiuji dle informaci zadanych v zalozce
SJActivities”.

Seda pole v zaloZce ,Indicators” se automaticky dopliiuji dle informaci zadanych v zalozce
SJActivities”.

b) néktera Seda pole Ize editovat po kliknuti na prislusné tlacitko.

Address of the partner

Address selection |__,¢'

Country |Czech Republic |

Region | |

City | | Post Code | |

Street | |

House Numbsr | Crientational Registration house | |
house number number

Zluta pole: Ize piimo vypliiovat a jsou vzdy povinna.

Partner Detail

Full legal name * |

Registration

Numbsr * | ‘ VAT Number |

Type of organization | ECHE (if applicant

is HEI) |

v

Bila pole: Ize pfimo vyplhovat a jsou povinna pouze v konkrétnich pfipadech.

Contact person

Name | ‘ Surname |
Phane | ‘ E - mail | |
Fax | ‘
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Modry text s podtrzenim: po kliknuti na takovyto text se zobrazi podrobnosti k dané polozce,
uzivateli.

Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration

» Describe the project partner institutions/s

Full legal name A | Registration Number Department ‘n
Lizchtenstein University 504280 Liechtenstein (<]
Oslo uni 459876 Norway e
Reykjavik uni 45287 lceland e
Vysoka Skola ekonomickéd 504280 Faculty of international relations. Czech Republic (=]

Zelené tlagitko plus: umoznuje pridat dalsi zaznam.

I b i

Cervené tlagitko minus: smaze cely zaznam

=

Zatrhavaci poliéka: zaskrtnutim poli¢ka potvrdite vybér.

Agree with the declaration /¢
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19. Zapomenuté heslo, zména hesla

Pokud jste heslo zapomnéli, zadejte do vyhledavade uvodni webovou stranku informadéniho systému
https://eea-app.dzs.cz.

Vpravo nahore kliknéte na ,Forgotten password®. Zadejte email, kterym se prihlasujete do systému.
Na tento email Vam pfijde nové vygenerované heslo.

Iceland DU Center for International Cooperation in Education Password: [ ]

Liechtenstein EEA Grants — CZ-EDUCATION e
Norway grants o

togne-mai: [ ]

Login

/"

Pro zménu hesla se prihlaste do systému. Vpravo nahore kliknéte na ,User account®.

Username: Cilova Zuzana

Center for International Cooperation in Education
EEA Grants — CZ-EDUCATION Useraccount il

MAIN MENU Heln @)

Zobrazi se prehled informaci o daném uzivateli (jakou ma zadanou emailovou adresu, telefonni éislo,

jaké mu jsou pridéleny projekty a jaké v nich ma role).

Vlevo nahore, kliknéte na ,Password change®. Zobrazi se formular pro zménu hesla.
USER DETAILS

HI_]| Save 3# Password change

telo @)

20.Kontakty

V pripadé jakychkoliv problému s informacénim systémem kontaktujte Dam zahrani¢ni spoluprace
konkrétné referenty, ktefi maji na starosti Fondy EHP.

Emailem: eeagrants@dzs.cz

Telefonicky: 221 850 512
724 967 274
221850 514
221850 5156
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D. ODVOLANI PROTI VYRAZENI PO FORMALNI KONTROLE

Zadatel
zastupc

vlozi do pfiloh dopis ,Odvolani proti vyrazeni zadosti“. Dopis musi byt adresovany statutarnimu
i DZS a podepsany opravnénou osobou za Zadatele viz Priru¢ka pro zadatele 2.4 bod E.

Vlozeni dopisu:

e vlevém menu kliknéte na ,attachments”
o nasledné kliknéte na ,new";
e v prvnim poli, Type* vyberte moznost ,,Odvolani proti vyrazeni zadosti
e nasledné kliknéte na ,Vybrat soubor” (vyberte dokument ze svého ulozisté);
o kliknéte na ,Save".
Home INSERT A NEW ATTACHMENT Help (@)
Contacts P
i \ Application number | EHP-CZ-PRV-1-050 Projed |Zédost vyrazena |
=2 Main Menu
Project title | Preparatory visit to secondary school Myvatn |
-ist of Own = = |
. =5 | List of Appendices — Save N H
Srojects 4 : /
2roject
Type * | Odvolani proti vyfazeni Zadosti v
Application
Attachments Type * | il M
Bank Account Name * |Odvoléni proti vyfazeni Zadosti |
Message Board
File Vybrat soubor | Soubor nevybran Maximalni velikost vkladané pfilohy je 15 MB.

The list of Requests

for change

Convert to PDF \
Paymem requests The document signed

in paper form

Nasledné je potreba dokument podepsat kvalifikovanym certifikatem (pres tlacitko ,.Sign“) a znovu
kliknout na tlagitko ,Save*®.

Home ANNEX DETAILS
Contacts P
i \ Application number: | EHP-GZ-VETP-1-033 Project [ podane odvolani |
22 Main Menu
Project title: | VET Zuzka pokus 4 ‘
List of Own — = = P
. i= | Listof Appendices  |==| save # Sign | View the Attachement
Projects 4 X = =
Odvolan

i je podané az ve chvili, kdy Zadatel klikne na tla¢itko ,Podat odvolani které najde pod

zalozkou ,Application” v levém menu viz obrazek na nasledujici strané.
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Iceland [P[H]

Center for International Cooperation in Education

Username: Cilova Zuzana

Liechtenstein EEA Grants — CZ-EDUCATION Ussraceoun
Norway grants
Home PROJECT DETAILS
Contacts S
) Application number: | EHP-CZ-PRV-1-050 s ‘ Zadost vyfazena ‘
Main Menu
Project title | Preparatory visit to secondary school Myvatn ‘
LISt,Of OWn = Podat odvolani
Projects -
Prolect Basic Information ~ Applicant Partners Description ~ Activities ~ Project Financing Declaration
Application
Attachments

Bank Account Programme ‘cz- Education

Message Board

Programme structure

‘ CZ/PRVIPRVD1
code

Name of the call

The list of Requests

Preparatory Visits — Call 1

for change Programme Outcome ‘ Strengthened bilateral relations between donor states and the Czech Republic

Payment requests

Project Title * ‘ Preparatory visit to secondary school Myvatn

Monitoring project

report

Project Title in
Czech *

Pripravna navitéva stfedni Ekoly Myvatn

Recently visited pages

List of Own Projects Sector Codes ‘ 1132000 - Secondary education
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E. VYROZUMENI O VYSLEDKU VYZVY - VYDANI GRANTOVE
SMLOUVY

21. Vyrozumeéni o vysledku vyzvy a potvrzeni prijeti nebo odmitnuti grantu ze strany prijemce

Veskera komunikace s Zadateli probiha prostifednictvim online informacéniho systému. Pokud dostanete
email s oznamenim, Ze na nasténce zadosti (projektu) mate novou zpravu:
e prihlaste se do systému;

e otevriete si konkrétni Zadost/projekt (vyberte ji ze seznamu v ,List of own projects®);
e vlevém menu kliknéte na ,Message board*.

Home PROJECT DETAILS el ot usere @)
Contacts
A7 A Application number: | EHP-CZ-MOP-3-001 Prolect [ processing of documents for grant ‘
i Main Menu

Project title: | Test Peer Gynt ‘
List of Own | BBl Check
Projects ‘ ;
PFOJGCT Basic Information ~ Applicant  Partners  Description  Activities Project Financing Indicators Declaration
Application

Attachments

\ Bank Account Programme | CZ - Education ‘
Message Board

Programme Suciure | czMOPIMOPO3 Name of the call | Mobility Projects — Call 3 |
Checklist

Programme Qutcome | Improved skills and competences of students, staff and other educational experts at all levels of education (mobility) ‘

Reranfly visited nanes,

Zobrazi se vam prehled vSech zprav s tim, Ze nejnovéjsi zprava je vzdy prvni. Pokud je potfeba, abyste
udélali dalsi kroky, text zpravy vas na to upozorni.

MESSAGE BOARD Help:  Applicant @ User@
S . Project s o
Application number: EHP-CZ-MOP-3-001 i Zpracovani dokumenta pro grant
Project title: | Test Peer Gynt |
Inserted ¥ | Author Subject Intemal | Text of the message
[ | B |
. . . : Change of the status of Doslo ke zméné stavu zadosti ze stavu "Grant approval” do stavu
20052019 16:02:24 | Pavkova .Jana the application No "Processing of documents for grant”. Show
Doélo ke zméné stavu Zadosti ze stavu “Verification of the application ™ do
e 2 Change of the status of stavu "Grant approval”. Do dokumentace Zadosti byl vioZen dokument -
ANTZAN T | CloE ATER the application Ho ‘Wyrozuméni o schvaleni grantu'. Prosime o pfijeti nebo odmitnuti grantu S
pomoci tiaditka v &asti 'Application’.

Nejcastéji zprava upozornuje na novy dokument, ktery byl vioZzeny do dokumentace zadosti/projektu.
V tomto pripadé kliknéte v levém menu na ,Attachments®.

Home PROJECT DETAILS il o users @)
Contacts p—
s . Application number: | EHP-CZ-MOP-3-001 S{:[fs | Processing of documentis for grant ‘
5 Main Menu
Project title: [Test Peer ayn ‘
List of Own | BN Check
Projects ‘ 5
PFOJECT Basic Information ~ Applicant  Partners ~ Description  Activities Project Financing Indicators Declaration
\Application
Attachments
Bank Account Programme |CZ - Education ‘
Message Board g'égg’amme structure |cz.'MOP1MOP03 Name of the call Mobility Projects — Call 3 ‘

Checklist

Programme Oufcome | Improved skills and competences of students, staff and other educational experis at all levels of education (mobility) ‘

Recently visited nanes
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Nynividite prehled véech dokumentt vztahujicich se k zadosti/projektu. Kliknutim na modry text simazete
danou pfilohu otevfit a prohlédnout. Zde najdete vyrozumeéni o vysledku vyzvy véetné vyse schvaleného
grantu a pripadné také informace o tom, které polozky rozpoctu a z jakého dlivodu byly zménény. (Pokud
se v prilohach nachazi stejny dokument ve formatu doc a pdf, plati vzdy dokument ve formatu pdf).

LIST OF ATTACHMENTS Help:  Anglicant @) User (@)
Application number: | EHP-CZ-MOP-3-001 SP{:&JE? | Zpracovani dokumenti pro grant |
Project title: | Test Peer Gynt |

6 New

Document name - view document

lype M— Type Signature
R | IS | N | IS | I | B |
2] Vyrozumeni o schvaleni grantu \yrozumeéni o schvdleni grantu pdf File 20052019 15:46 Cilova Aneta 1
B wyrozuméni o schvaleni grantu Wyrozumeéni o schvaleni grantu doc Template 20.05.2019 15:36 Cilova Aneta 0
] Eligibility check form Eligibility check form pdi Template 12.04 2019 10:38 Cilova Aneta 1
Application form Application form pdf Template 11.04.2019 09:13 Pévkova Jana 1
B Letter of intent Letter of intent pdf File 11.04.2019 09:13 Pévkova Jana 0

Pokud vam prislo vyrozuméni o schvaleni grantu, je nutné do 10 pracovnich dni potvrdit
prijeti schvaleného grantu, nebo grant odmitnout.
U dané zadosti kliknéte v levém menu na ,Application”. Nasledné mate moznost:

e schvaleny grant pfijmout - kliknéte na ,,Grant receipt®; nebo

e schvaleny grant odmitnout - kliknéte na ,Grant rejection®.

Home PROJECT DETAILS Help for users (§)
Contacts o
. > Application number: | EHP-CZ-MOP-3-001 st::tfsd Grant approval |
222 Main Menu
Project title: | Test Peer Gynt / / |
- o
LISt,Of OWn C‘\{_ Check = Grant receipt @ Grant rejection
Projects
\PI’O]ECT Basic Information Applicant Partners Description Activities Project Financing Indicators Declaration
Application
Attachments
Bank Account Programme | C7 - Education ‘
Mesgags Roard Eo'gg’a"“”e structure |CZJMOP/MOPD3 Name of the call | Mobility Projects — Call 3 ‘

Recently visited pages
Annex details Programme Qutcome | Improved skills and competences of students, staff and other educational experts at all levels of education (mobility) ‘
List of attachments

Message board

List of Oun Projacts Project Title * [TestPeer Gynt |
Create new project
Project Title in
Czech * |Tesl Peer Gynt ‘
Sector Codes | 1142000 - Higher education v

Pokud jste potvrzeni prijeti/odmitnuti grantu provedli spravné, systém to potvrdi zelenym napisem a
dojde ke zméné stavu na ,,Processing of documents for grant®.
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lceland [P[Bj

Liechtenstein
Norway grants

Home
Contacts
Main Menu

List of Own
Projects

Project
Application
Aftachments
Bank Account
Message Board

Application : Test Peer Gynt
List of Own Projects

ject

et
List of attachments
Annex details
Message board

s

J = The status change has been successfully completed

—

Recently visited pages
Applicat

Application number: ‘ EHP-CZ-MOP-3-001 :t:f;l Processing of documents for grant
Project title ‘ Test Peer Gynt
= ‘Confirmation of receipt of the grant
Basic Information Applicant Partners Descripti Activities Project Financing Indicators Declaration

Programme

Programme structure

Programme Outcome ‘ Improved skills and competences of students, staff and other educational experts at all levels of education (mobility)

Project Title *

Praject Title in
Cragh®

Sector Codes

[ 62 - Education

‘ CZMOPIMOPO3

Name of the call

Mobility Projects — Call 3

‘ Test Peer Gynt

‘ Test Peer Gynt

‘ 1142000 - Higher sducation
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22 Odevzdani Dohody o partnerstvi, Formulare bankovnich tidaji

Pokud jste potvrdili pfijeti schvaleného grantu, je nutné pred podpisem grantové smlouvy vlozit do pfiloh
zadosti/projektu jesté navrh Dohod(y) o partnerstvi a Formular bankovnich tdaj.

Dohoda o partnerstvi: navrh Dohody o partnerstvi naskenujte do pocitace (informace k Dohodé o
partnerstvi a vzor dohody nejdete na webovych strankach www.dzs.cz/fondy-ehp ).V systému si oteviete
pfislusnou zadost/projekt.

Kliknéte v levém menu na ,Attachments®, a pak na tladitko ,New".

Home PROJECT DETAILS Help for users ()
Contacts p—
Application number- | EHP-CZ-MOP-3-001 Toje | Processing of documents for grant ‘
T . status
i Main Menu
Project title: | Test Peer Gynt ‘
LISt Of Own i Confirmation of receipt of the grant
Projects
PFOJECT Basic Information ~ Applicant ~ Partners Description  Activities Project Financing Indicators Declaration
\Application
Attachments
Bank Account Frogramme | CZ - Education ‘
Message Board Programme structure | CZMOP/MOPD3 Name of the call Mobility Projects — Call 3 \

code

Recently visited pages
List of Own

et =

Programme Qutcome | Improved skills and competences of students, staff and other educational experts at all levels of education (mobility) ‘

eV prvnim poli , Type® vyberte ,Partnership agreement®;
o kliknéte na ,Vybrat soubor®;

e vyberte naskenovanou dohodu ze svého poditace;

o ulozte tladitkem ,Save®.

INSERT A NEW ATTACHMENT
Application number: | EHP-CZ-MOP-3-001 Spt':d?? | Processing of documents for grant |
Project title: | Test Peer Gynt |
‘= | List of Appendices |""_'H Save, .
1 Ll \ i
- /
Type * | Farinership agreement / v |
Type * | File o |
Mame * | Farinership agreement |
File \ybrat soubor | Soubor nevybran Maximalni velikost vkiadané pfilohy je 15 MB.
Convert to PDF

The document signed
in paper form

Pokud mate vice partner, cely proces opakujte, dokud nenahrajete vSechny dohody o partnerstvi.
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Formular bankovnich udaji: Kliknéte na ,Attachments® v levém menu, a pak na tla¢itko ,New".

Home PROJECT DETAILS Heln for sere )
Contacts —
Application number: | EHP-CZ-MOP-3-001 rolect [ proceszing of documents for grant ‘
T - status
i Main Menu
Project title: | Test Peer Gynt ‘
LIStI Of OWH i Confirmation of receipt of the grant
Projects '
Project : - - i } :
J Basic Information ~ Applicant ~ Partners Description  Activities Project Financing Indicators Declaration
\Application
Attachments
Bank Account Frogramme | CZ - Education ‘
Message Board Programme SUCIUE | cziMOPIMOPO3 Name of the call | Mobility Projacts — Call 3 |
Lt of v Prormmte Programms Outcoms | Improved skills and competences of students, staff and other ecucational experts at al levels of education (mobilty) ‘

[CT e ———

V prvnim poli , Type“ vyberte ,Bank details®, a pak kliknéte na ,Generate”.

INSERT A NEW ATTACHMENT
Application number: | EHP-CZ-MOP-3-001 Spt'a‘)dfg | Processing of documents for grant |
Project title: | Test Peer Gynt |
T List of Appendices ITH Generate /
"
Type = | Eank Details &~ v |
Type = | Template v |
Name = | Eank Details |

e Kliknéte na ,View the attachment®;

o formular si ulozte k sobé do pocitace;

e doformulare doplrnite IBAN a BIC (SWIFT);

o ve formulafi potvrdte, Ze zadané Udaje jsou stejné jako v zadosti, kterou jste predlozili
(zaskrtnéte prvni moznost);

o pokud byste chtéli zménit Udet, zadejte nové Udaje primo do tohoto formulare a pod formularem
zaskrtnéte, Ze pozadujete zménu Ucétu (druhd moznost);

e vyplnény formulaf podepiste a naskenujte zpét do poditace.

o opét kliknéte v levém menu na ,Attachments®;

o kliknéte natlac¢itko ,New";

e v prvnim poli, Type® vyberte ,Bank Details®;

e v druhém poli type” vyberte ,File;

o nasledné kliknéte na ,Vybrat soubor®;

ez pocitace vyberte doplnény a podepsany formular;

e ulozte tladitkem ,Save“.
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INSERT A NEW ATTACHMENT

Application number: | EHP-CZ-MOP-3-001 E{;&Jesd | Processing of documents for grant |

Project title: | Test Peer Gynt |

List of Appendices

. 5 A

Type | Bank Details o b |
>

Type * | File « r |
Name * | Eank Details |
File Viybrat soubor | Soubor nevybran Maximaini velikost vikladané pfilohy je 15 MB.
Convert to PDF
The document signed

in paper form

Pokud mate v prilohach jak Formular bankovnich udajd, tak véechny dohody o partnerstvi, mlizete dané
dokumenty odevzdat.

Kliknéte v levém menu na ,Application®, a pak kliknéte na tladitko ,,Confirmation of receipt of the grant®.
Az v tuto chvili jsou pozadované dokumenty povazovany za odevzdané.

Home PROJECT DETAILS el for users (@)
Contacts p—
Application number: | EHP-CZ-MOP-3-001 L= | Processing of documents for grant |
mmn . status
g Main Menu
Project ftle: [est Peer cynt |
LISt.Of OWn - Confirmation of receipt of the grant
Projects ——
Project . . " . ! )
Basic Information Applicant  Partners Description Activities Project Financing Indicators Declaration
Application
Attachments
Bank Account Programme ‘ CZ - Education |
Message Board Frogramm structur ‘ CZMOPIMOP03 \ Name of the call | Mobility Projects — Call 3 |

Pokud byly dokumenty Uspésné odevzdany, systém vam to potvrdi zelenym oznamenim a dojde ke
zméneé statusu na ,Preparation of legal act®.

PROJECT DETAILS Help for users (@)
-
[ = The status change has been successfully completed.
S
Application number: | EHP-CZ-MOP-3-001 Sptraod?:t | Preparation of legal act |
Project title: | Test Peer Gynt |

46



~~ l—||—| - I | R |

23.Podpis grantové smlouvy

Ve chvili, kdy bude grantova smlouva pfipravena k podpisu, obdrzite ze systému upozornéni do emailu a
na nasténku (message board).

V levém menu kliknéte na ,Attachments"”.

Home PROJECT DETAILS Help for users ()
Contacts —
) Application number: | EHP-CZ-IN-3-002 Froect | preparation of legal act |
Main Menu
Project title: | testovani hodnotici komise - Zadost projde 2 |
List of Own _ _ _ . B _ _
Projec:ts Basic Information = Applicant  Partners Description ~ Activities Project Financing Indicators Declaration
Project
Application Programme | CZ - Education |
Attachments E{;nd%ramme structure | CZ/IN/ND3 Name of the call Inclusive Education Projects - Call 3 |

Bank Account
Message Board

Programme Outcome | Increased inclusion of disadvantaged groups including the Roma population (inclusive education) |

Ze seznamu pfiloh vyberte ,Grantova smlouva®.

LlST OF ATTACHMENTS Help: ggolicant@ M@

Project

Application number: |EHF'—CZ—IN—3-002 S

| Preparation of legal act |

Project title: | testovani hodnotici komise - Zadost projde 2 |

cument name - view document Type Added v | Author Signature

B Grantova smiouva Grantova smlouva pdf File 210520191210 Cilova Aneta 0
B Grantova smiouva - ndvrh k podpisu  Grantova smiouva - ndvrh k podpisu doc Template 21.05.2019 12:09 Cilova Aneta 0
B Bank Details Bank Details pdf File 21.05.201912:08 Cilova Zuzana 0
B Bank Details Bank Details doc Template 21.05.201912:08 Cilova Zuzana 0
E Partnersn ip agreement Partnership agreement pdf File 21.05.2019 12:07 Cilova Zuzana 0
Vyrozuméni o schvaleni grantu Vyrozumeéni o schvaleni graniu pdi File 21.05.2019 12:05 Pavkova Jana 1
B Wyrozuméni o schvaleni grantu Vyrozumeéni o schvaleni grantu doc Template 21.05.2019 12:04 Pavkova Jana 0
Application form Application form pdi Template 14.03.2019 16:56 Cilova Zuzana 1
B Application form Application form pdf Template 14.03.2019 16:51 Cilova Zuzana 1
Letter of intent Letter of intent pdfi File 14.03.2019 16:50 Cilova Zuzana 0
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Dokument si mizete prohlédnout, nebo vytisknout, kdyz kliknete na tlacitko ,View the Attachement”.
Dokument by mél podepsat statutarni zastupce vasi organizace kvalifikovanym certifikatem pro
elektronicky podpis.

Pro podepsani smlouvy kliknéte na tlacitko ,Sign“. (Nezapomerite, Ze pro spravnou funkénost, musi byt
v daném poditaci nainstalovana podpisova komponenta ASD Web Signer, kterou si mizete stahnout na
Uvodni strance aplikace).

ANNEX DETAILS

Application number- ‘ EHP-CZ-IN-3-002 E{:'Le? | Preparation of legal act |
Project title: ‘ testovani hodnotici komise - Zadost projde 2 |
T List of Appendices ﬂ Sign 27| View the Attachement
Type * ‘ Grantova smiouva \ |
Type = ‘ File |
Format * | PoF |
Added * 21.05.2018 1210
Name ~ ‘ Grantova smlouva |

The document signed
in paper form

LIST OF ELECTRONIC SIGNATURES

Author, Publisher id i Date of signature

... Mo records _..

Pokud podpis probéhl tispésné, systém to potvrdi oznamenim a v tabulce nize se zobrazi zaznam o
elektronickém podpisu.

ANNEX DETAILS
'y Z

‘ Attachment with signature received and verified. /

= Attachment signed by: SERIALNUMBER=ICA - 104864387, O=Dim zahranitni spoluprace, T=odborny referent,
C=CZ. SN=Cilova, G=Zuzana, CN=Ing. Zuzana Cilova

J
Application number: | EHP-CZ-IN-3-002 ;’:ﬂ?;t | Preparation of legal act |
Project title: |testovén|' hodnotici komise - Zadost projde 2 |
T List of Appendices ﬂ Sign  ““| View the Attachement
Type * | Grantova smlouva |
Type * | File |
Format * [FE |
Added * 21.05.2019 12:10
Mame * | Grantova smlouva |

The document signed
in paper form

LIST OF ELECTRONIC SIGNATURES

Author, Publisher

SERIALNUMBER=ICA - 10486487, O=Dim zahraniéni spoluprice, T=odbomy referent, C=CZ, SN=Cilovd, G=Zuzana, CN=Ing.
Zuzana Cilova, Vydavatel: SERIALNUMBER=NTRCZ-25438395, O="Prvni certiikacni autorta, a.5.", CN=|.CA Qualified 2 RETIZE) | O AR | 21 A Es
CAIRSA 02/2016. C=CZ : : :
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Ve chvili, kdy je grantova smlouva podepsana i ze strany DZS, vam pfijde do emailu ozndmeni, na
nasténce se objevi tato zprava: ,Legal act issued” a status Zadosti/projektu se zméni na ,Legal act
issued®.

MESSAGE BOARD Hel:  Applcant @) User @)
Application number: | EHP-CZ-IN-3-002 - | Pravni akt vydén |
Project title: | testovani hodnotici komise - Zadost projde 2 |

Inserted ¥ | Author Subject Intemal | Text of the message
I | R |

. - . Change of the status of Doglo ke zméné stavu Zadosti ze stavu "Preparation of legal act " do
21/05/2019 12:33:31 Pavkova Jana the application No stavu "Legal act issued ". Show
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F. KOMUNIKACE, REPORTOVANI A VKLADANI DOKUMENTU
BEHEM IMPLEMENTACE PROJEKTU

24.74adost o zménu projektu, podani odvolani proti vysledku hodnoceni
pribézné/zavérecné zpravy a oznamovani dalSich dilezitych informaci

Veskeré informace a zmény pfimo souvisejici s projektem oznamujte prostiednictvim nasténky
~Message board®.

Pokud potrebujete vlozit do slozky projektu prilohu (napf. Zadost o podstatnou zménu), pozadejte DZS
prostfednictvim ,Message board® o zpfistupnéni pfiloh. Pracovnik DZS Vam pres ,Message board®
potvrdi, ze vkladani pfiloh je odemc&ené. Nasledné jdéte do ,Attachments®, kde najdete moznost viozit
ptilohu - ,,Ostatni verejny.*

V poli ,Name* prilohu vhodné pojmenujte (napr. Substantial change request 1), aby bylo jasné vidét, o
jakou pfrilohu se jedna. Kdyz jste se ujistili, Ze jste vlozili spravné vsechny pfilohy, informujte
prostifednictvim ,Message board® DZS a vkladani pfiloh se opét uzamkne.

INSERT A NEW ATTACHMENT
Application number: | EHP-CZ-IN-3-002 Prolect | Legal act issued |
Project title: | testovani hodnotici komise - Zadost projde 2 |
. List of Appendices i
Type * v

Type * \ QOstatni vefejny
Mame * \4 |

The document signed
in paper form

25.Pribézné a zavérecné zpravy
Vzor prabézné/zavérecné zpravy je k dispozici na webu DZS v ¢asti Materidly ke stazeni/grantové
smlouvy a pfilohy pfislusné vyzvy. Formulaf kvyplnéni za Vas projekt najdete v pfilohach

(,Attachments®) ke konci projektové obdobi, ke kterému se zprava vztahuje. O tom, Ze je formular jiz
k dispozici budete informovani prostrednictvim ,Message Board*.

LIST OF ATTACHMENTS Help.  Applcan @) Usex @)
Application number: | EHP-CZ-IN-6-001 :t';]f;l | Legal act issued |
Project title: | Schvalit |

[+ New

Document name - view document

detail

[w] Projektové zprava Projektova zprava doc File 11.01.2021 10:19  Cilova Ansta 0
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Zpravu si ze systému stahnéte do pocitace. Pokud Vam poditaé nabidne konvertovat dokument na
novejsi format, tak ho nekonvertujte, a zpravu ponechte ve starsim formatu doc. Zpravu vypliite, ale
prozatim nepodepisuijte, zprava se podepisuje az v systému.

Pro nahrani vyplnéné zpravy do systému jdéte do pfiloh ,Attachments®. Kliknéte na ,New" a vyberte
typ pfilohy ,Projektova zprava®“. Dale kliknéte na ,Vybrat soubor® a zpravu vlozte ve formatu doc
(Dokument Word 97-2003) a zaskrtnéte policko ,Convert to PDF*.

INSERT A NEW ATTACHMENT
Application number: ‘ EHP-CZ-IN-6-001 ;';stm | Legal act issued ‘
Project fitle: | Schvaii
:H List of Appendices Save
Type\| Projektova zprava V|
Type * | File v|
Name * | Projektova zpréva - prib&zna zprava |
File | Vybrat souber |IN—B—001 te...Ub&Zka.doc Maximalni velikost vkladané pfilchy je 15 MB.
Convert to PDF

The document signed N
in paper form —

Nasledné zpravu podepiste kvalifikovanym certifikatem pro elektronicky podpis pres tladéitko ,,Sign®
(nezapomerite, ze v poditaci, ze kterého dokument podepisujete, musi byt nainstalovan jak
elektronicky certifikat, tak komponenta ASD Web Signer - ke stazeni na Uvodni strance systému).
Zpravu podepisuje statutarni zastupce nebo jim povérena osoba.

ANNEX DETAILS

| )
Application number: | EHP-CZ-IN-6-001 , E{:{fgt Legal act issued ‘
| |

Project title: | Schvalit

List of Appendices Save || Sign

5

Type * | Projektova zprava

Type * [File |
Format * | PDF |
Name * | Projektova zpréva - prib&2na zprava |

The document signed N
in paper form -
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Prilohy projektové zpravy (véetné excelové prilohy Financial Accounts nebo Exceptional cost)
nahrajte do ,Attachments” nasledujicim zplsobem.

Jdéte do ,Attachements®, kliknéte na ,New", ze seznamu pfiloh vyberte ,Ostatni verejny“. V poli
Name“ prilohu spravné pojmenujte. Kliknutim na ,Vybrat soubor® muzete vybrat dokument
z poditade. Prilohu ulozite tlacitkem ,Save®.

INSERT A NEW ATTACHMENT

Project

status Legal act issued |

Application number: | EHP-CZ-IN-6-001

Project title: [ Sehvaii

%J List of Appendices I_:il Save

Y
Type ™ \Ostatni vefejny v]

Type ™ File A |
Name * statni vefejny |
File Vybrat soubor | Souber nevybran Maximalni velikost vkladané piilohy je 15 MB.

Convert to PDF O

The document signed M

in paper form —

Vkladat muzete tyto typy dokument( - viz nasledujici obrazek. Pokud mate vice pfiloh, je vhodné je
vkladat jako jeden dokument napf. ve formatu rar. Pozn. excelovy soubor nikdy nekonvertujte do pdf,
ale vlozte ho jako soubor xls pripadné xIsx.

m Error:
= Format : Nepodporovany format dokumentu docm. Podporované formaty: TXT, PDF, DOC, DOCX, XLS, XLSX, XML,
RTF, JPG, TIF, PNG, ZIP, RAR, AVI, MOV, MSG.

Ve chvili, kdy mate v systému vloZzenu podepsanou projektovou zpravu i vSechny pozadované prilohy,
potvrdte odevzdani projektové zpravy prostiednictvim ,Message board®. Nasledné se editace pfiloh
projektu opét uzamkne. Az v tuto chvili je zprava povazovana za odevzdanou.

Prostrednictvim ,Message board® budete informovani, pokud je nutné prilohu doplnit, nebo ze bylo do
priloh projektu vliozeno vyhodnoceni Vasi pribézné/zavérecné zpravy.
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26.Podpis dodatku ke grantové smlouveé

O vystaveni dodatku budete informovani prostfednictvim ,Message Board®. V pfilohach projektu
(,Attachments“) najdete vystaveny dodatek v PDF formatu. Kliknéte na modry text ve sloupci
~-Document name". (Dodatek si mizete otevfrit k nahledu a prostudovani kliknutim na ¢ervenou ikonu
pred dokumentem).

LIST OF ATTACHMENTS Help:  Applicant (@) User (@)
Application number: | EHP-CZ-IN-6-001 ;:’IJE;‘ ‘ Legal act issued |
Project iitle: [ Schvaiit |

[+ New

Document name - view document

detail

| X I I I I I

Dodatek ke grantové smlouvé Dodatek ke grantové smlouvé pdf File 11.01.2021 10:54 Cilova Aneta 0

Nasledné dodatek podepiste primo v systému klepnutim na tlacitko ,Sign“ (nezapomerite, Ze
v pocitadi, ze kterého dokument podepisujete, musi byt nainstalovan jak elektronicky certifikat, tak
komponenta ASD Web Signer - ke stazeni na Uvodni strance systému). Dodatek podepisuje statutarni
zastupce nebo jim povérena osoba.

ANNEX DETAILS

Project

Application number: | EHP-CZ-IN-6-001 P status

V4

Project title: | Schlit / |
»x
)

&=
==| View the Attachement

| Legal act issued |

List of Appendices =¥ Sign

Type | Dodatek ke grantové smlouvé |
Type * | File |
Format * | PDF |
Name * | Dodatek ke grantové smlouvé |

The document signed
in paper form

O tom, Ze jste dodatek podepsali, nds prosim informujte na ,Message Board“. O podepsani
dodatku ze strany DZS budete rovnéz informovani prostfednictvim ,Message board®.
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