EVROPSKY SBOR SOLIDARITY



ERoray @
SOLIDARTY
CORIS

gUROPEAN E 3 8 L

SOL\“kFJTY \
-

CORPS
. EURQPEAN
| SOWDERY
toFac

é -

"Placement Administration and
Support System"” - PASS

**** EUROPEAN
il SOLIDARITY
kel CORPS

* %

CLANEK 1.9.3 — POUZiVANi NASTROJU IT — Portal Evropského sboru solidarity

U dobrovolnickych cinnosti v programovych zemich musi prijemce zajistit, Ze
dobrovolnici budou vybrani z databaze Evropského sboru solidarity, a proto pouzije
systém PASS (Placement Administration and Support System).
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https://europa.eu/youth/solidarity en

Prihlaseni

1) Kliknéte na "Administrator login" na dolni ¢asti Evropském portalu pro mladez.
2) K prihlaseni pouZzijte ucet v EU Loginu / ECASu (pfihlasovaci udaje podle akreditace).

3) Vyberte "European Solidarity Corps PASS" ze seznamu online nastroju.

1) Kliknéte na 'Administrator login' dole na strance. 2) Prihlaste se pres Géet na EU Loginu / ECASu. Po tom co se prihlasite budete
automaticky pfesmérovani zpét na stranku European Youth Portal.

© General information K1 Facebook

Use your e-mail address
© About-us
© Legal notice

© Privacy

e at
© Terms and Conditions
0 Cookies
Be the first of your friend
& Administrator Login ‘ i ) ..
3) Vyberte "European Solidarity Corps PASS" ze seznamu online nastroju.
Thank you for logging in. Please choose which system you would like 1o wse from the fellowing options:
7 '1
EUROPEAN EUROPEAN|VOLUNTARY|SERVICE
SOLIDARITY
CORPS _ .
ﬂEumpean Voluntary Service - Volunteering Database
© Placement Administration and Support System (PASS) Post adverts for voluateers for your EVS prajects and updare
N » your arganisation’s contact details.

Search for participants for your European Solidarity Corps
profects, confact them and offer them placements.


https://europa.eu/youth/solidarity_en

R o '
RIS CoRPs Uvodni strana

V momenté, kdy se kontaktni osoba poprvé pfihlasi do systému, bude muset odsouhlasit Mise a principy
Sboru solidarity a dalsi prohlaseni vztahujici se k ochrané osobnich dat.

Solidarity

EUROPEAN
SOLIDARITY Placement Administration and Support System (PASS)

CORPS

Welcome to the European Solidarity Corps Placement Administration and Support System (PASS)

Before you continue, please answer the following questions to confirm that you agree with and will uphold the Mission and Principles of the European Solidarity Corps, plus
accept the terms and conditions related to the use of your personal data and that of European Solidarity Corps participants, and the use of the European Youth Portal in general.

European Solidarity Corps Mission and Principles
It is important that all persons involved in the European Solidarity Corps are aware of and agree to uphold the Mission and Principles of the European Solidarity Corps.
Our Mission

The European Solidarity Corps brings together young people to build a more inclusive society, supporting vulnerable people and responding to societal challenges. It offers an
inspiring and empowering experience for young people who want to help, learn and develop.

Please also view the Principles of the European Solidarity Corps.

| 1 confirm that | agree with and will uphold the Mission and Principles of the European Solidarity Corps whilst operating on behalf of the organisations | represent. *

Protecting the personal data and privacy of you and European Solidarity Corps participants
We are committed to protecting your privacy and that of the participants in the European Solidarity Corps. Please read the Specific Privacy Statement for the European Youth
Portal, which includes information on how we will use personal data for the European Solidarity Corps. Then please answer the questions below.

"r | 1 agree to my personal data being stored and processed for the purposes necessary for the European Solidarity Corps, outlined in the Specific Privacy Statement. Please note that if you do
not agree to your data being stored and processed for the European Solidarity Corps, then you cannot use this online system. *

] 1 agree to use the personal data of European Solidarity Corps participants that | obtain from this tool only for legitimate purposes related to the European Solidarity Corps, and within the
terms of the Specific Privacy Statement. Please note that if you do not agree to this then you cannot continue to use this online system. *

|} 1 agree to be contacted in relation to the European Solidarity Corps by the European Commission and by other organisations authorised by the European Commission. Please note that if you
do not agree to be contacted about the European Solidarity Corps, then we cannot keep you about devel jated to the Corps. *

Terms and Conditions of use of Europ Solidarity Corps sy on the Europ Youth Portal
Please read the general Terms and Conditions of use of the European Youth Portal

] 1 agree to the Terms and Conditions of use of the European Youth Portal, *

Continue
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Odtud muze organizace:
1. Hledat ucastniky
2. Kontaktovat ucastniky
3. Poslat U¢astnikim nabidku na umisténi
4. Pfijimat Zadosti od ucastnik(, ktefi projevi zajem o umisténi (uvidite pouze pokud jste néjakou obdrzZeli)
5. Vydavat certifikaty (uvidite pouze pokud jste poslali alespon jednu nabidku)

Hlavni menu

Thank you for logging into European Solidarity Corps Placement Administration and Support System (PASS).
This system is designed to let you search for and make contact with European Solidarity Corps participants, and finally offer them placements.
& Download the PASS User Guide

The following are the key steps to follow in the process:

Search for participants, and make contact with them
Use the search screen to find potential participants for your placements.

Contact individual participants and discuss the placement with them

For privacy protection reasons, you must first use PASS to ask the young person for permission to contact them. After they have given you this permission, you can
email them or call them directly, outside of PASS, to discuss the placement that is available.

Send an offer to the participant and get them to accept or decline it

When you have finished your discussions then you must send the young person an offer via PASS. The young person then has to either accept or decline the offer. The
offers expire 15 days after they have been sent. This step is very important, because once the young person has accepted the offer they will become eligible to access
to additional online European Solidarity Corps services. The funding for your project may also not become available until the offer is accepted.

If you are authorised to manage placements for more than one organisation, you will see all of the organisations listed below. Follow the three steps for the organisation you want to manage
placements for.

NAME ACTIONS
Test Organisation Alpha o-e Q, Search and Contact e' Send an offer B Certificates

Test Organisation Beta o e Q, Search and Contact e # Send an offer



Hledani ucastnikli
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Organizace mUZe ucastniky hledat dvéma zpUsoby:
1) Hledat ucastniky podle vyplnénych kritérii a detailll o umisténi
2) Hledat urcitého ucastnika podle jeho unikatniho cisla (Participant Reference Number)

NAME ACTIONS
Test Organisation Alpha o eQ Search and Contact e # Send an offer Bi Certificates
Test Organisation Beta o 90. Search and Contact e # Send an offer

Pro hledani ucastnika:
1) Kliknéte v hlavnim menu na , Search and Contact”
2) Doplnte informace o umisténi/Cislo dobrovolnika a kliknéte na ,,search”
3) Na spodu stranky se objevi vysledky hledani
searching on behalf of: TEST ORGANISATION ALPHA

for a placement funded by: * Erasmus+ / European Voluntary Service (EVS)

Placement type * Earliest start date * Latest end date * Duration (months) *  placement country * Country of residence
volunteering v 14/03/2018 31/01/2019 3 [AT] Austria - - None — v Has a C.V.
Has volunteering motivation
Placement topics * Knowledge and experience Languages
Choose up to 3 Choose up to 5 Choose up ta 3
Social challenges v - None - v - None - v
® Show participants who match all L +Add ® Show participants who match all L +Add ® Show participants who match all L +Add

Show participants who match at least one Show participants who match at least one

S

Show participants who match at least one

Participant reference number * 2)

Items per page 10 20 50 100 500

1-50/ 22467
REF NAME ACTIONS CONTACT STATUS OFFER STATUS
4661404549 3d03974d 1E05DAGY @ View £ Contact < Add to favourites
4715415216 67e23363 B4EEGBO4 @ View 2 Contact 2 Add to favourites
4767424967 41d149fc 7TEEADGCA @ View £ Contact < Add to favourites

4104470804 Dfa52ddb 62A9931E @ View 2 Contact 7 Add to favourites
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Profil jednotlivych Ucastnikl si
mUzete prohlizet kliknutim na
view” ve vysledcich hledani.

REF NAME ACTIONS

4661404549 =)
4715415216 6723363 B4EEGBO4 &
4767424967 41d149fc TEEADGCA | View =)

4104470804 Dfa52ddb 62A9931E

Kvili ochrané soukromi ucastnikd
neni mozné vidét kontaktni Udaje
ucastnika.

Pokud ucastnik do systému nahradl
svlj Zivotopis, je moiné si ho
stahnout.

Contact

Contact

Contact

Contact

Profil ucastnika

SN EUROPEAN

{ gl SOLIDARITY PARTICIPANT DETAILS
pixk CORPS
® Back
& Contact
Participant

Reference Number

Name

Gender

Dare of birth

Country of
residence

Narionality

Preferred contact

language

Summary of
education and
employment
experience

Addi

information abour

yourself

Languages

Availabiliry

Kinds of European
Solidarity Corps
projects interested

Stated experience

and knowledge

European Voluntary
Service (EVS)

experience

Countries | want to

volunteer in

Summary of
previous
volunteering
experience

Motivation ta
volunteer with the
European Solidarity
Corps

Uploaded CV

Male

23/08/1989

Belgium

Dutch

English

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Mauris pretium hendrerit purus sit amet finibus. Morbi non placerat nunc. Vestibulum justo quam, semper ac semper a, lacinia vel

ante. Mauris consequat urna eget ipsum interdum, ut tempor velit dignissim. Mauris et mattis leo. Ut vel elit ultrices, pretium est ac, interdum nisl. Duis malesuada consequat lectus. Nam
viverra rutrum nulla et congue. Suspendisse ut eleifend diam. Cras nec neque sit amet justo pretium sagittis. Nunc sit amet accumsan lacus Translate
Morbi vitae blandit massa. Integer laoreet nisl sed quam faucibus posuere. Donec consectetur consectetur odio ut dictum. Duis ut ultricies mi. Duis tempus vestibulum egestas.

Pellentesque dolor erat, imperdiet eu dui sit amet, tempus porta est. Donec vestibulum diam nunc, at blandit n

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Mauris pretium hendrerit purus sit amet finibus. Morbi non placerat nunc. Vestibulum juste quam, semper ac semper a, lacinia vel _ |
ranslate

ante. Mauris consequat urna eget ipsum interdum, ut tempor velit dignissim. Mauris et mattis lec. Ut vel elit ultrices, pretium est ac, interdum nisl. Duis malesuada consequat lectus.

LANCUACE LEVEL
Engiish advanced
French (Francais) advanced
Dutch (Nederlands) native

| am available at any time for European Solidarity Corps projects.

Sacial challenges

« Reception and integration of refugees and migrants

Citizenship and democratic participation

Disaster prevention and recovery

Environment and natural protection

= Health and wellbeing

Education and training

= Employment and entrepreneurship

Creativity and culture

« Physical education and sport

+ Working with children /young people
Working with disabled people
Working with migrants

Austria, Belgium, Bulgaria, Cyprus, Czech Republic, Germany, Denmark, Estonia, Greece, Spain, Finland, France, Croatia, Hungary, Ireland, Iceland, Italy, Liechtenstein, Lithuania, Luxembourg, Latvia,

Former Yugoslav Republic of Macedonia, Malta, Netherlands, Norway, Poland, Portugal, Romania, Sweden, Slovenia, Slovakia, Turkey, United Kingdom

Translate

Lorem ipsum olor sit amet, consectetur adipiscing elit. Mauris pretium hendrerit purus sit amet finibus. Morbi nan placerat nune. Vestibulum justo quam, semper ac semper a, lacinavel
ranslate

ante. Mauris consequat urna eget ipsum interdum, ut tempor velit dignissim. Mauris et mattis lec. Ut vel elit ultrices, pretium est ac, interdum nisl. Duis malesuada consequat lectus.

View CV
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Kontaktovani ucastnika
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Abyste kontaktovali ucastnika, kliknéte na tlacitko "Contact", které najdete na spodu profilu uc¢astnika nebo vedle
jeho jména ve vysledcich hledani.

EUROPEAN

SOLIDARITY PARTICIPANT DETAILS
CORPS

REF NAME ACTIONS

@® Back

4661404549 3d03974d 1E05DABY Q View = Contact

4715415216 67e23363 BAEEGBO4 @ View £ Centact

&% Contact

4767424967 41d149fc TEEAOGCA QView\| [ Contact Participant

Reference Number

4104470804 Dfa52ddb 62A9931E Q View ] Contact Name

Zobrazi se tabulka , Send contact to Participant ...“, ve které muzete:
1. Doplnit detaily o projektu (posle se Ucastnikovi spolu s obecnym popisem projektu ze systému).
2. Prohlédnout si ndvrh zpravy (uvidite jak bude vypadat vysledny email, ktery se posle ucastnikovi).

3. Prohlédnou si ndvrh zpravy (emailu) v kontaktnim jazyce dobrovolnika (v jazyce, ktery dobrovolnik ve svém
profilu oznacil jako kontaktni).

4. Zrusit Zadost o propojeni (v tomto pripadé ucastnikovi Zddny email nepfijde).
5. Poslat ucastnikovi Zadost o propojeni skrz tlacitko ,send” (zobrazi se tabulka, ktera se zepta na potvrzeni, jestli
skutecné chcete kontaktovat vybraného ucastnika).

Send contact to Participante & ot ol

Aditional information for the participant (optional)

Content limited to 500 characters, remaining: 500

The participant will be contacted in German. Click here to preview the e-mail in German
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Kdyz organizace odesle zadost o kontakt, dostane ucastnik

SMS a email s upozornénim ve vybraném jazyce.

Organizace také obdrzi kopii emailu v anglictiné.

Ucastnik se mGZe rozhodnout navézat s organizaci kontakt,

nebo zpravu ignorovat.

Organizace dostane email pokud ucastnik prijme nebo

odmitne nabidku.

Vysledek je také k nahlédnuti v seznamu vyhledavani.

SMS upozornéni pro ucastniky

<

o

&
1

+32460213830

Friday, 2 February 2018

Dear 5% == "}, you

received a contact request

- Check your emails! The
European Solidarity Corps

team 15:06

Email s upozornénim pro ucastniky

EUROPEAN
SOLIDARITY
CORPS

Your Participant Reference Number: (6012235958

Dear

We are pleased to let you know that the organisation below is looking for people for one of its placements,

and wants to contact you about it. Check out the details below.

Please note that this request will expire after 15 days, so de not delay in responding to this. If the

organisation does not hear from you soon, then they may contact someone else from the Corps.

For your security, we do not make your personal contact information, such as your email address,

telephone numbers and physical address, visible to an organisation without your explicit permission.

Therefore, if you would like to speak to this organisation about a placement, please click on the "Accept”

button below, and we will make your contact details available to them.

Or, if you do not wish to be contacted by the organisation, then please let them know by clicking on the

"Decline” button instead.
Good luck! We hope that you and the organisation are able to work something out.
Very best wishes

European Solidarity Corps

ADDITIONAL INFORMATION FROM THE ORGANISATION

Dear

We are pleased to let you know that we are looking for people for one of our placements, and we
would like to get in touch with you so we can provide you more information . Meanwhile please

check out the details below.

ORGANISATION DETAILS

Name:
Address:

Website:

Accept contact Decline contact




Posilani nabidek na umisténi
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NAME ACTIONS

Test Organisation Alpha o eQ Search and Contact a # Send an offer Bi Certificates
R o e Q, Search and Contact e # Send an offer

Po tom, co se s vybranym ucastnikem zkontaktujete, mlzete mu nabidnout umisténi nasledujicim zplsobem:
1) Kliknéte v hlavnim menu na ,,send an offer”,

2) Najdéte vybraného ucastnika podle jeho unikatniho cisla (Participant Reference Number).

3) Vypln detaily o nabizeném umisténi.

4) Kliknéte na ,Send offer”.

step @) step @
Search for Participant using the Participant reference number * Placement name *
Search Project code

YYYY-R-AANN-KANNN-NNNNNN

DATES *

17/0112018

to: *

17/01/2018

Street *

City *

Postal code *

Country *

| - select a value - v |

Topic(s) of placement *

| Choose some options ‘

Funding programme *

Erasmus+ / European Voluntary Service (EVS) ¥

Send offer
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Ucastnik obdrii email s nabidkou umisténi v jeho preferovaném
jazyce. Organizace obdrzi kopii téZze emailu v anglictiné.

Platnost nabidky je 15 dni.

Uc&astnik m{iZze pFfijmout nebo odmitnout nabidku, na zakladé toho
organizace obdrzi email o pfijeti nebo odmitnuti nabidky.

Vysledek je také k nahlédnuti v seznamu vyhledavani.

Email o prijeti nabidky ticastnikem

EUROPEAN
SOLIDARITY
CORPS

/

Offer accepted

Dear

We are delighted to inform you that the participant below has accepted your offer of a placement

through the European Solidarity Corps.
Please contact the participant directly to finalise arrangements to begin the placement.

We hope that you and the participant have a great experience through the European Solidarity
Corps!

Very best wishes

European Solidarity Corps

PARTICIPANT DETAILS

Name:
Participant number:

Email address:

Placement details

Email s nabidkou umisténi pro ucastniky

EUROPEAN
SOLIDARITY
CORPS

Your Participant Reference Number: AR

Dear 1e27076a,

We are delighted to let you know that you have been offered a place-
ment through the European Solidarity Corps!

Details of the offered placement are listed below - please take some
time to fully consider them. Hopefully you have already been in dis-
cussions with the organisation about this placement, but if you would
like more information, then contact the organisation directly via the
email address below.

It is up to you whether you wish to accept or reject this offer — your
decision will not affect your ability to receive other European Solidary
Corps offers in the future.

If you agree to go on this placement, you must formally accept it by
clicking on the "Accept offer” button below.

If you do not wish to go on this placement, please formally reject it
by clicking on the "Reject offer” button below.

Your decision will be sent to the organisation.

We hope that you are able to accept this offer, and that you have a
great experience through the European Solidarity Corps!

Very best wishes
European Solidarity Corps

ORGANISATION DETAILS

Name:
Address: ! e i == I
Contact person about this placement: =

Contact email address:

Placement name:
From: 14/03/2017 To: 31/03/2017

Topic(s): Reception and integration of refugees and migrants, Citi-
zenship and democratic participation

Address: T E—— e
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NAME ACTIONS

Test Organisation Alpha o eQ Search and Contact e' Send an offer B Certificates

1) V hlavnim menu kliknéte na ,applications” pro zobrazeni obdrzenych Zadosti (tlacitko ,applications” se zobrazi
pouze v pripadé, Ze Vase organizace obdrzZela alespon jednu Zadost na umisténi).
2) Rozkliknéte profil ucastnika.

Kt EUROPEAN
LAl SOLIDARITY APPLICATIONS
il CORPS
® Back
PRN Placement - Mone - v Filter Clear

Number of applications: 2

PARTICIPANT PRN PLACEMENT CREATED -

B -_"1 Test Placement one 02/02/2018 15:39

3) Ucastnika mazete rovnou kontaktovat (v této fazi vidite email Gcastnika).

NI EUROPEAN
LA SOLIDARITY PARTICIPANT DETAILS
GAlll CORPS

® Back = Contact & Contact sent - O /02 /2018 15:51
Partcipant
Reference 6011570926
Number
Name Vifor 5E69C29D

Email @hotmail.com
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Vydavani certifikatd
Po ukonceni mobility mUzZe organizace vydat Ucastnikovi certifikat, ktery potvrzuje jeho Ucast na projektu Sboru

solidarity.

Pro vydani certifikatu:
1) Kliknéte na ,certificates”.

If you are authorised to manage placements for more than one organisation, you will see all of the organisations listed below. Follow the three steps for the organisation you want to manage placements for.

B Certificates

NAME ACTIONS

TEST ORGANISATION ALPHA @ © Q search and Contact E) # 5end an offer

2) Kliknéte na ,generate certificate”.

® Back Bj Generate certificate

Viewing certificates of: TEST ORGANISATION ALPHA

PLACEMENT NAME PARTICIPANT PRN PLACEMENT START DATE PLACEMENT END DATE PLACEMENT CITY PLACEMENT COUNTRY = ACTIONS

No results.

3) Vyberte umisténi, pro které chce generovat certifikat. Kliknéte na ,,generate certificate”.

@ Select an accepted offer to generate a certificate

By PRN By particpant last name Offer status
Accepted|w| Filter Reset
PLACEMENT NAME PARTICIPANT PRN OFFER SENT DATE & OFFER EXPIRATION DATE OFFER STATUS OFFER. ACCEPTED / DECLINED DATE ACTIONS

Test placement ] 6017109238  16/01/2018 14:25 31/01/2018 14:25 16/01/2018 14:27
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4) Zobrazi se stranka s obecnymi informacemi o umisténi. Informace je mozné modifikovat.

ST EUROPEAN
N SOLIDARITY
(LMl CORPS

ORGANISATION(S)
CERTIFICATE CREATION — PLACEMENT ADMINISTRATION AND SUPPORT SYSTEM (PASS)

Organisation in the place of the activity *
TEST ORGANISATION ALPHA

PARTICIPANT
Organisation issuing the certificate *
PRN TEST ORGANISATION ALPHA
Name
Type of organisation issuing the certificate
Hosting organisation [~]
PLACEMENT
City of Organisation issuing the certificate *

Kiruna
PLACEMENT DATES *

Start date: *
Name of the person signing the certificate *
16/01/2018
End date: *
Role in the organisation *
30/06/2018 Director 2
City *
«i SIGNING DATE *
iruna
Country 16/01/2018
Sweden
Strand

Volunteering
Activity type *
Volunteering activity[v] Cancel

5) Skrze tlacitko , preview” mUZete zobrazit navrh certifikatu.

6) Pokud jste si jisti, Ze je vSe na certifikatu spravné vyplnéno, kliknéte na ,preview” a nasledné na ,generate
and notify participant”. U&astnikovi pFijde upozornéni, ze pro n&j byl vytvoren certifikat.
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7) Informace o certifikdtech budou zobrazeny v seznamu certifikatd i na profilu U¢astnika. U¢astnici i organizace
mohou certifikat kdykoliv stdhnout a vytisknout.

#  Volunteering Database n selection
ISP EUROPEAN
';,* *: ggk'PDSAR'TY CERTIFICATES — PLACEMENT ADMINISTRATION AND SUPPORT SYSTEM (PASS)
o Certificate created for ( ).
® Back Bj Generate certificate

Viewing certificates of: TEST ORGANISATION ALPHA

PLACEMENT NAME PARTICIPANT FREN PLACEMENT START DATE = PLACEMENT END DATE PLACEMENT CITY PLACEMENT COUNTRY = ACTIONS
Placement test 6017109238 20/01/2018 30/11/2018 Kiruna Sweden & Download for printing
X
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CERTIFICATE

EUROPEAN
SOLIDARITY
CORPS

‘I am particularly proud of the young Europeans serving in our new European Solidarity Corps. They are bringing European solidarity to life.’

President of the European Commission, Jean-Claude Juncker

B R R R R R R L ]

LOUISE DUPONT

has completed a European Solidarity Corps volunteering activity in the organisation Test Organisation Alpha, in Kiruna,

Sweden, from 16/01/2018 to 30/06/2018

Jelena Magi
Director, Test Organisation Alpha, Receiving organisation
Kiruna, 30/06/2018

To validate the authenticity of this certificate, scan this QR Code or visit: The European Solidarity Corps brings together young people to build a more inclusive society, supporting vulnerable people and respanding
hitps:/ieuropa.eu/youth/solidarity/validate and enter this code: 2e24c91454 to societal challenges. It offers an inspiring and empowering experience for young people who want to help, learm and develop.

Certifikaty jsou dostupné v 28 jazycich partnerskych zemi EU.



